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I. Target Audience 
 

This guide is for applicants who wish to apply for the What Works to Prevent Violence 

Against Women and Girls (What Works 2) grants in the 2nd funding round in October 

2024, funded by the Foreign, Commonwealth & Development Office (FCDO) and 

managed by International Rescue Committee (IRC) as fund manager of behalf of FCDO.  

 

All applicants are required to access the Grant Management Information System (GMIS) 

portal to view Open Funding Cycles and submit grant applications to request funding 

for their projects. This document will provide a step-by-step guidance on how to register 

and complete your application. Please read this guidance carefully before starting the 

registration process and completion of your concept note, to avoid issues with your 

submission. 

II. Portal Access 
 

A. Self-Registration  

 

Applicant Organisations can click this link to access the registration page for the GMIS 

Portal – PLEASE ONLY REGISTER ONCE SO NOT TO DUPLICATE THE REGISTRATION 

DETAILS; IF YOU ATTEMPT TO REGISTER WITH A DIFFERENT EMAIL, YOUR 

ORGANISATION WILL BE BLOCKED FROM REGISTERING IN THE PORTAL  

 

 

Link: 

https://internationalrescuecommitte.my.site.com/secur/CommunitiesSelfRegUi?sta

rtURL=%2Fs%2F&locale=uk 

 

 

●  Fill out the following fields  

○ First Name: Enter your first name (Max length: 40 characters) 

○ Last Name: Enter your surname (Max length: 80 characters) 

○ Email: Enter a valid email address - this must be an email address that is 

accessible to you as a verification code (a 6-digit numeric code) will be 

https://internationalrescuecommittee.force.com/secur/CommunitiesSelfRegUi?startURL=%2Fs%2F&locale=uk
https://internationalrescuecommitte.my.site.com/secur/CommunitiesSelfRegUi?startURL=%2Fs%2F&locale=uk
https://internationalrescuecommitte.my.site.com/secur/CommunitiesSelfRegUi?startURL=%2Fs%2F&locale=uk
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sent to this email address after you sign up and every time you try to log 

into the portal.  

○ Mobile Number: Select your country code and enter a valid phone 

number; the IRC team may use this number to contact you if needed 

● Click Sign Up 

● Check your email 

● Enter the verification code sent to the email address entered in the last screen 
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B. First Login  

 

Please save this link in your bookmarks/notebook, etc. This way you always know 

how to login to the Portal:  

 

 

 

Login here: https://internationalrescuecommitte.my.site.com/login 

 

 

 

 

 

 

 

 

  

  

  

 

  

  

  

C. Login Form  

 

In this form, applicants must fill out details related to their Organisation and Primary 

Contact. To comply with our privacy policy, applicants are also required to give 

consent to store the response filled out in this form to submit an application. 

 

● Fill out the following mandatory Organization Details: 

○ Organization Name - Name of the organization that you represent; the 

maximum length of this field is 255 characters (approx. 50 words). Note 

https://internationalrescuecommittee.force.com/login
https://internationalrescuecommittee.force.com/login
https://internationalrescuecommitte.my.site.com/login
https://www.rescue.org/uk/respecting-your-privacy
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that this is not the project name (you will get a chance to enter that once 

you start an application). 

○ Type of Civil Society Organization - Choose a value from the predefined 

list in the dropdown field. If none of the options aligns with your 

organisation type, select Other and provide the value in the additional text 

box that pops up. 

○ Is your organization governed and led by a majority of women? - Select 

Yes if your organisation qualifies as one of the following:  

■ Have majority of women at every level, including at the board level 

and across all decision-making levels.  

■ Have a deliberate mandate to protect and promote the rights of 

women and girls in all their diversities.            

■ Centre women and girls in all their diversities.  

■ Acknowledge individual and structural gender inequality as a core 

driver of VAWG 

○ Website/social media Page - Provide the link to your website or one of 

the social media pages (Facebook/Twitter/Instagram) that provides the 

most relevant information for IRC team to get an overview of your 

organisation’s work 

○ Address/P.O. Box - Enter your organisation’s address’ street name or PO 

Box here; this should not exceed 255 characters. 

○ City - Enter the City where your organisation is based; this should not 

exceed 40 characters. 

○ State or Province - Enter the State or Province where your organisation is 

based; this should not exceed 80 characters. 

○ Zip/Postal Code - Enter the Zip Code where your organisation is based; 

this should not exceed 20 characters. 

○ Country - Enter the Country where your organisation is based; this should 

not exceed 80 characters. 

● The following details for an organization are optional: 
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○ Organization Email - Enter your organization’s email address if there is 

one. Can be left blank if there is no organization email. The Primary 

Contact’s email can be provided in the next section of this form. 
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○ Organization Phone - Enter your organization’s phone number if there is 

one. Can be left blank if there is no organization number. 
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● If you are the Primary Contact, select Yes for the following question 

 

○ Are you the organization's Primary Contact Person? 

○ Once Yes is selected, the following mandatory question appears: 

■ What is your job title?  - Enter your role in the organization you are 

representing; this should not exceed 128 characters 

● If you are not the Primary Contact, select No for the following question 

○ Are you the organization's Primary Contact Person? 

○ Once No is selected, the following mandatory questions appear and must 

be populated on behalf of the primary contact: 

■ First Name - Enter Primary Contact’s first name (Max length: 40 

characters) 

■ Last Name - Enter Primary Contact’s last name (Max length: 80 

characters) 

■ Job Title - Enter Primary Contact’s role in the organization (Max 

length: 128 characters) 

■ Email - Enter Primary Contact’s email address for communication 

with IRC team 

■ Phone - Enter Primary Contact’s phone number for 

communication with IRC team 
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● Agreement with Privacy Policy 

○ The applicants are required to give consent to store their details filled in 

the form above to proceed with the registration by checking the ‘Agree’ 

checkbox at the end of the form 

○ If the applicant leaves the Agree checkbox unchecked, a warning is shared 

to confirm that applicant cannot apply for open Funding Cycles 

○ Applicants can choose to hit ‘Previous’ so they can change their decision 

and check the Agree checkbox before proceeding or they can hit Finish to 

confirm that they do not wish to apply for open grants anymore. 

 

○ If the user marks Agree as checked and clicks Next, they are directed to 

the portal’s Home page and can start browsing the open Funding Cycles 

to apply (see next page). 
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III. Portal Navigation 

D. Menu  

 

Applicants can navigate through the portal to see open Funding Cycles, Concept 

Notes/Applications they have started or submitted, Grants won, Grant Reports based 

on the Reporting Period and Resources for guidance/reference. 

 

Here’s an overview of the menu options: 

● Home - Applicants can click “View Open Funding Cycles” on the home page to 

see open opportunities for different grant types. 
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● Funding Cycles - This tab shows a list of open Funding Cycles. Applicants can 

click a row to view more details about the Funding Cycle. Note that Innovation 

Grants have a 2-step application process hence open cycle for Innovation Grants 

is listed under the 1st list view called “Open for Concept Notes”. Open cycles for 

single stage grant types (like Scale up and Mainstream) appear in the second list 

view called “Open for Full Application”. 

 

○ When a Funding Cycle record is opened, applicants can start their new 

Concept Note: 

 

For details on the Funding Cycle, click on the ‘Innovation Grants 2024 – 

Funding Window 2’: 
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Please note: the earliest start date of your project is 

01/10/2025 (because this is a multi-stage application 

process). Please also note that the preferred grant 

period is up to 3 years. 
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To view guidance documents and the summary budget template, go to ‘Templates & 

Guidelines’ – to view all, select ‘View All’ at the bottom right of your screen. 

 

• Resources – This tab includes resources that applicants can use for reference 

and to guide the completion of your concept note. Please go to the Resources 

tab and click on the various links provided. List of documents available are: FCAS 

and OECD list of eligible countries; IRC privacy Notice; What Works 2 overview; 

GPEA Resources Folder; Grant Management System guidance; Concept Note 

Resources; Frequent Asked Questions; and translated documents into Arabic 

and French. 
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• To start a Concept Note – click on ‘Create Concept Note’ button and start 

filling in the details.  

 

 

 

 

Please note that your concept note name must be 

less than 80 characters or 20 words – you can use 

abbreviations. You will be able to add more details in 

your concept note template. 

 

Please also note that your project start date must 

be from 01/10/2025. 
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You will see this next screen, click Finish. 

 

 

● My Concept Notes – Go to My Concept Notes tab, all Concept Notes started by 

the applicant are viewed here. In Window 2, this list will only show Concept Notes 

started for open Innovation Grants. Once you click open a Concept Note record, 

guidance notes are available for filling out the form. 

 

 

 

Click on your Concept Note and complete all the sections – please note that if the 

question is marked as required, you must answer it; if not, it will prevent you from 

submitting your concept note. Also, if a question requests a file (such as audit reports 

or a summary budget), you must upload it. Navigate from section to section using the 

‘Previous or Next’ button at the bottom of the page. 
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Please note that you can download your Concept Note template and complete it offline; 

offline forms are available for ease of drafting responses; however, you are required to 

fill out the online form for submission. Please do not exceed the number of characters 

provided, or you will be asked to reduce the number of characters before submitting.  

 

 

• Files - Here you can upload any files that are part of your application or as 

supporting documents. 

 

 

• Submission of your Concept Note: when you have completed all the questions, 

uploaded all the required files, then click Submit. If you have not completed all 

the questions or uploaded the required annexes, you will receive an error 

notification. If you have completed everything, you should receive a message 

acknowledging your submission.  
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● My Applications/Grants (this is not applicable at this stage) - This tab has 2 

sub-tabs. In the first sub-tab (My Applications), all applications started by the 

applicant are viewed here. In Window 1, this list will only show Innovation 

applications for which Concept Notes have been approved and Scale Up 

applications started by the applicant. Once you click open an application record, 

guidance notes are available to support with form filling. The second sub-tab (My 

Grants) shows a list view of approved applications for which applicants will 

receive a grant. This sub-tab may show a blank screen until the application stage 

is completed. 

 

● Grant Reports - This tab shows a list view of past and upcoming reports. This 

page may be blank until the grant monitoring phase starts. 

E. Profile 

 

Applicants can view their Profile and Organization detail from the Profile Menu access 

through the profile photo on the top right corner of the portal.  

 

 

Please note that you can only submit one 

concept note; if you attempt to submit more 

than one CN, you will receive an error 

notification. 
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Here’s an overview of the Profile menu: 

● Profile - Applicants can view their profile and edit details including photo. 

 

● My Account - Applicants can update details related to the applying organization 

except Primary Contact. 

● Log Out - Applicants can log out of the portal with this option. 

 


