
Grantee Checklist
This document is for your records. It is a guide for required reporting to AFSP about your grant.

Materials and questions should be directed to jdozier-ezell@afsp.org.

Updated Timeline: __________

Confirmation of Readiness: __________

IRB Approval: (AFSP requires a copy of current IRB
approval or notice of exemption)

Date Submitted to AFSP: __________ __________ __________

Expiration Date: __________ __________ __________

Financial Reports and Research Progress Reports: Due every 6 months following your start date
Reports provide a summary of progress and findings and are used to inform our donors and constituents of our granting program’s key findings.

We want to hear from you about your findings!

Following your second payment, payments will only be made after reports are received. Use this form track your required reporting deadlines.

Financial Reports Date Due Date Submitted

Report 1 of 3 __________ __________

Report 2 of 3 __________ __________

Report 3 of 3 __________ __________

Final Financial __________ __________

Research Reports Date Due Date Submitted

Report 1 of 3 __________ __________

Report 2 of 3 __________ __________

Report 3 of 3 __________ __________

Final Research __________ __________

(2-year grants receive 8 payments; 1-year grants, 4)

Payment 1 of 8 (4) __________ __________ (Start Date)

Payment 2 of 8 (4) __________ __________

Payment 3 of 8 (4) __________ __________

Payment 4 of 8 (4) __________ __________

Payment 5 of 8 __________ __________

Payment 6 of 8 __________ __________

Payment 7 of 8 __________ __________

Payment 8 of 8 __________ __________ (End Date)

(Use lines below for notes of correspondence with AFSP)

______________________________________________________

______________________________________________________

______________________________________________________

______________________________________________________

______________________________________________________

______________________________________________________

______________________________________________________

______________________________________________________

______________________________________________________

Grant Payments         Scheduled       Received                                Notes/Correspondence

Submissions required prior to your first payment: Start of Grant Letter: __________      Final Budget:    __________

Reporting dates vary depending on the start of your grant. The following is an example of reporting periods for a grant with Start Date: 10/1/2012

Report 1 of 3 Due: 04/01/2013 Report 2 of 3 Due: 10/01/2013 Report 3 of 3 Due: 04/01/2014 Final Report Due: 12/01/2014
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