Precision Record Pressing is a leading vinyl record pressing company with
multiple locations in the Greater Toronto Area. We believe our growth and
success can be directly attributed to the emphasis we place on service, quality,
and innovation and the involvement, commitment, and enthusiasm of our
employees.

We are currently looking for PACKAGING LINE COORDINATOR to join our
OAKVILLE team. This is a full-time, permanent opportunity that will support
the Packaging department by overseeing the shift and ensuring projects on
the line run smoothly. We are looking for a positive, energetic person who is
highly motivated and wants to work in a team environment!

Responsibilities

Provide leadership and direction to the packaging team on shift

Provide relief coverage for sleeving operations

Ensure packaging projects are completed timely and accurately

Maintains Precision Record Pressing high quality standards on the line and general good
housekeeping protocols on the packaging floor

Logging packaging journals for projects completed on the floor

Support the packaging operations to achieve productivity targets

Plan an effective and efficient schedule of labour for each project

Provide daily feedback to workers on performance through coaching and on the job training to
improve efficiencies and standardize techniques

Prepare KPI data for management

Maintains necessary departmental documentation and logs

Performs QA sampling during assembly

Coordinating with internal departments to ensure packaging demands are met
Responding to e-mails as needed

Other duties as assigned by Team Leader or designate

Physical Demands

e Required to stand for duration of shift

e Ability to occasionally lift, push, pull up-to 75lbs

e Engage in frequent bending, stooping, squatting, pushing and pulling of part and part containers -
involves repetitive motions

e Due to the open environment of the warehouse, must be able to work in various weather conditions

e Adaptable to relative sound pressure levels

Requirements/Qualifications

e Previous experience in supervising a team of people

e Previous experience in preparing and reviewing packaging documentation required

e Proficiency in Google Business and Microsoft Suites, specifically Google Sheets, required.
e High degree of confidentiality and extensive attention to detail required

e Must have strong attention to detail

e Must be flexible and adaptable to change

e Excellent communication skills, written and verbal

e Must be able to meet physical demands of job



e Excellent communication skills: written, electronic and verbal
e Must be capable of working in stressful situations in times of need
e Must be able to work overtime as business needs require

As a condition of employment, the successful candidate will be required to submit a clear Criminal
Record Check, at their own expense, prior to start date.

We thank you in advance for your application, however only successful candidates will be contacted.

Precision Record Pressing is committed to and supports diversity and inclusion practices. We will
accommodate any needs under the Ontario Human Rights Code (OHRC) and Accessibility for Ontarians
with Disabilities Act (AODA). Should you require accommodation through the application and/or
recruitment process, please contact hr@precisionpressing.com to allow opportunity for appropriate
accommodations to be made.

Al Use: We use artificial intelligence screening tools to help assess all applications against job requirements
for initial application screening. All shortlisted candidates are reviewed by hiring personnel.

Role Transparency: This posting is for existing vacancies. Shortlisted applicants may be kept on file for
future vacancies.
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