ACCESS

To access your online inventory, go to the following web application: https://ygbairport.siraza.net/avip
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Please login to manage your airside vehicles/equipment. If you do not have an account please contact us.

Company

BCA Airways

Password

LOGIN

You must select your company from the drop-down menu (Company) and then enter your password (Password). You will be logged
into your AVIP (Airside Vehicle Identification Permit) page. Your temporary password to log in is: j678vp . You may change
it by contacting us at bca@yqb.ca.

Note: The system is only available in English; however, you can open the page in Google Chrome and use the Google Translate icon
in the address bar to view it in French.

When you are in your company profile, you will have three tabs: L\BIDUIHMAN RN LT\ GV T-Y R0\ AV:YeHI.
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ADDING / REGISTERING AN AIRSIDE VEHICLE

To add a vehicle, click on the tab. You will be directed to the following table:
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Add Vehicle/Equipment

You must complete all fields:
Vehicle Description: mule, de-icer, passenger vehicle, etc.
Vehicle Year: found on the SAAQ green registration certificate.

Vehicle Make: found on the SAAQ green registration certificate.



Vehicle Model: found on the SAAQ green registration certificate.
VIN/Serial: found on the SAAQ green registration certificate.

License Plate: found on the SAAQ green registration certificate.
Equipment Number: internal identification/unit number, if applicable.

Gross Weight (lIbs): found on the SAAQ green registration certificate.

Do not forget to click A& once you have completed the form to save the information about your new vehicle.

You will be redirected to the home page with your list of registered vehicles. Note that the status of your new vehicle will be
Pending Approval.
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Welcome, please choose one of the following options or review your vehicles/equipment list below.

m UPDATE INSURANCE UPDATE CONTACT

Your Vehicles/Equipment
Click an equipment/vehicle below to update its information or cancel the registration.
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When you register a vehicle airside, the Bureau des contréles (BCA) automatically receives an email notifying them of the addition.
Once this step is completed, we ask that you send us a readable copy of the provincial vehicle registration (SAAQ green certificate)
as well as a valid mechanical inspection report for vehicles 4500 kg and over. The status will be changed to Active by the BCA after
validating the documents. You must allow up to 48 business hours for the vehicle to be registered by the BCA. Note that no AQ
green sticker will be issued for your vehicles.
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REMOVING A VEHICLE FROM THE LIST
You must first select the vehicle to be cancelled from the list of vehicles (Your Vehicles/Equipment).
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Welcome, please choose one of the following options or review your vehicles/equipment list below.
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Click an equipment/vehicle below to update its information or cancel the registration.
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This will take you here:
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Edit 2019 Tug 560 Mule

If this equipment is no longer in use and you would like to cancel it's registration, please dick here.

Note: only blenk fizlds can be updated.

Vehicle Description (ie. Pick-up, Beit Loader, Van, =)
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Vehicle Yesr

| 2019

Vehicle Maks

Tug

Vehicle Model

| 560

VIN/Seriz!

| 123456

License Plate Number

| VW26777

Equipment Number

Gross Weignt (Ibs)

| 893

To remove the vehicle from the list, click on "click here."

Edit 2019 Tug S60 Mule

If this equipment is no longer in use and you would like to cancel it's registration, pleas

Mote: only blank fields can be updated.
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You will be asked to confirm whether you really want to cancel the vehicle: "Are you sure you want to cancel your
vehicle/equipment registration for ..." Select . The equipment will be removed from the list immediately.
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Confirm Cancellation

Are you sure Yol want to cancel your vehicle/equipment registration for 2019 Tug 560 Mule?

Your vehicle will be automatically removed from the list. Do not hesitate to contact us at bca@ygb.ca if you encounter any issues
when registering or removing a vehicle from your inventory.

AIRSIDE VEHICLE INSURANCE

Annually, we request updated proof of insurance for your vehicles. You must provide Annex H duly completed by your insurer,
stating that you are insured in accordance with the airside circulation directive, Chapter IV, Section 4.6.1:

4.6 INSURANCE

4.6.1 Any vehicle owner wishing to register a vehicle or fleet of vehicles for airside circulation must subscribe to and maintain, at
their expense, an automobile liability policy and civil liability insurance — covering bodily injury or material damage to third parties —
providing a global coverage limit of at least 10 million dollars per event, covering material goods, loss of use, bodily injury to third
parties, and covering registered or unregistered vehicles belonging to or used by the owner, subject to a reasonable deductible.

The owner must provide Aéroport de Québec inc., when submitting a vehicle registration request, the standard airside automobile
insurance certificate attached as Annex «H», duly completed and signed by the insurer or its authorized representative.



To update your proof of insurance, click on [U3bAYUR NNV (63
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W your vehicles/equipment list below

Your Vehicles/Equipment

Click an equipment/vehicle below to update its information or cancel the registration
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You will be directed to the following table:
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Update Insurance

Use the form below to update your insurance information

Insurance Documentation

Choisir un fichier | Aucun fichier choisi

m

Please complete the following fields:
Insurer: name of the insurance company.
Policy #: active policy number.

Insurance Expiry Date: expiry date of the insurance policy.

You may upload Annex H or the insurance certificate provided by your insurer. The document must clearly indicate that you are
covered for a minimum of $10,000,000. Pocket-format documents are not accepted.



