Level 2 Pharmacy Services Assistant Apprenticeship - Blended Learning Teaching Plan (Primary Care)
Individual Training Plan works in conjunction with Commitment Statement and forms part of the Evidence Pack

Individual Training Plan: Level 2 Pharmacy Services Assistant Apprenticeship - Standard Version

This Individual Training Plan covers all aspects of the Level 2 Pharmacy Services Assistant Apprenticeship Standard. It acts both as your Delivery Plan
for completing the various tasks required for the programme and also indicates which activities completed can count towards the required off-the-
job training for the programme. The Individual Training Plan has been devised using the employer feedback during your enrolment process,
alongside the results of the Skills Scan Part 2 call (RPL checks) with a Buttercups Tutor.

How to use the ITP
The "Periods" tab on the excel spreadsheet shows all of the activities to be completed in each period of training.

- Column A shows the period of training you are due to complete the activity within.

- Column B shows you the activity type so whether this is e-learning or workplace activity for example.

- Column C details the activity.

- Column D shows the planned OTJ time for this activity in hours, please note some might have 0 which will indicate the activity is ineligible for OTJ
or does not need to be completed if an optional activity.

- Column E shows the link to the learning outcome of the standard for the activity. More information on this can be found on the Standards tab

- Column F shows the portfolio reference of the activity to the e-portfolio.

- Column F shows the portfolio reference of the activity to the e-portfolio.

- Column G indicates whether the activity will span over multiple periods of training.

- Column H shows the planned OTJ time in minutes.

Any further columns on the Periods tab are for internal use by your Tutor.

For each Period of Training, you will filter column A "Period" to show the relevant activities you are to complete and the planned off-the-job training
time for that period. For example, for Period 1 you will filter column A "Period" to just tick "1". As you progress to Period 2, you will change the filter
from "1" to "2". You will then refer to the "Delivery Plan" tab on the spreadsheet to access the dates for which you will aim to complete the set of
activities.

The "Delivery Plan" tab on the excel copy of the Individual Training Plan shows the date ranges for the periods of training for the programme. The

programme is split into 12 periods of training; the duration of the periods of training will be determined by your contracted working hours and

programme duration. Your tutor will complete end of period review calls with you for each period of training, these will be formally booked in while

you are on programme to ensure both your availability and your tutor's availability. Please use the "Delivery Plan" as a rough guide to indicate when
he nl | roui Lls will y il Juled i ith the "Periad Fnd Date"

Off-the-job Training Requirements

Through the e-portfolio system, the apprentice will need to document how many off-the-job training hours have been completed and this will be signed
off by the Workplace Training Supervisor. Off-the-job training is learning, development and training time relating specifically to the apprenticeship
programme which takes place during the apprentice’s paid working hours. This includes working through course materials and learning and practising
new skills and responsibilities.

The Department for Education have a minimum off-the-job training requirement in place for apprenticeship programmes. Within your Commitment
Statement, you and your employer have agreed to complete the planned off-the-job hours as listed in this Individualised Training Plan.

Please refer back to your Commitment Statement for full details on the off-the-job training required for your programme. Off-the-job training information
can also be located in your programme B-Hive materials, where a flyer can be located and used as a reference guide.

Functional Skills

If you are completing Functional Skills courses as part of your programme you will have a specific plan of learning to complete your Functional Skills. These
tasks will be documented in the relevant periods of training as activities to complete. You should be given time within your workplace to complete
Functional Skills but they do not contribute to OTJ training hours. Instead the hours to complete Functional Skills will be recorded as "GLH" within the
Functional Skills course on the Buttercups Training B-Hive.




Contracted working hours / week 30.00
Suggested off-the-job training / week 6.00
Statutory Leave for programme (weeks) 5.60
OTJ Stat Leave for programme (hours) 33.58
Start Date 31/07/2025
Minimum Duration Date 31/07/2026
Expected End Date 31/07/2026
Expected EPA Start date 01/08/2026
Expected EPA End date 31/10/2026

Period Number

Period Start Date

Period End Date

Expected OTJ

Hours
1 31/07/2025 30/08/2025 24.00
2 30/08/2025 29/09/2025 28.00
B 29/09/2025 30/10/2025 24.50
4 30/10/2025 29/11/2025 18.50
S 29/11/2025 30/12/2025 19.00
6 30/12/2025 29/01/2026 23.00
7 29/01/2026 28/02/2026 20.00
8 28/02/2026 31/03/2026 48.50
9 31/03/2026 30/04/2026 43.50
10 30/04/2026 31/05/2026 47.00
11 31/05/2026 30/06/2026 6.00
12 30/06/2026 31/07/2026 2.50

304.50




Period

Activity Type

Activity

OTJ hours

Learning Outcomes Covered

Portfolio Ref

Periods to
Complete

T (mins)

Buttercups led

Welcome session (on start date) with initial learning completed on GPhC / CQC

1 tivtior 05 KL, K10, K13, K14, K153, K15b, K15c, S10a, S10b, B4 Learning Journal 1 30
i
1 Portfolio elFH Courses to be achieved at Level 1 and Level 2 4 1.1.K17b.SGW1 Po1 1 240
1 E-Learning Activities from Getting Started module to be completed 2 K11, K10, K13, K14, K153, K15b, K15c, S10a, S10b, B4 Learning Journal 1 120
1 E-Learning Complete learning on Getting Started module 3 KL, K10, K13, K14, K153, K15b, K15c, S10a, S10b, B4 Learning Journal 1 180
1 Virtual Classroom Tutor-led Welcome Learning Session Virtual Classroom and reflective account 15 KL, K10, K13, K14, K15, K15b, K15c, S10a, S10b, B4 Learning Journal 1 %0
1 Portfolio BPP Prevent, British Values and Staving Safe Online Training modules 2 1.2, K17b, SGW1 P02 1 120
1 E-Learning Complete learning in Core Module 1; Working in a Pharmacy (includes s KL, K9, K11, K16, K21, K25, S6, 57, 58, 520, 521,522, B5 Learning Journal 1 300
A Workplace Actvty |01 reading and understanding the workplace SOPs on heaith and safety,data ) L K25, K Learning Journal . 120
protection, confidentiality and safeguarding. Discussing with colleagues where required.
1 Portfolio Actvities and Activty Book of Core Module 1: Working in a Pharmacy Environment 3 Kib, Kic, K9a, K11, K16b, K21a, K21b, K253, K25b, 56, 57, S8, 520, 521, 522, BS P03 1 180
(includes Health and Safety) to be completed
Following from the Core Module 1 learning, discuss with colleagues and complete
1 Workplace Activity ~ additional research to write a reflection on the workplace and GPhC guidance on moral 1 K17b K21a, K21b, S8, B1, B2, B3, B4, BS Learning Journal 1 60
and religious beliefs, professionalism online, sexual boundaries and duty of candour.
Apprentice WTS
1 Progress Review Apprentice WTS Progress Review 01 - End of Period 1 0 510a, 510b pprentice 1 0
Progress Review 01
Additional Learnin
1 Supp;" ® Activities will be added here f identified that the apprentice requires additional support 0 ALs 1 0
Functional Skill
1 Functional Skills Functional Skills activities only to be added here if you are not Functional Skills exempt 0 un ’\'/‘I’a";s s 1 0
) e . . ' Functional Skills
1 Functional Skills Functional Skills activities only to be added here if you are not Functional Skills exempt 0 eomleh 1 0
A Etearning Activites will be added here fthe apprentice requires teaching support fllowing o Access Course o
screening at the beginning of the programme
, Learning Using knowledge from Core Module 1: Working in a Pharmacy Environment, achieve R P Learning Journal ) o
70% or more in the Health and Safety Test on the b-Hive
2 Portfolio Health and Safety Procedures and Diagrams with Stock Locations assessment 4 Kib, K25a, K25b, K8c, Ke, Kag P4 2 240
2 Portfolio Complete workplace H&S training and manual handling training and reflect on training s Kib, Kic, K9a, K11, K16b, K213, K21b, K253,K25b, S6, 57, 58, 520, 521, 522, BS P05 2 300
BNF Resource Activity on fridge lines, medicines for diabetes and eyes, dressings and
2 Workplace Activity ~ appliances. 3 K73, K8c Learning Journal 1 180
Complete the BNF Resource Activity worksheet for 5 different drugs in the topics listed.
2 Welfare Review Pastoral discussion with Buttercups Reviewer (Pastoral reviews at Periods 2, 6, 10) 0 Not on OneFile 1 0
Additional Learnin A I ! ) »
2 cumont  Activities will be added here f identified that the apprentice requires additional support 0 ALS 1 0
) e ! ) Functional Skills
2 Functional Skills Functional Skills activities only to be added here if you are not Functional Skills exempt 0 s 1 0
Functional Skills
2 Functional Skills Functional Skills activities only to be added here if you are not Functional Skills exempt 0 ol 1 0
Activities will here if th i i i followi
, EAearning ctiviies il be added here if the apprentice requires teaching support fllowing o Access Course o
screening at the beginning of the programme
Interim Review 01 -
2 Progress Review Interim Review 01 - Period 2 0 5102, 510b nterim Review 1 0
Period 2
health and safety checklist, Complete the checklist for 2
, sortiolio Create your own health and safety checkist. Comlete the checklst for 2 weeks (60 " K250, K25b, K26, 520, 521,522 206 ) 0
mins a day to use, which will take 10 hours)
2 Portfolio Be observed by your WTS to use your Health and Safety Checkist on 2 occasions 6 K26, 521, 522, B1 POSD 2 360
3 Portfolio Write a reflective account after using your health and safety checklist for 2 weeks 3 K253, K25b, K26, 520, 521, 522 POSC 2 180
Roles in Your Team: Shadowing staff to lear the roles, responsibilities and
3 Portfolio accountabilities of all roles within the team. Complete worksheet (primary/secondary 9 K1, K8, K11, K25, S6, 57, 58, 520, 521, 522, B5 PO7a 1 s40
care)
5 vortiolio List the additional roles i your workplace that are not in the worlaheet. Research on . Kb, K16, K90, KI1, K252K25b, 56,57, 58, 520,521, 522, 85 vorh B w©
roles in the worksheet that are not in vour workolace
3 Virtual Classroom Virtual Classroom on Health & Safety and reflection 15 K25, K25b, K26, 520, 521, 522, B1, B2, B3, B4 Learning Journal 1 %
3 Workplace Activity _Prepare for a Professional Discussion on Health and Safety with your tutor 1 K25, K25b, K26, 520, 521, 522 Learning Journal 1
3 Portfolio Complete a Professional Discussion on Health and Safety with your tutor 0 K252, K25b, K26, 520, 521, 522 P08 1 0
" onal Discusst N
5 Workplace Actity  COPlete areflective account on your Professional Discusson on Health an Safety N K253, Ka5h, K26, 520, 521, 522 Learning Journal N 0
using the template provided, including your tutor's feedback on areas for improvement
Additional Learni
3 s“m";‘:;‘a €aMMINE  Activities will be added here if identified that the apprentice requires additional support 0 ALS 1 0
Functional Skills
3 Functional Skills Functional Skills activities only to be added here if you are not Functional Skills exempt 0 jyiel 1 0
N e ! . Functional Skil
3 Functional Skills Functional Skills activties only to be added here if you are not Functional Skills exempt 0 un E:’;fsh e 1 0
5 £ Learning Activites will be added here f the apprentice requires teaching support fllowing o ccess Course o
screening at the beginning of the
Apprentice WTS
3 Progress Review Apprentice WTS Progress Review 02 - End of Period 3 0 5102, 510b Progress Review 02 1 0
- End of Period 3
learning 2 . i
3 E-Learning Complete |earming in Core Module 2: Teamwork and Person-Centred Care to achieve 5 K1, K9, K10, K11, K12, K15, K18, K21, 53, 56, 57, S8, 511, B1, B2, B4, BS Learning Journal 1 300
70% or more in the test your understanding section
) Activities and Activity Book from Core Module 2: Teamwork and Person-Centred Care to Kla, Kib, K9, K10, K11, K123, K15b, K183, K18, K21a, K21b, $33, 56, 57, 58, S11a, S11b,
3 Portfolio 3 P09 1 180
be completed 81,82, 84,85
4 Portfolio Teamwork Scenarios including EDI and whistleblowing 1 K10, K163, K16b, K17b, K253, 56, 57, S8, S18, B1, B2 P10a 1 60
Attend a team meeting - New skills development: putting new knowledge into practice
4 Portfolio o develop parti and collaboration skils through participation in team meetings. 2 K10, K252, 56, 57, S8, 593, 59b, S18, B1, B2, B3 P10b 1 120
Positively contribute to team meetings evidenced by contribution of ideas, challenging
colleagues, taking ownership of a meeting action or acting on feedback
Undertake a discussion with your WTS on the Responsible Pharmacist / GP processes in K1b, Kle, K1f, K9, K153, K15b, K15¢, K16b, K17b, S1a, S1b, S1c, S1d, 6, 57, 58, 59, S11a,
4 Portfolio your workplace using knowledge gained in Core Module 1: Working in a Pharmacy 1 Plla 1 60
S11b, 514, 5153, S15b, S16, 520, 521, B1, B2, B3, B4, BS
. - Read your workplace SOPs on receiving prescriptions and shadow colleagues s KibKleKIf, K93, K153, K1Sb, KiSc, K16b, Ki7b, S1a,S1b, Sic, 514, S6, 57, 8,593, S11a, - . .
oriplace senvity undertaking this role. - S11b, 514, 5153, 515b, 516, 520, 521, B1, B2, B3, B4, BS carning fourna
After reading the relevant SOPs, complete the Receiving Prescriptions Observations
4 Portfolio 3 K1, K9, K15, K16, K17, S1, S6, S7, S8, S9, S11, S14, 515, 516, S20, S21, B1, B2, B3, B4, BS P11b 1 180
worksheet (primary/secondary care)
Discussions, in the workplace, around leading on communication to a team following
4 Portfolio the implementation of a work-based changed, on how were the team informed, what 3 K12a, K153, K15c, B2, B3 P12 1 180
worked well and what reauired i
BNF Resource Activity on the NHS Dental Formulary and 2 topics of your choice that you
- want to learn more about (please refer to the list on the b-Hive). ’
4 Workplace Activi - ' : - 3 K7a, K8c Learning Journal 1 180
P ™ Complete the BNF Resource Activity worksheet for 5 different drugs in the topics listed 8
Hygiene and Home Supply assessment - Building on knowledge from B-Hive modules
4 Portfolio and workplace research, complete e-portfolio activities on hygiene dispensing / aseptic 2 K1a, K1b, K1e, K1f, K1g P13a 2 120
processes, including and cross
Hygiene and Home Supply assessment - Research on the types of supply to care homes
4 Portfolio / domiciliary / homecare, complete an assignment on supply processes and procedures 3 Kia, Kb, Kle, K1, K1g, K2a, K2b, K2, K63, K6b, K7d P13b 2 180

in the workplace




Additional Learning

Support Activities will be added here if identified that the apprentice requires additional support 0 516, B1, B3, B4, BS ALS 1 0
Functional Skills Functional Skills activities only to be added here if you are not Functional Skills exempt 0 Fum:;:l:kl"s 1 0
] e A S Functional Skil
Functional Skills Functional Skills activties only to be added here if you are not Functional Skills exempt 0 un E:’;:sh s 1 0
Etearning Activites will be added here if the apprentice requires teaching support following o ccess Course o
screening at the beginning of the
) e ) Interim Review 02 -
Progress Review Interim Review 02 - Period 4 0 $10a, S10b N 1 o
Period 4
EAearning Complete learning in Technical Module: Cinical Governance to achieve 70% or more in B 1}, K165, K166, K176, K195, K196, K22¢ Learning Journal . 210
the test your understanding section on the b-Hive
ELearnin Complete learning in Technical Module: Knowledge for Assembling Prescriptions to 5 b, Kac Learning Journal . 180
J achieve 70% or more in the test your understanding section in the B-Hive g 8
Complete learning required in Technical Module: Knowledge for Assembling
E-Learning Prescriptions to achieve 70% or more in the test your understanding section for 1 K3a, K3b, K3c, kda Learning Journal 1 60
Calculations Test in the B-Hive
Workplace Actvty | FOllow data protection and confidentiality processes i the workplace, ncludes learning ¢ o182, 384,85 Learning Journal . "
how to use and access the PMR systems and tills.
PMR Access and Data Protection - Use online learning and organisational resources to
Portfolio learn how to access PMR and records appropriately, IT security, dealing with 2 K1a, K1b, K1e, K1f, K1g, K2a, K2b, K2c, K16a, K17a, S13 P14 2 120
records and data protection
Read your workplace policies for:
~fising concerns, including whistleblowing and grievance
«Biandling complaints, including making referrals as part of the process
Workplace Activity «mformation governance and data protection 1 K16a, K16b, K17a, K17b, K17c, S13 Learning Journal 2 60
For each policy, write down how to access it and who to report concerns to. You should
familiarise with these policies and you will apply your knowledge in the next task
Portfolio Inform.a(\on Governance Sce.nanos, Referrals and C.omplalnts: 1 K16a, K16b, K173, K17b, K17¢, 513 Pisa 2 60
WTS Discussion on Information Governance scenarios.
portiolo Information Governance Scenaris, Referrals and Complints: . K168, K16, K173, K176, K176, 513 prsb 5 o
Reflection on dealing with referrals
portiolio Information Governance Scenarios, Referrals and Complaints: A K163, KL6b, K17a, K176, K176, 513 orse ) ©
Reflection on dealing with queries
sortiolio Information Governance Scenarios, Referrals and Complaints: A K163, K16, K17a, K176, K176, 513 o1sg ) ©
Reflection on dealing with complaints
Virtual Classroom Virtual Classroom on Teamwork and reflection 15 K11, K12, K13, K14, S6, 57, S8, S9, S10 Learning Journal 1 90
Workplace Activity Prepare for a Professional Discussion on Teamwork with your tutor 1 K9a, K9b, K10, K11, K12a, K12b, K13, K14, S6, S7, S8, S9a, S9b, S10a, S10b, S10c Learning Journal 1 60
Portfolio Complete a Professional Discussion on Teamwork with your tutor 0 K9a, K9b, K10, K11, K12a, K12b, K13, K14, S6, 57, S8, 593, S9b, 510a, S10b, 510c P16 1 0
I fl Professional Discussion on T K using th
Workplace Activity ~ COmPlete a reflective account on your Professional Discussion on Teamwork using the 1 K9a, K9b, K10, K11, K12a, K12b, K13, K14, S6, 57, 58, $9a, S9b, S10a, S10b, $10c Learning Journal 1 60
template provided, including your tutor's feedback on areas for improvement
N " N N Apprentice
P R Al A 101 - P 10a, S1( 1
rogress Review pprentice Appraisal 01 - Period 5 0 5102, 510b Ponistutvo 0
Additional Learnin ) - ! ) I
e ® Activities will be added here if dentified that the apprentice requires additional support 0 ALS 1 0
) e S Functional Skil
Functional Skills Functional Skills activities only to be added here if you are not Functional Skills exempt 0 s 1 0
Functional kil
Functional Skills Functional Skills activities only to be added here if you are not Functional Skills exempt 0 un E:’;i‘;h s 1 0
EAearning Activites will be added here fthe apprentice requires teaching support fllowing o Access Course o
screening at the beginning of the programme
Portfolio Complete learning in the understanding Safeguarding and Welfare workbook 1 K17b, SGW2 P17a 1 60
portfolio Complete additional learning required in the Safeguarding and Welfare Workbook to 05 SGW2 P17b 1 30
achieve 70% or more in the ledge Test
Virtual Classroom  Virtual Classroom on Communication, Pharmacy Law and Ethics and reflective account 15 K15, K16, K17, 511, 512, 513 Learning Journal 1 %
orafessional Discusei - T —
Workplace Activity ::;:a(:.::r rofessional Discussion on Communication, Pharmacy Law and Ethics with 1 K15a, K15b, K15¢, K163, K16b, K17, K17b, K17¢, S11a, S11b, 512, 513 Learning Journal 1 60
ol Discuss o T —
Portfolio 5:3:‘:::: Professional Discussion on Communication, Pharmacy Law and Ethics with 0 K153, K15b, K15¢, K163, K16b, K173, K17b, K17c, S11a, S11b, 512, 513 P18 1 0
Complete a reflective account on your Professional Discussion on Communication,
Workplace Activity  Pharmacy Law and Ethics using the template provided, including your tutor's feedback 1 K153, K15b, K1Sc, K163, K16b, K173, K17b, K17c, S11a, S11b, 512, 513 Learning Journal 1 60
on areas for i
BNF Resource Activity on controlled drugs (CDs) that require safe storage, CDs that do
- not require safe storage, and medicines for pain management. '
Workplace Activi 3 K7a, K8c Learning Journal 1 180
P Y Complete the BNF Resource Activity worksheet for 5 different drugs in the topics listed €
Welfare Review Pastoral discussion with Buttercups Reviewer (Pastoral Review at Periods 2, 6, 10) 0 Not on OneFile 1 0
Workplace Activity Locate and read information and clinical governance SOPs 1 K8a, K8c, K8d, K8e, K8f, K8g, S4a, S4d, S4i Learning Journal 1 60
) R ) Interim Review 03 -
Progress Review Interim Review 03 - Period 6 0 5103, 510b nterim Review 1 0
Period 6
Additional Learnin;
sumport E Activities will be added here f identified that the apprentice requires additional support 0 ALS 1 0
Functional Skil
Functional Skills Functional Skills activities only to be added here if you are not Functional Skills exempt 0 v 1 0
N e e ) S Functional Skil
Functional Skills Functional Skills activities only to be added here if you are not Functional Skills exempt 0 un E':;:Sh ills 1 0
I ical lled D hi in the
reaming Complete earning in Technical Module: Controlled Drugs to achieve 70% or mre n the . P Cearming Journal B a0
test vour section on the b-Hive
ELearming Complete learning in Technical Module: Stock to achieve 70% or more i the test your N (650, Learning Journal N 0
understanding on the b-Hive
Portfolio Activities and Activity Book for Technical Module: Stock 3 K8a, K8c, K8d, K8e, K8f, K8g, S4a, S4d, S4i P19 1 180
Portfolio Activities and Activity Book for Technical Module: Controlled Drugs 3 Kle, K1f, K8g, S1b P20 1 180
Stock Logs, includes receiving, ordering, maintaining stock. Stock training to enable logs
Portfolio completion should involve shadowing and being mentored on practices specific to your 5 S4,520,521,522, B1, B2, B3 P21 1 300
workplace
portiolio €D Stock Management - written assessment o ordering, receiving and storing CDs. This 3 K1b, K7b, K8, KB, K90, K25, K25b p22a N 180
should involve shadowing and being mentored on practices specific to your workplace
portiolio CD Stock Management - written assessment on returning and disposing of CDs. This ) K1b, K7b, K8, KB, K90, K25, K25b - N 120

should involve shadowing and being mentored on practices specific to your workplace




CD Dispensing Practice - written assessment on dispensing, handing out and delivering

7 Portfolio CDs. This should involve shadowing and being mentored on practices specific to your 3 Kib, K7b, K8c, K8g, K92, K253, K25b P23 180
workolace
7 Portfolio Special stock management assessment - what is a special order? 1 K8, K1, 54 P24a 60
7 Portfolio Special stock - legal of special orders 1 K8, K1, 5S4 P24b 60
7 Portfolio Special stock - dealing with special orders 1 K8, K1, 54 P24c 60
B sortolio Special stock management assessment - Professional discussion on special order . K8, e, 5t 54 oot P,
BNF Resource Activity on creams and ointments, antibiotics, and medicines to manage
arthritis.
7 Workplace Activi 3 K7a, K8 Learning Journal 180
orkplace Activity ¢ blete the BNF Resource Activity worksheet for 5 different drugs in the topics listed @ K8e earning Journal
Apprentice WTS
7 Progress Review Apprentice WTS Progress Review 03 - End of Period 7 0 5102, 5106 Progress Review 03 0
- End of Period 7
Additional Learni N - ! A »
7 Sup;:::" 2aMMiNg A ctivities will be added here if identified that the apprentice requires additional support 0 ALS 0
8 Virtual Classroom  Virtual Classroom on Stock Management and reflection 15 K8, 53,54,55 Learning Journal %
) ) K7d, K8a, K8b, Kc, K8d, Ke, K8f, KBg, S4a, S4b, Sac, S4d, Sde, S4f, Sdg, Sah, S4i, 54, S5a, ’
8 Workplace Activity ~ Prepare for a Professional Discussion on Stock Management with your tutor 1 2 < e 8 ;sb o < e 8 54,358 L earning Journal 60
N N N K7d, K8a, K8b, K8c, K8d, K8e, K8f, K8g, S4a, Sab, Sac, S4d, Sde, S4f, S4g, S4h, S4i, S4j, S5a,
8 Portfolio Complete a Professional Discussion on Stock Management with your tutor 0 & < e 8 ;Sb i < © 8 o 541, 552, P25 0
N Complete a reflective account on your Professional Discussion on Stock Management K7d, K8a, K8b, K8c, K8d, K8e, K8f, K8g, S4a, Sab, S4c, S4d, Sde, S4f, S4g, S4h, S4i, S4j, S5a, -
8 Workplace Activity h " : 1 Learning Journal 60
using the template provided, including your tutor's feedback on areas for improvement S5, S5¢
s ELearning Complete learning in Technical Module: Receiving and Interpreting Prescrptions to A KL K2, K8 Learning Journal 20
achieve 70% or more in the test your understanding section on the b-Hive
8 Workplace Activity Locate and read the workplace SOPs on receiving prescriptions 0.5 K1a, K1b, K1h, K9a, K17a Learning Journal 30
Learning prescription reception procedures in line with SOPs. This may include where
8 Workplace Activity 25 K1, K9, K17 Learning Journal 150
relevant any till, phone or systems training used within your workplace
s sortiolio Locate and research the pharmacy resources that are available, wht they are use for R b, K95, K172 o6 150
Wwho can access them and how to use them to complete portfolio activity
learning ol s I . i
s Etearning Complete learning in Technical Module: kil for Assembling Prescriptions to achieve B b, K16, Kdb, K6c, K7b, K9a Learning Journal 20
70% or more in the test your understanding section in the B-Hive
8 Workplace Activity Reading SOPs on dispensing practices in the workplace 1 K1a, K1b, K1d, K1e, K1f, K1g, K1j, K2a, K2b, K2c, K7a, K7b, K7c, K9a Learning Journal 60
Learning knowledge of processes relating to dispensing practice to prepare for creating
8 Workplace Activity a checklist for in-process checks. This may include shadowing and being mentored on 6 Kla, K1b, K1d, Kle, K1f, K1g, K1j, K2a, K2b, K2c, K7a, K7b, K7¢, K9 Learning Journal 360
practices specific to vour workplace
8 Portfolio Portfolio guided labelling exercises (primary and secondary care worksheets) 4 K3¢, K5a, K7a, K163, K17a, S1c, $3a, 512, 513 P27 240
s sortiolio Activites and Actvty Bookfrom Technical Module: Receiving and Inerpreting R 1o, K20, K26, Kab o8 150
Prescriptions to be completed
Activi ivif Technical M le: Kr I fe i
N portiolio ctivities and Activity Book from Technical Module: Knowledge for Assembling 5 Pp—— o 150
Prescrintinns madiile ta he comnleted
s sortiolio Activities and Activity Book from Technical Module: Skills for Assembling Prescriptions N 1o, K1, Kdb, K6c, K7b, K92 0 150
to be combpleted
8 Portfolio Portfolio guided assignment on the journey of a prescription 4 Kih, K1i P3la 240
8 Portfolio Shadow a delivery driver or pharmacy porter and find out about their role 4 K1b, K7d, K8¢, K8g, k9a, K9b, 53, S5b, P31b 240
NF RESOUTCE ACTIVITY on BOraeriine {USig KnowIeage on the DFUE TarTT],
8 Workplace Activity ~ suppositories and contraception. You should consider the patient counselling points for 3 K7a, KBc Learning Journal 180
8 Progress Review Interim Review 04 - Period 8 0 510a, 510b Interim Review 04 - 0
Period 8
Additional Learni ) P ! ; I
8 Sup‘p;‘:{‘a €aMNING  Activities will be added here if identified that the apprentice requires additional support 0 ALS 0
9 Portfolio Create a checklist of in-process self-checking before signing for dispensing items. 3 Kia, K1b, K1d, Kle, K1f, K1g, K1j, K2a, K2b, K2c, K7a, K7b, K7¢, K9 P32 180
Complete learning in Technical Module: Handing Out Prescriptions and Patient
9 E-Learning Counselling to achieve 70% or more in the test your understanding section on the b- 4 K1, K17, K21, S5, S6, S7, S8, S20 Learning Journal 240
Hive
9 Workplace Activity Locating and reading SOPs for issuing prescribed items in the workplace 0.5 K1, K7, K9 Learning Journal 30
Learning knowledge of processes relating to issuing prescribed medicines. This may
9 Portfolio include shadowing and being mentored on practices specific to your workplace. 2 K1b, K7c, K9a P33 120
Annotate a copy of the SOP to highlight differences in practice
9 E-Learning Learning about communication skils to handle prescriptions from Virtual Pharmacy 1 K1a, K1b, Kle, K1f, K17b, K21a, K21b, S5a, S5b, S5¢, S6, 57, S8, 520 Learning Journal 60
scenario to complete e-portfolio guided activity
9 E-Learning Complete Virtual Pharmacy activity on handling prescriptions 15 Kla, K1b, K1e, K1f, K17b, K21a, K21b, $5a, S5b, S5¢, 6, 57, 58, 520 Learning Journal 90
9 Portfolio Activities and Activity Books from Technical Modules: Handing Out Prescriptions and 5 K1a, K1b, K1e, K1f, K17b, K21a, K21b, S5a, S5b, S5¢, S6, S7, S8, $20, K1j, K16a, K16b, K17c, P34 300
Patient Counselling. and Clinical Governance. completed K19a. K19b. K22¢
B Portfol Dispensing Log. Primary/secondary care version. 2 K1le, K1j, K2a, K2b, K2c, K3c, K4b, S1a, S1b, Sic, S1d, S2a, S2b, S3a, S3b, S3c, S3d, S6, 57, P35 1200
ortiolio Dispensary training to enable completion of 200-item Dispensing Log should involve 58,512,513, 514, 515, S15b. 520. 521, 522. B1, B2. B3. 8BS
R Learning Complete learning on the 3 Understanding Health Improvements Technical Modules: B K15, K16, K20, K22, K23, K24 Learning sournal 150
Health Health Messages. Behaviour Change
Apprentice WTS
° Progress Review Apprentice WTS Progress Review 04 - End of Period 9 0 5102, 510b Progress Review 04 0
- End of Period 9
K1a, K1b, K1c, K1d, K1e, K1f, K1g, K1h, K1i, K1j, K2a, K2b, K2¢, K3a, K3b, K3c, K4a, K4b, N
9 Virtual CI; Virtual Cl Di i d reflecti 15 Le J | 90
rtual Classroom \rtual Classroom on Bispensing and refiection K5a, K5b, K6a, K6b, K6c, S1a, S1b, Sic, S1d, 52a, 52b, S2c, S3a, 53b, 3¢, 53d carning Journ
K1a, K1b, K1c, K1d, K1e, K1f, K1g, K1h, K1i, K1j, K2a, K2b, K2¢, K3a, K3b, K3c, K4a, K4b,
9 Workplace Activity Prepare for a Professional Discussion with your tutor on Dispensing 1 o “ © & IR e o o Learning Journal 60
K5a. KSb. K6a. Kéb. Kéc. K7a. K7b. K7c. S1a. S1b. Sic. S1d. S2a. S2b. S2¢. $3a. $3b. S3c. $3d
K1a, K1b, K1c, K1d, K1e, K1f, K1g, K1h, K1i, K1j, K2a, K2b, K2c, K3a, K3b, K3c, K4a, K4b,
9 Portfolio Complete a Professional Discussion with your tutor on Dispensing 0 o “ © & IR e o o P36 0
K5a, K5b, K6a, K6b, K6c, K7a, K7b, K7¢, S1a, S1b, Sic, S1d, S2a, S2b, S2c, S3a, S3b, S3c, S3d
B Workplace Actity Complete a reflective account on your Professional Discussion on Dispensing using the | K1a, KIb, K1c, K1d, Kle, KIf, K1g, KIh, K1, K1j K29, K2b, K2¢, K3a, K3b, K3c, KA, Kab, oo .
template provided, including your tutor's feedback on areas for improvement K5a, KSb, K6a, K6b, Kéc, K7a, K7b, K7¢, S1a, S1b, Slc, S1d, S2a, S2b, S2¢, $3a, $3b, S3c, S3d
Additional Learni
9 Sup;:::“ €aMING A ctivities will be added here if identified that the apprentice requires additional support 0 ALS 0
. . ) ) Kla, Kib, K9, K10, K11, K123, K15b, K183, K18, K213, K21b, $33, 56, 57, 58, S11a, S11b, :
10 E-Learning Complete Virtual Pharmacy complaint scenario 1 ® & * g 2 * ® Learning Journal 60
B1, B2, B4, BS
© ELearning Complete learning in Technical Module: Wider Pharmacy Services to achieve 70% or R (2 K9, K15, K20 Learning Journal 210

more in the test your section on the B-Hive




Complete learning in the relevant modules required to achieve 70% or more in the test
your understanding section for Dispensing and Stock Test in the B-Hive. Relevant

10 E-Learning modules include Technical Modules: Knowledge for Assembling Prescriptions, Skills for 1 K2a, K2b, K92, K9b, K192, K19, k202 Learning Journal o 60
Assembling Prescriptions, Stock, Controlled Drugs, Clinical Governance
© sortiolio Activities and Activity Book in Technical Module: Wider Pharmacy Services module s (25, K2b, K93, K9, K19, K19, K20a . ) 150
completed
‘Acquire and build on knowledge from Core Module 2 Teamwork and Person-Centred
10 Portfolio Care to complete e-portfolio activities on how MDT and healthcare teams work 4 K12b, K9b, S9a, S9b, B1, B2, B3, B4 P38 1 240
tnoathar to daliver trod cara
o sortiolio Research the GPRC inspection framework to complete e-portfolo activites on planning ) 1,55, 599, 81, 2 - . 120
for, or reviewing the previous actions, of an inspection in the workplace
Shadow colleagues supporting patients with additional needs.
10 Portfolio Undertake research to identify different types of additional needs and support available 5 K9a, K153, K15b, K15¢, S15a, S15b, 518, B4, BS. P40 1 300
in pharmacy. This may include being mentored on practices specific to your workplace
10 portfolio Activities and Activity Books within the 3 Understanding Health Improvements modules N K150, K15b, K15c, K16, K208, K20b, K222, K22b, K226, K23, K2, K2db, K24 pa1 N .
to be completed
10 Portfolio Health promotion: research on 5 health promotion topics and examples of how you are 5 K20, K21, K22, K23, K24, B4, BS, 516, 517, 519, S5, 511 paza 1 300
involved in health promotion of chosen topic
K20a, K20b, K21a, K21b, K22a, K22b, K22¢, K23, K24a, K24b, K24c, B4, BS, S16, S17a, S17b,
. oo et . o
0 ortfolio ealth promotion: giving health promotion advice 1 5193, 519b, S5¢, S11a b 1 60
10 Portfolio Health promotion: reflection on health promotion advice 05 K20a, K20b, K21a, K21b, K22a, K22b, K22¢, K23, K24a, K24b, K24c, B4, BS, S16, S17a, S17b, pa2c 1 30
$19a, S19b, S5¢, S11a
K20a, K20b, K21a, K21b, K22a, K22b, K22¢, K23, K24a, K24b, K24c, B4, BS, S16, S17a, S17b,
1 Portfoli Health WTS fi k ! v ’ v ’ v M M M ! ! e ’ ’ v P42
0 ortfolio ealth promotion: S feedbacl 0.5 5193, 519b, S5¢, S11a d 1 30
P: -f: -H g M h
10 Portfolio atient:facing - Handing Out Medicines: observations on handing out prescriptions and 1 52¢, 53a, 53b, 552, S5b, S5¢, 56, 57, S8, S15a, S15b, 516, 520, B1, B, B3, B4, BS Pa3a 1 660
dealing with patients with additional needs
10 Portfolio Handing Out Medicines: reflection 0.5 S2¢, S3a, S3b, S5a, S5b, S5¢, S6, 57, S8, S15a, S15b, S16, 520, B1, B2, B3, B4, BS P43b 1 30
10 Portfolio Handing Out Medicines: WTS feedback 05 S2c, 532, 53b, S5a, 55D, S5¢, 56, 57, 58, 5153, S15b, 516, 520, B1, B2, B3, B4, B5 Pa3c 1 30
Ll ST L L L S ———————
) patients with additional needs. '
10 Workplace Acti 3 K7a, K8c Learning Journal 1 180
P MY Complete the BNF Resource Activity worksheet for 5 different drugs in the topics listed ing Jou
Interim Review 05 -
10 Progress Review Interim Review 05 - Period 10 0 5104, 510b nterim Review 1 0
Period 10
10 SA::::::”' Learning  » tivities will be added here if identified that the apprentice requires additional support 0 ALS 1 0
P: I di i iith B Revit
10 Welfare Review astoral discussion with Buttercups Reviewer 0 Not on OneFile 1 0
(Pastoral reviews at Periods 2, 6, 10)
10 Portfolio Professional Development - SWOT Analysis on Your Performance and Development 1 K14, 510a, 510b, S10¢ pada 1 60
10 Portfolio Professional Development - Review of Your Development 2 K14, $10a, S10b, S10c P44b 1 120
10 Portfolio - ing the D of Your Team 1 K14, 510a, 510b, S10¢ paac 1 60
K18a, K18b, K19a, K19b, K20a, K20b, K21a, K21b, K22a, K22b, K22c, K23, K24a, K24b, K24c,
n Virtual i Virtual @ person- " N , K18b, K192, KL9b, K203, K20b, K21a, K21b, K22a, K22b, K22¢, K23, K243, K24b, K2de, | 0o
irtual Classroom irtual Classroom on Person-Centred Care and reflective account 5 oth S1ae 10, 516, S1ra 51t 518 510 S100 earning Journa %
K18a, K18b, K19a, K19b, K20a, K20b, K21a, K21b, K22a, K22b, K22c, K23, K24a, K24b, K24c,
n Workolace Activity  Prepare for a Professional Discussion on Person- . i , K18b, K192, KL9b, K203, K20b, K21a, K21b, K22a, K22b, K22¢, K23, K243, K24b, K2de, | 0 o
lorkplace Activity repare for a Professional Discussion on Person-Centred Care with your tutor $14. 5154, S15b. 516, S17a. S17b. S18. S19a. S19b earning Journal 60
K18a, K18b, K19a, K19b, K20a, K20b, K21a, K21b, K22a, K22b, K22c, K23, K24a, K24b, K24c,
1 ot ete a Professional Discussion on Person . , K18b, K192, KL9b, K203, K20b, K21a, K21b, K223, K22b, K22¢, K23, K243, K24b, K246, .
ortfolio Complete a Professional Discussion on Person-Centred Care with your tutor 0 e Rt S S o s 0
1 Workplace Activity Complete a reflective account on your Professional Discussion on Person-Centred Care 1 K18a, K18b, K19a, K19b, K20a, K20b, K21a, K21b, K22a, K22b, K22¢, K23, K24a, K24b, K24c, Learning Journal 1 60
P using the template provided. including vour tutor's feedback on areas for i $14.515a. S15b. $16. S17a. S17b. S18. S19a. S19b. 8
1 E-Learning Complete learning required to achieve 70% or more in the PSA final course test 1 S2c, S3a, 53b, S5, S5b, S5¢, 56, 57, 58, 5153, S15b, 516, 520, B1, B2, B3, B4, BS Learning Journal 1 60
K1a, K1b, K1c, K1d, K1e, K1f, K1g, K1h, K1i, K1j, K3a, K3b, K3c, K6a, Kéb, K6c, K8a, K8b, K8c,
1 Virtual Classroom  Virtual Classroom on EPA and reflection 15 Kad, K8e, K8f, kg, K11, K14, K16a, K16b, K18a, KL8b, K203, K20b, K21, K21b, S1a,51b,  Learning Journal 1 %
Slc. S1d. S2a. S2b. S2c. S3a. S3b. S3c. S3d. S4a. S4b. S4c. S4d. Sde. S4f. S4g. S4h. S4i. S4i.
Apprentice
1 Progress Review Apprentice Appraisal 02 - Period 11 0 5104, 510b Appraisal 02 - 1 0
Period 11
Additional Learni
11 SWL:’TE €arniNg A ctivities will be added here if identified that the apprentice requires additional support 0 Als 1 0
12 Portfolio Mock EPA: multiple choice assessment 0 Al K criteria covered 2 1 0
12 Portfolio Mock EPA: observation assessment 0 AllLO covered pa7 1 0
12 Portfolio Mock EPA: professional discussion assessment 0 AllLO covered pag 1 0
1-2-1 Butte N . .
12 e Review of outcomes of mock EPA and delivery of appropriate teaching to cover gaps 1 AllLO covered Learning Journal 1 60
12 Portfolio Learning on gaps in knowledge on the topics of the 5 domains 15 GW2, GW4, GWS5, GW6, GW7, GW8, GW9 P49 1 90
Additional Learni
12 s“m":;‘a €3N8 Activities will be added here if identified that the apprentice requires additional support 0 ALS 1 0
R Etearning Activities will be added here if the apprentice requires teaching support following R ccess Course o

screening at the beginning of the programme




Standards Finder

Enter the learning outcome reference into the orange box below to read the description

Enter reference in the orange box

Dispensing and
Supply of Medicines
and Medicinal
Products

Team Work




Communication,
Pharmacy Law and
Ethics

Person Centred Care

Health and Safety in
the Workplace

Be trustworthy and honest, respectful and caring
Act with integrity and fair conduct, have the courage to say when something is wrong
Behaviours Be a reliable and capable member of the workforce and recognise your own value and that of your team
Display effective interpersonal skills
Respect patients' values

Assessment for
Gateway




