Individual Training Plan: Pharmacy Technician Training Programme (Apprenticeship Pathway)
STANDARD PLAN+ACPT+ASEPTICS

This Individual Training Plan covers all aspects of the Level 3 Pharmacy Technician Training Programme (Apprenticeship Pathway) that meet the
Pharmacy Technician (Integrated) Apprenticeship Standard. It works in conjunction with the Commitment Statement and forms part of the Evidence
Pack. It acts both as your Delivery Plan for completing the various tasks required for the programme and also indicates which activities completed can
count towards the required off-the-job training for the programme. The Individual Training Plan has been devised using the employer feedback during
your enrolment process, alongside the results of the Skills Scan Part 2 call (RPL checks) with a Buttercups Tutor.

How to use the ITP

Delivery Plan

The "Delivery Plan" tab on the excel copy of the Individual Training Plan shows the date ranges for the periods of training for the programme. The
programme is split into 21 periods of training; the duration of the periods of training will be determined by your contracted working hours and
programme duration. Your tutor will monitor your progress against your periods of training and will complete end of period review calls with you
throughout your programme.

Please use the dates in the “Period End Date” column as your target date to complete all the activities within that period of training.

How to use the ITP
Periods
The "Periods" tab on the excel spreadsheet shows all of the activities to be completed in each period of training.

- Column A shows the period of training you are due to complete the activity within.

- Column B shows you the activity type so whether this is e-learning or workplace activity for example.

- Column C details the activity.

- Column D shows the planned OTJ time for this activity in hours, please note some might have 0 which will indicate the activity is ineligible for OTJ or
does not need to be completed if an optional activity.

- Column E shows the link to the domain of the standard for the activity.

- Column F shows the portfolio reference of the activity to the e-portfolio.

- Column G indicates whether the activity will span over multiple periods of training.

- Column H shows the planned OTJ time in minutes, this will be useful for you as OTJ is logged on the e-portfolio it uses minutes rather than hours so this
column should be a useful reference for you as it has done the calculation for you.

- Column | will be updated throughout the programme by your tutor when the relevant assessments are released to you.

- Column J will be updated throughout the programme by your tutor as the activities are completed

- Column K is for a hidden column for internal reference

- Column L will be updated throughout the programme if any of the activities need to move into different periods of training.

- Column M is for internal use by the tutor

For each Period of Training, you will filter column A "Period" to show the relevant activities you are to complete and the planned off-the-job training time
for that period. For example, for Period 1 you will filter column A "Period" to just tick "1". As you progress to Period 2, you will change the filter from "1"
to "2". You will then refer to the "Delivery Plan" tab on the spreadsheet to access the dates for which you will aim to complete the set of activities.

Off-the-job Training (OTJ) Requirements

Through the e-portfolio system, the apprentice will need to document how many off-the-job training hours have been completed. Off-the-job training is
learning, development and training time relating specifically to the apprenticeship programme which takes place during the apprentice’s paid working hours.
This includes working through course materials and learning and practising new skills and responsibilities under supervision and guidance as detailed on the
Individual Training Plan.

Functional Skills

If you are completing Functional Skills courses as part of your programme you will have a specific plan of learning to complete your Functional Skills. These tasks
will be documented in the relevant periods of training as activities to complete. You should be given time within your workplace to complete Functional Skills
but they do not contribute to OTJ training hours.




Contracted working hours / week 30.00
Suggested off-the-job training / week 6.00
Statutory Leave for programme (weeks) 11.19
OTJ Stat Leave for programme (hours) 67.15
Start Date 01/08/2025
Minimum Duration 24.00
Minimum Duration Date 01/08/2027
Expected End Date 01/08/2027
Expected EPA Start date 02/08/2027
Expected EPA End date 02/09/2027

Period Number

Period Start Date

Period End Date

Expected OTJ

Hours
1 01/08/2025 04/09/2025 32.50
2 04/09/2025 09/10/2025 41.25
3 09/10/2025 13/11/2025 37.25
4 13/11/2025 18/12/2025 46.50
5 18/12/2025 21/01/2026 43.75
6 21/01/2026 25/02/2026 31.50
7 25/02/2026 01/04/2026 22.50
8 01/04/2026 06/05/2026 38.75
9 06/05/2026 09/06/2026 26.00
10 09/06/2026 14/07/2026 25.50
11 14/07/2026 18/08/2026 31.50
12 18/08/2026 22/09/2026 36.00
13 22/09/2026 26/10/2026 43.00
14 26/10/2026 30/11/2026 33.00
15 30/11/2026 04/01/2027 32.00
16 04/01/2027 08/02/2027 36.00
17 08/02/2027 14/03/2027 26.50
18 14/03/2027 18/04/2027 27.00
19 18/04/2027 23/05/2027 26.00
20 23/05/2027 27/06/2027 0.00
21 27/06/2027 01/08/2027 0.50

637.00




Stock
Diso prep

Starter Safeguarding
Patient Facing

Activity Type Activity

T hours

Duties. Portfolio Ref

Periods to
Complete

0TI (mins)

Activity Released (Date)

Activity
Complete

Index to sort
Narrative for Change  table back toits
original state

1 Additionallearning s yies wil ifdentified upport 3 AL 0 surbae
Support 1
1 tities Wel on GPAC /CQC Inspecti 05 1 30 Strtate N
Stretch and
tities Tasks to b 4
1 by ool o e o 0 surtdate s
1 E-Learning Complete earning on Course introduction module 2 7 120 strtbate 4
1 « ites from course introduction module 1 7 6 startbate 5
1 Complete module 1 part 1 e-learning G 12345678910 360 StartDate 3 5
. Actviies wil i
1 E-Learning o 0 Access Courses 0 sartbate ,
1 E-Learning Complete module 1 part 2 e-learning 6 12345 360 StartDate 4 8
1 E-Learning Comlete module 1 activii 4 1234567.89.10 20 StartDate )
1 be added here if you are not Functional Skils exempt o Functional sl 0 Ssurtdate o
1 to be added here if you are not Functional Skills exempt o Functional skils 0 Start Date
Englsh 11,
1 Portfolio TandLevel2 2 s s6/01 1 120 StrtDate 1 1
1 Portfolio Complete a CPD record in periods 1-3 1 7 3 6  StartDate 1
1 Portfolio WIS review of performance in Period 1 and upload to portfolio o PROREVHL - AP 1 0 Strtdate 1,
1 Portfolio 8PP Prevent, British Val 2 28 s6/02 1 120 Startate 2 15
1 Proaress Revi Iniial review of skil tostart date o 0 Strtdate 16
1 Virtusl Classroom Introduction to being a trainee pharmac 15 17 90 StartDate 17
1 Virtual Classroom Attend session on revalidation 1 7 6 Srtate s
1 Workplace Activity onfdent e 05 13 30 StartDate 6 19
Workplace Activity VTS in for
1 0 7 0 sartbate »
T dsafen
1 Workplace Activity | e health 0 238,10 0 Start Date ”
ol
1 Workplace Activity learn the 1 1 0 Start Date 7 o
" "
1 Workplace Activty  Observe how v 1 3 6 StrtDate 8
organisations it works with. .
Review the supply of c in your workplace and how that affects wh;
1 Workplace Activty  you and when. This may and being mentored on practices 05 1 30 sartate 9
specifc to your worklace. 2,
Stretch and
Workplace Acti "
1 to upload b o e o 0 Ssurtdate 2
1 Workolace Activty o deal with a GDPR breach 05 38 30 startate 2
) Iniial practi plce training on worki v
Workplace Activi ,
! orkplace A mentored on pracices specifc to your workplace. ! 310 € swnbae ® 2
Tdance on
1 Workplace Activity  noe” ) moraland 1 2 6  Srtbate 2
-, act on feedback Jete additional learni i
5 121 Butereups Contact RE¥EM:2ctn fecdback and complete additonallearming s provided by Butercups Tutoron B N
allactvities 2
‘Additonal Learning itiee il
2 Actvities wil fidentified that rt 0 ALs 0
o wities wi ifdentifie suppo "
stretch and
it .
2 by pp ° Challense ° 3
2 E-Leaning Complete oart 1 e-learning G 12345678910 360 10 32
Leaming Complete adtonal earning required  acheve 70% o mare i the estyour larning A | w©
soete aci Asive 33
. Activties will it
2 Ertearning the beginning of the programme ° Access Courses ° 3,
2 E-Leaning Complete oart 2 and 3 actvities and 2 12345678910 120 3
2 E-Leaning Complete oart 2 and 3 e-learnine 1 12345678510 720 1 36,
. Complete additional learning required to achieve 70% or more in the test your learning
2 Ertearning section for Calculations in the B-Hive * * & Y
2 tivities only to be added here i you are not Functional Skils exempt 0 Functional sils 0 2
2 tiities only to be added here f you are not Functiona skils exempt 0 Functionalskils o
ngiish 1
2 Portfolio End of by tutor o EppiL 1 o 4o,
2 Portfolio Create a Personal Development Plan 1 7 203 1 &0 M
2 Portfolio < 1 self- in 1 is A0a 1 ) a
2 Portfolio Complte dispensing vali 4 12 A0Sa 1 20
a3,
2 Portfolio 2 ition val « ) AGSH 2 0 4,
2 Virtual Classroom Atend virtal cl I 1 1 ) as
2 i o [ 2
2 Workplace Activty  Locating and reading the workplace SOPs on receiving prescriptions 025 1 15 2 .
Mapping out the journey of a prescription in your organisation from prescriber to patient,
2 Workplace Activity o o 1 123 0 5
2 Workplace Activity  Observe the practise of the legal and clinical checks that prescriptions undertake 05 13 0 ©
Learn how to receive, interprete and types of inine with
2 Workplace Activity  workplace SOPs as a i s should or 1 1 0 3
on practices specifc to your workplace 50,
5 Workplace Acty _ LEAY oW o deal appropritey wn s, ugentor P rea 0s 123 P “ o
Learn howto use the PMR effectively o find a patient, labeltheir medicines, correct/update
2 Workplace A e deta jth a deceased patient 078 N ® » 52
N Workplace Actity B¢ 3D arnings that m: the PMR system. This s 123 o
red 53
) Workplace Actty e medication for patints y LT A s 1
wilinvolve on practi ifi o o
2 ol i Comi ining in the workolace 05 310 30 17 55,
) Learn how d hygieni be able to safely
2 Workplace Actvty  “1in 12 05 310 30 18 o
Researching the pharmacy are available in place,
2 ‘Workplace Activity for, who can access them and how they may be used to support the dispensing process B 3 0 o
2 Workplace Activity place, including and 025 s 15 1
dispensing errors S8
formsin s the layout
2 Workplace Activity  for their special locations required to comply with storage conditions, 1 3 0 2
including any automated supply (i avaiable). This should involve shadowing o
Learn supply, techniques for
2 ol i weighs and levant) and use of other equipment. This willinvolve 175 3 105 21
your workplace o
Learn how to deal with any prescription issues that arise when validating or dispensing a
2 Workplace Activity  prescription. being 15 13 %
workplace 61
« Jete additional learni i
5 121 Butercup Cotace Review: 6t on feedbackand complee ddiionleringas provied by ButtercupsTutoron B N .
3 AdditionalLearming  » cyies wil ifidentified that support 0 Als 0
support
&
tretch and
Ted activ
3 Buttercups led activities Tasks to be confirmed by Tutor if applicable o P 0 o
Activities il if
3 Ertearning the beginning of the programme ° Access Courses ° &5,
lete additional learning requ n . i
5  earing Complete aditonal earnin require o acheve 70% or more i th test your learning . s .
section for Dispensing in the B-Hive 66
3 E-Learning Complete d 3 12345678910 360 2 &7
3 E-Learning Complete 2 120 68
3 E-Learning Complete 3part 1 e-learning 10 12345678510 500 b} 6
Functional Skills
3 be added here if you are not Functional Skils exempt o o o B
3 to be added here if you are not Functional Skils exempt 0 Functional skils o
nglish 7
3 Portfolio Complete the risk 1 1310 1 ) 7
3 Portfolio ur workplace identifi vp 1 3 08 1 £ o
Qtestab
3 Portfolio On passingthe v the o 10 09 2 o
workplace 2
3 Portfolio in the dispensing process ) 310 Al0 2 0 3
3 Portfolio B observed handling hazardous substances safely o 1310 At 2 o 2o
3 Portfolio Make suggestions for improvements for Health and Safety 1 310 Az 2 0 .
3 Portfolio Be observed o 310 a3 2 o 7
3 Portfolio Using check A0 create 3 1257 ALda 3 180 7
3 Portfolio bsing ¢ Ao ereateyour dispensing log " 3 1257810 AL 3 150
dispensing 80,
c on when things may
3 Portfolio ity 1 7 15 10 0 a
3 Portfolio WIS review of performance in Period 3 and upload to portfolio o PROREV? - APP 1 o 8
] Following inar, review your for
? Workplace Aty your services, be that claims to the NHS or charging apatient or department ! 3 & o
Continue to learn to dispense alltypes of tems, this month focusing on accuracy of dispensing
3 ol i using i that you . protocol f 15 13 %0
necessary to improve your performance 8,
3 Workolace A Read all SOPs relating. Ds 025 13 5 2% 85,
per
3 Workplace A 15 13 %
specific to your workplace 86,
Read the SOPs for stock and pai e
3 Workplace Activity  demonstrate the process for you then switch and ask them to observe you and provide 05 3 30 27
feedback &7
v 2 tobe ableto
3 Workplace AU geal with them confidentlv o® 3 * » 88




Index to sort

o - . . Periodsto . - Activity .
Activity Ty oTih Portfolio Ref on i i
ctivity Type Activity ours  Duties orfolloRef (" #S1% OTH(mins)  ActvityRelessed Date)  gerY Nerrative forChange  table back to'ts
original state
) Discover your d polices for ing and storage of medicines
3 Workplace ActMtY 4 ensure they remain fitfor purpose o8 3 » 8,
receiving and i being
3 Workplace Actvty  EXbeTence o ooy 1 3 0 2 o
3 Workplace Acti ntrol 0s 3 30 91,
3 Workplace Activity i with stock recalls and 1 3 0 2 -
Review, act on feedback Buttercups Tutor on
4 1:2-1 Butercups Contact Lo et o 7 o o
4 AdditonalLearning 1 cviies wil ifidentified that ice requires addit 0 ALs 0
Support 9,
Stretch and
tities Task:
4 PP ° Challenge ° 9
4 tvties  Watch teaching videos in module 3 on clinical rials and don of medicines 1 1 0 o
Activiies wil it
4 Ertearning the beginning of the programme ° Access Courses ° 97,
) E-Learning Complete 3art 2 e-learning 0 12345678910 1200 2 98
to be added here if you are not Functional Skils exempt 0 Funcroatskils 0 o
Functional Skills
4 be added here if you are not Functional Skils exempt o P o 100
) Portfolio End of peri by tutor o ) 1 o 101
) Portfolio Comblete a CPD record in beriods 4-6 1 7 206 3 ) 102
c b ; P . ;
a Portfolio including chain 2 123,10 a7a 3 120
supply 103
a Portfolio f dealing with out of stock isues o 1356 a1 3 o 104
4 Portfolio f o 13.10 A7 3 o 105
4 Portfolio i ice dealing with disposi ci o 13,10 ar7d 3 o
106
a Portfolio Observations of practice issuing stock 3 1310 arze 3 o o7
4 Virtusl Classroom Attend I 1 1 ) 108
4 Workplace Activity 8 revised This 1 1 0
o v ? 109!
) Workolace Activity _Under nstruct deal with a stock recall and claiming credi 05 38 Y 31 110
) Workolace Activity __Under nstructi lete an owing’s audit 15 5 % 1
" onder ! : e co medicines mai
4 Workplace Activity 2 o e i P2 e 1 16 60 »
4 Workplace Activity  Shadow staff ing unl d icalspeci 1 3 0 3
4 Workplace Activity  Find out the actions to be taken to deal with near misses and dispensing errors 05 18 30 32 1
Y Workplace ety L5 o preparing to work and dispense in an aseptic unit 1 4o o 060
? (includes PPE, preparation of materials and the environment) g s
s 121 Butereups Contact REVEW: acton Buttercups Tutoron . o .
‘Additonal Learning s e renuires addit
5 o Actvities il ifidentified that 0 ALs 0 1w
stretch and
it o
° i ° Challense ° 118
. Activities il it
° Ertearning the beginning of the programme ° Access Courses ° 119
s E-Learning Complete 3 activt i s 300 120
s E-Learning Complete edearning 15 200 2 121
. Complete addiional learning required to achieve 70% or mre i the test your learning
° Ertearning section for making of medicines in the B-Hive ! ! © 122
] . Functional kil
5 t0 be added here if you are not Functional Skils exempt 0 o 0 s
Functional Skills
hereif Functional Skil
5 to be added here if you are not FunctionalSkils exempt o A o 1
s Portfolio Complete the maing o t 125 1 a8 1 3 125
5 Portfoli P! f i 0 7 wp1 1 0
ortfolio review o 126
s Virtual Classroom Attend virtal i e 1 18 ) 127
. Spend time focusi ing with
Workplace Activi
5 orkplace Activty allergies etc. 1 26 60
128
s Workolace Actvity _ Shadow staff trias (f available) 35 13 210 129
Kplace Activ prepare f therin 7
5 repare for gathering o 0 0
5 Kplace Activ Learn le medicines i tic unit. This will 1 19 AsepTC 960
131
w, acton feedback i v
6 121 Buttercups Contact FC1eM 3¢t 0N o ButtercupsTutoren 7 0 1
6 podionalLearming pctvies wil ifidentified that ice requires addit 0 ALs 0 s
stretch and
it o
N i ° Challense ° 134
. Actvities il it i i i
° Ertearning the beginning of the programme ° Access Courses ° 135
6 E-Learning Comlete module 4 part 1 e-learning 12 12345678910 720 3 136
Fonctionaiski
6 il ils actvi to be added here if you are not Functional Skils exempt o unctional kil o .
6 tiities only to be added here f you are not Functional Skils exempt o Functionalskils o
English 138
6 Portfolio End of by tutor o Eppi3 1 o 139
Plan on equality and diversityin v howyou
° Portfolio avoid bias, by the end of period 12 N 7 e ’ © 140
. oot Research and prepare with them. B e oo ) o
Occasion 1 1a1
Research and prepare b them.
6 Portfolio oo 2 126 A200 9 120 0
. oot Research and prepare with them. B e o ) o
Occasion3 143
. oot Research and prepare with them. ) e . ) o
Occasion 4 144
6 Portfolio Understanding Safeguarding Assessment 1 s se/03 1 0 1as
6 ith o o 146
6 ol i Comy i v, diversity and inclusion 1 2 ) 147
) hadow staff ituati ing
6 Workplace Activity adow saffan 1 2 0 1
6 Workplace Actvity _Research the needs of 1 29 ) 3 149
Utiise verbal communication skills with arange of people including colleagues, patients and
6 Workplace Activity  other healthcare professionals. This should involve feedback and mentoring to improve your 1 26 0 3
skills 150
) il This should i
N Workploce ACtMY  mentoring to improve your sills ! 28 0 * 151
Shadow staff
6 Workplace Actvty  onac s o Ladert 1 26 0 15
6 ol i st for centred consultation with a pti 05 26 30 153
6 ol i i i wit i jthin vour workolace 05 38 30 37 154
’ ion making with a ol heirexperience of . Make
6 ol i i i ise and discuss the decis reasoning with your 15 25 %0
colleagues 155
6 Workolace Activity _Rev itwith colleague 1 358 ) 156
feedback ded by
S 121 Butercups Contace REVEW: acton Buttercups Twtoron B N
allctiviies 157
‘Additional Learning . dentif ce reauires addit
7 i ifidentif
o Actvites il o Als o 15
Stretch and
7 Buttercups led activities  Tasks to be confirmed by Tutor if applicable 0 P 0 150
7 E-Learning Complete module 4 e-learning 1 12345678910 720 3 160
. Complete additional learning required to achieve 70% or more in the test your learning
’ Ertearning section for in the B-Hive ! 2 b 161
7 Portfolio Create a CPD record n period 7-9 1 7 a9 3 ) 162
7 Portfolio Complete the 1 126 1 ) 163
7 Portfolio WIS review of performance in Period 7 and upload to portfolio o PROREV 3 - APP 1 o 164
7 il Aten making 1 27 ) 165
7 Workplace A 1 1236 &
mentored 166
7 Workplace Activity rkplace proce e bena [ 2,810 3 o7
S Workplace Acty €37 how t use relabe resources o provide appropriat responsesto queries from service | s ©
users 168
S Workplace ety "e5€areh publichealth messages n your workplace  ocal area. iscus with taf ow they 5 . 20 w©
Janned vourself in a campaign 169
7 Workplace A d find out how, social media s used i vour workplace 05 7 30 170
7 Workplace Actvty L2 how to gather o 1 13 0 39
use information to op n
feedback ded by
. 121 Butereups Conac REVEW, acton Buttercups Tutoron p N
allactviies 172
s Additional Learming s yies wil o ALs o
Support 173
) Stretch and
s Buttercups led activities  Tasks to be confirmed by Tutr if applicable o P 0 1
s E-Learning Complete module 5 e-learning 14 840 a1 s
s E-Learning Watch 1 ) 176
. e Learning Complete additional earning required to achieve 70% or more in the test your earning A | ©
section in the B-Hive 177
s Portfolio End of peri by tutor o £ppia 1 o 178
8 Portfolio Commence patient case study sls 3 1,2,34,569,10 A23a 4 180
Patient 1 179
s Portfolio Commence patient case study sklls 3 123456910 A23b a 180
Patient 2 180
) Portfolio 2 1 126 Azea ) =) 181
8 Portfolio Produce a report on ADRs and Interactions identified from A2da 5 1529 A2ab ) 300 182




Index to sort

- - . . Periodsto . - Activity .
Activity Ty oTih Portfolio Ref on i
ctivity Type Activity ours  Duties orfolioRef (T8I O (mins)  Acivity Released (Date) eV, Narratve for Change  table back o ts
original state
s rtval Cl Attend v a 1 1 ) 183
ot cation and treatments for iseases.
8 Workplace Activity Focus on prescr medication y This should 15 16 %
on practi ific o your workplace
184
Dispense a range of analgesics, sell OTC ]
s Workplace Activity  when to refer. This should d being 15 368 % 2
vour workplace 185
Workplace Activity i i for high risk % ¥
s o e 075 168 a5 156
s, their receiving, prescription register
s Workplace Actvty  Fd OVt 15 13 % .
s Workolace Activity Find out how to dispose of CDs including dealing with patient returns 075 13 s 188
) i Ds including issues with traveling or
s Workplace Actvity 10" 075 1236 a5 150
. Workpace Acty _ Researh heakthpromotion advice for patients withregad o exrcise and weght s 2 w©
id mobilty 1%
s Workolace Activity i i for manasi oain. such as a pain cinic 15 ) % 191
. 121 Butercups Contact REVIEW: 36t 0n feedback and complete aditonalleaming as rovided by Buttercups Tutoran 7 o
allactviies and reviews 192
9 AdditionalLearning s yies wil ifdentified upport o ALs o
Support 193
) Stretch and
9 Buttercups led activities  Tasks to be confirmed by Tutor if applicable 0 P 0 1os
9 E-Learning Complete module 6 e-learning 1 80 @ 195
9 E-Learning h 0 on lving with chronic 1 £ 19
Complete additional earning required to achieve 70% or more in the test your learning
° Ertearning section for Gl and renal system In the B-Hive * * © 197
) [ Commence patient communication assessment and reflection #1 N e s | o o
9 Portfolio WIS review of performance in Period 9 and upload to portfolio o PROREV 4 - APP 1 o 199
9 Virtual Classroom Attend I Iniury 1 16 ) 200
9 i Read d 05 39 30 201
Foeus on prescriptions, medication s
9 Workplace Acti disorders. d being 15 1269 %
workplace 202
9 Workolace Activity Learn how i for patients with renal impairment 15 169 % 203
9 Workolace Activit i the suoply of 1 179 ) 200
Supply OTC medicines for minor aliments (f appropriate) and find out how to deal with
9 Workplace Activity i / misuse. This should ing and being mentored on practices 1 128 0 a
specifc to your workplace 205
9 Workplace Activity  Research health promotion ac bowel and 175 67,910 105 20
9 Workplace Activ Research forhandii ftve : 075 26 5
orkplace Activty i o : y 4 207
-, act on feedback lete additionallearni i
0 21 Btreups ontct A1 €O EE00ch 0 ot S naein 3 rovis by Butrcaps Tutoren B N -
10 JodionalLearming pctvies wil ifidentified that ice requires additional support 0 Als 0 20
tretch and
it .
© o i ° Challenge ° 210
10 E-Leaning Comblete module 7 e-learning. 1 12345678910 810 s m
. Complete additional learning required to achieve 70% or more in the test your learning
0 Ertearning section for C: systemin the B-Hive * e & 212
10 Portfolio End of peri by tutor o eppis 1 ) 213
10 Portfolio Complete a CPD entry in periods 10-12 1 a1 3 ) 214
10 Portflio Complete OSCE on et Gland Renal or Cardi Sustems 1 A26- 0SCE #1 1 ) 215
10 Virtual Classroom Attend virtual ck imi 1 ) 216
10 i o o 217
olace Activ ) . .
10 blood p ppropriate) 05 69 30 s
i and treatments for patients with cardi isease.
10 Workplce Activity  ooSO" medication " ) o dsease 15 126 %
b 219
, including
10 place Activ interactions. Thi i 8 15 126 %
workplace 20
Learn about, and wh training
10 Workplace Activity ) o s 1 9 0 -
Learn how to recogise pati risk howto
10 place Activ v 15 1,810 %
specifc to your workolace 22
10 Workolace Activty Research health promoti for ? disease 15 6 % 23
n 21 Bt ontet. R S eback ot aonalerng 3 ros by Butrcups Tutoran , o
24
1 podionalLearming pctvies wil ifidentified that ice requires additional support 0 Als 0 s
tretch and
it .
" o PP ° Challenge ° 26
1 E-Leaning Com: 1 12345678910 810 s 27
1 E-Leaning Watch teaching video on inhaler techniaue 1 67 ) 28
1 E-Leaning Watch video on COPD 1 26 ) 229
. Complete additional learning required to achieve 70% or more in the test your learning
" Ertearning section for respiratory system in the B-Hive * N & 230
1 Portfolio i 2 124679 a7 4 120 231
1 Portfolio T ppraisal and review of learning objecti o 7 ap2 1 o -
1 rtval Ci Atten 1 18 ) 23
1 Workplace Activty Prepare for by gathering o 7 o 24
1 WorkplceActivty  Read lques, winter health and ppropriate) 05 6 0 s
i i cation and treatments for patients with resp . Thi
1 Workplace Activity poon medication > iy e 15 126 %0
being mentored on ol -
Supply OTC medicines for colds and allergies (i
11 Workplace Activty  of OTC medicines used in these treatments. This should involve shadowing and being 1 16 0 a7
mentored on orkplace 237
- i Learn aboutand i fces in inhalg
1 understand 2 1 120 s
d patients with inhalers. This should involve
1 Workplace Activity " o vou sartmioc 2 16 120 -~
Learn how to provide health promoti / health
1 ol i infections. This 1 26 0
" . ’ |
may on your workplace 20
11 Workglacency  Shadow staff roviding medicnes management and reviews of tretmentfor respiratory A a6 ©
disorders for example asthma clinics 201
Learn how to supply d oxygen
11 Workplace Activiy procedures for patients with respiratory i ing and being 1 169 0
mentored on praci rkplace 202
to d their carers,
11 WorkplaceActivty  anaphylaxis. This should on toyour 15 1210 %
workplace 243
« Jete additional learni i
- 21 Btereups ontct. R €O EEEDCh a0 ot S na e 3 v by Butrcaps Tuoren S N N
12 ::::;’:;‘a‘ Learning ) ivities will ifidentified that support 0 AL 0 s
tretch and
Ted activ
2 Buttercups led activities Tasks to be confirmed by Tutor if applicable o P o -
12 E-Leaning Comy 1 12345678910 840 m 27
12 E-Leaning Learn aboutand tob 1 26 50 28
12 E-Leaning Watch 1 12 ) 219
Complete additional earning required to achieve 70% or more in the test your learning
2 Ertearning section for Central Nervous System in the B-Hive N * © 250
12 E-Learning Complete Iearning module on final accuracy checking 2 1 AceT 120 251
1 Portfolio End of peri by tutor o £ppis 1 o 25
1 rtval Ci Attend v afeguard 1 1268 ) 253
1 ol i Read i nerable patients 05 68 30 254
Focus on prescriptions, medication and trea i entral
1 ol © tons. Thi i being 15 126 %0
vour workplace 255
1 Workplceaciy LS9 howto deslwith patents with mental hesthssues,includingsgnposting. Tis should s 269 ©
involve on toyour workpl
256
for reduci ing NS med
1 Workplace Activity " s when supplying ™ s 138 %
being mentored on rkpla .
Learn how to provide health promotion advice for patients to support minor CNS nesses
12 WorkplaceActivty  such as migraine or nausea, understand when to refer. This may involve shadowing and being 1.5 26 %
mentored on orkplace 258
1 ol i Shadow staff provi oatients with addicti 2 267 120 259
) [ tand understand firstaid in » v
1 Workplace Activity oleasone 2 210 120 250
2 Workphcencnty care of patients. This should s 2 ©
involve on to your workpl
261
1 Workplace Activity Review ) o ing and spend 4 1 AcPT 20
® someone completing the final accuracy check on prescriptions 262
. 121 uttercups Contaet RVieW, acton feedback and complete additonal earing a5 provided by Butercups Tutoren S N
alctiviies 263
‘Additional Learning it - o reaut .
it
B e Actvites il ifidentified o Als o i~
Stretch and
13 Buttercups led activities Tasks to be confirmed by Tutor if applicable o P o J6s
13 E-Learning Complete module 10 learning 1 12345678910 80 a 266
13 E-Learning atc i ddison's disease and diabetes 1 12 ) 267
. Complete additional earning required to achieve 70% or more in the test your learning
b Ertearning section for Endocri in the B-Hive ! ! b 268
bt} Portfolio Complete a CPD entry in periods 13-15 1 7 a5 3 ) 269
1 Portfolio dreflection #2 1 1267 29 1 0 270
1 Portfolio c ne well in periods 13-20 1 7 8 ) m
1 Portfolio Complete OSCE on vstems 1 12356810 A32-OSCEH2 2 ) 2
3 Portfolio Complete a peer discussion 1 7 Az 8 0 -
13 Portfolio Commence patient case study skils - Patient 3 3 123456910 A35a 3 180 274




Index to sort

- - . . Periodsto . - Activity .
Activity Ty oTih Portfolio Ref on i
ctivity Type Activity ours  Duties orfolioRef (T8I O (mins)  Acivity Released (Date) eV, Nerrative forChange  table back to'ts
original state
13 Portfolio 2 jent case study skils - Patient & 3 1234569.10 A3sh 3 180 275
13 Portfolio Create our i ready i 2 1378 ACPT/02 1 120 276
13 Portfolio WIS review of performance in Period 13 and upload to portfolio o PROREV #5 - APP 1 0 277
13 Portfolio Watch i 1 s 56/04 1 ) 278
13 irtual C Attend v s used as medicines 1 16 ) 279
B WorkplaceActviy  foroer h e 05 136 30 250
15 Workpacecnny Ot on preserpions medication »: s 126 ©
Thi being mentored on o
281
Dispense a range of anti-diabetic medicines and review process for reducing the isks to
13 Workplace Actvity patients of / usage. This should i i i 3 1568 180
i fic to your workplace 282
13 WorkplaceActivty  medications e. steroid cards / glucose monitoring. This should involve shadowing and being 3 68 180
mentored on rkplace 283
) Research advice on the use of ion, including emergency
13 Workplace Activty pessaries / vaginal gels s N ° 284
13 Workplace Activity  Shadow staff provi services and i i 15 9 %
285
Learn about and under tospplyto or Fraser
B WorplceAdtty Lot 1 2 0 256
" 121 Butercups Contact REVIEW: 3t feedback and complete addtonalleaming s provided by Butercups Tutoran 7 N
allactviies 287
g Addbonallearning s wit ifdentified upport o ALs o
Support 288
) Stretch and
1 Buttercups led activities Tasks to be confirmed by Tutor if applicable 0 P 0 -
1 E-Learning Complete module 11 learning 1 80 0 2%
1 e Learning Complete additional learning required to achieve 70% or more in the test your learning | A ©
secti B-tive 21
1 Portfolio End of peri by tutor 0 Pon7 1 o 29
1a Portfolio < on antimicrobial stewardshi 3 12345675 A36(ab) 3 180 293
1a Portfolio Complete the activitv it Lof the ACPT course 2 15 ACPT/OL 1 120 20
1a irtual C Attend v i i 1 1269 ) 295
1a o o 2%
14 Workolace Activity Read tibioti ing polic 05 38 30 297
ot cation and treatments for p ions. Thi
14 Workplace Activity Focus on prescr medication y This should 15 126 %
ific o your workplace
208
Dispense a range d
1 Workplace Acti o 8. This should 3 19 180
vour workplace 2%
i patient ial. This should i ing
14 Workplace Acti 3 26 180
orkplace Activty on orkplace 300
L o e with tems such as
14 place Activ vaccines. i 3 on 15 3 %
workplace 301
1 Workglcency  ReSearch ndsupport publicheath campaigns and learn th acion to tak inthe eventof a s 6 0
pandemic 302
4 Kplace Activi Learn about and understand the si i .
1 signs and symp! 1 610 0 05
5 121 Butercus Cotace "eYe%: 26 on feedbackond complee ddionlerming s provided by Btiercups Tooron 7 N N
‘Additional Learning . dentif ;
iviies il upport A
15 et Actviies o s o 205
Stretch and
15 Buttercups led activities Tasks to be confirmed by Tutor if applicable 0 P 0 20
15 E-Learning Complete module 12 learning, includi i 16 910 960 st 307
. Complete additional learning required to achieve 70% or more in the test your learning
» Ertearning secti inant disease in the B-Hive ! ! b 308
15 Portfolio Complete the activitv 2of the ACPT course 2 13578 AcPTIO3 1 120 309
15 Portfolio Comblete vour ACPT faciltator testimonv o ACPT/OA o 310
15 Portfolio WTS review of performance in Period 15 and upload to portfolio o PROREV 5 - APP 1 o a1
15 irtual C Attend v the horizon 1 125 ) 312
patients with and
15 Workplacectiity Lot " 05 368 0 1
15 Workplaceacity | FOtUSon prescriptions medication and treatments or patients with malgnant disases. Ths 15 1269 %0
& on o
314
Learn about and recognise palative care prescriptions and how to support patients and their
15 Workplace Activity  families. This may i ifi 15 26 %
workplace 315
15 Kplace Activi how tions. This should involve shadowing and being mentored on 3 26 180
i to vour workplace 316
h the support groups and charites avaiable to support patients
15 WorplaceAcviy ooy 1 29 0 W
Research v i shelf-checks for
Workplace Activi
» Orkplace AN carly detection of cancers 2 N 20 318
Learn how iscipl with
15 Workplace Activty fgnant diseases. Thi being i i 25 4 150
t0 vour workplace 319
Review, act on feedback Jete additional learni i T
© 121 Buttercups Contace "EYiew, 3t on feedback and complete addiional learning as provided by Buttercups Tutoron S N
al activites 320
‘Additonal Learning
O Actviies il ifidentified that support o ALs o -
tretch and
Ted activ
16 Buttercups led activities Tasks to be confirmed by Tutor if applicable o P o -
16 E-Leaning Complete module 13 learning 1 1234567.89.10 830 52 323
16 E-Learning Watch aused by 1 12 ) 324
© e Learning Complete additional learning required to achieve 70% or more in the test your learning | | ©
section for sensory organs in the B-Hive 325
16 Portfolio End of peri by tutor o eppis 1 o 32
16 Portfolio Complete a CPD entry in periods 16-18 1 7 33 3 ) 327
16 Portfolio Complete OSCE on et i or Sensory Organs 1 123610 237 2 ) 328
16 Portfolio 1l under supervision using your ! 6 157 ACPT/05 1 360
create log of part 1
32
16 rtual i Atten d care and first aid 1 110 & 330
16 Workplace Activty the use of eye, ear, throat and nose and skin 05 36 0 -
Focus on , medication and treatments for p
16 ol tons. This should i ing i 15 126 %0
vour workplace 332
Learn aboutand
1 Workplace Actiy understand how to with sensory impairments, This may s ) 0
involve on practi ifi o
333
for patients , ar, throat or k
16 Workplace Activity patentsusing of eye,car ! e 3 26 180
being mentored on kol
34
16 Workplace Activity support o be gven This 15 26 %
Y ° 335
16 ol i Shadow staffn spec i i 3 26 180 336
16 ol i Prepare for b o 7 o 337
« lete additional learni i
o 121 Buttercups Contace "€Yiew, 3t on feedback and complete additional learning a provided by Buttercups Tutoron 5 N
al s 338
‘Additonal Learning
o e Actviies il ifidentified that support o ALs o o
tretch and
Ted activ
17 Buttercups led activities Tasks to be confirmed by Tutor if applicable o P o o
17 E-Learning c o 7 o a1
- e Learning Complete additional learning required to achieve 70% or more in the test your learning s o w©
section for First Aid 342
17 E-Learning Complete module 14 learning 10 4578 600 53 343
17 Portfolio i and reflection #3 1 1267 A30 3 0 344
i under supervision using your organis for
17 Portfolio e alog ot e ey 12 157 ACPT/06 1 720
35
17 Portfolio P d upload to e-portfolio o 7 ap3 1 o ”
17 Portfolio Take part i i ing on toic 1 s 56/05 1 ) 347
17 rtual i Attend v i 1 35 ) 348
17 ol i Read dit and rovernance 05 35 30 349
" 123 Butereups ontct. R 6 GG ot a0 na e 3 1oV by Burcps Tuoran , N -
‘Additonal Learning
1w e Activiies il ifdentified support o ALs o 5
) Stretch and
18 Buttercups led activities  Tasks to be confirmed by Tutor if applicable o P o -
1 Portfolio End of by tutor o EPPi 1 o 353
18 Portfolio Comy 3 12356789 A3gab 1 180 354
18 Portfolio c 2 3 120 355
o
18 Portfolio work > using your for 2 157 ACPT/07 1 720
create log Part3.
356
18 i o o 357
) 2 pharmacy audit. This should i mentoring to
18 WorkphceAciy e " et for 2 35 120 s
18 Workplace Activity ey - veay role. This should 25 35 150
> 359
18 ol i Research to deliver a trai ion to vour colleazues 15 4 %0 54 360
) Learn about and in your howto
18 Workplace Activity o 1 s 0 st
18 Workolace A Shad 15 38 % 55 362
18 Workplace Activity foraise swes i - Thisshould 15 27 %
to improve your reflection for 363
ete adi ;
o 121 Butereups Contact RE¥EM: 26t feedback and complete addtonallearming s provided by Butercups Tutoran S N
al activites 364
‘Additonal Learning
19 Actviies il fidentified t 0 ALs o
Jao vities wi ifdentifie suppor 265




Index to sort

- - . . Periodsto . Activity .
Activity Type Activity OTihours  Duties PortfolioRet  (TRE% O (mins)  Activity Released (Date) o, Narratve for Change  table back o ts
original state
) Stretch and
19 Buttercups led activities Tasks to be confirmed by Tutor it applicable 0 P 0 -
19 Eleaming Complete module 15 learning 10 457 500 s 367
19 Portfolio Complete a i 1921 1 7 39 3 0 368
o portole Complete an professional decson making OSCE followed by a professional discusson onyour 1an et ) o
E gal supply 60
19 Portfolio workblace team for an sereed period of time (dav / week etc) a 12357 a2 2 210 30
19 Portfolio om i rt 2 s a3 1 120 an
19 Portfolio WIS review of performance in Period 19 and usload to portfolio o PROREV #7-APP 1 0 an
1 irtual Ci Attend vi Real Life Case Studies 1 57 ) 373
B worgcerawy 02 T o mentoring to imr skl as s Y © o N
19 WorkplaceActivty  Practise coaching skis. This should involve being mentored 15 4 %0 &0
375
1 Workplace Activ Learn how to be able o deal with mbers 2 47 120 61 376
1 Workplace Activ Provide lleague. This should 0s 47 0 57 a7
19 Workolace Activ Learn how to manae unplanned situations 2 45 120 S8 b
Review, act on feedb: Buttercups Tutor on
0 121Butercups Contact feen et 3 7 3 1o
‘Addiional Learning, . -
w e Actvtes will ifidentfied that 0 ALs 0 50
Stretch and
tities Task:
» PP ° Challenge ° 381/
20 Eleaming < 0 7 0 382
20 Portfolo end of by tutor 0 €rPHI0 1 o 383
20 Portfoio hieved 0 17810 25/Asen 1 o 38
20 Portfoio Com i APt 0 157 ACPT/ 1 o 385
20 Portfoio < P 0 157 ACPT/09 1 o 386
2 olace Activity G outstand i 0 7 0 387
Additional Learning . et
u e Actvtes will ifidentfied that 0 ALs 0 o
Stretch and
tities Task:
2 PP ° Challenge 389
21 Portfoio review oflearning obiect o e-portfolio 0 7 1 0 3%
) Complete any outstanding workplace learning taks /final learning needed to achieve the
2 Workplacehctvty o 05 7 0 o1

637




KSB Standard
Occupational Duty Title KSB reference
P o (from PTI Standard)
K1 How to ensure legal, regulatory and professional standards are maintained
K2 Understand the limits of their accountability, authority and responsibility
[€] Understand the science of pharmacy, basic pharmacological principles, actions and use of drugs
K4 How to ensure the quality of ingredients to produce and supply safe and effective medicines and products
s1 Recognise and work within their scope of practice and skills
1 - Achieve the best possible outcome through a person’s medicines by [|s2 Use relevant data and information to make effective decisions
managing, ordering, receiving, maintaining and supplying medicines
and other pharmaceutical products safely, legally and effectively, whilst
meeting the regulatory standards
s3 Accurately retrieve and reconcile information about a person’s medicines
sa Accurately assemble prescribed items
55 Issue prescribed items safely and effectively and take action to deal with discrepancies carry out an accuracy check of dispensed medicines and products
s6 Accurately perform pharmaceutical calculations to ensure the safety of people
B1 Always act in a manner supportive of the regulatory standards
B85 Value diversity and respect cultural differences - making sure that every person is treated fairly and with respect
Ks Understand the principles that underpin person-centred care
o How to apply professional judgement in the best interests of people
K7 How to communicate with patients, carers and colleagues using a wide range of options and channels focusing on delivering and improving pharmacy services
Understand i
2- Provide person-centred health advice to all patients K8 helbgnciol==of andl
s7 Apply the principles of information governance and ensure person’s confidentiality
8 Assess a person’s present supply of medicines and order appropriate medicines and products
s9 Receive requests for medicines, including prescriptions, and check for their validity, safety and clarity, taking action to deal with any problems with the person directly
B4 Respect all individual’s values and
Ko How to order, receive, maintain, supply and dispose of medicines and other pharmaceutical products safely, legally and effectively
K10 How to apply safe working practices in line with health and safety legislation; know how to risk assess processes and manage outcomes
K26 Understand how to effectively supervise other staff within the pharmacy
3 - Support the management of the day to day operation of the
pharmacy, e.g. clinical governance, business operation and processes, [|$10 Demonstrate operational skills within their scope of practice
including where appropriate the supervision of members of staff
511 Provide a safe, effective and responsive pharmacy service
512 Take personal responsibility for the legal, safe and efficient supply of medicines
513 Apply the principles of governance to pharmacy operational processes
s14 Ensure the confidentiality of patient data
[[s32 Effectively supervise other members of the team
B1 Always act in a manner supportive of the regulatory standards
B2 Always act with integrity, openness, honesty, especially when things go wrong.
Know how to effectively deliver key pharmaceutical messages to healthcare team members
K11
4 - Provide training to pharmacy and the wider healthcare teams. e.g.
for a new member of staff
515 Communicate and work effectively with members of the multidisciplinary team
K12 Understand the principles of audit and quality-improvement strategies, and how to implement recommendations effectively
K13 Understand the principles of risk management




k14 Understand the most appropriate ways to reflect and act on feedback or concerns, thinking about what can be done to prevent adverse incidents
5 - Maintain a quality service through auditing and evaluating the
service and processes, and respond to feedback
pr P s16 Explain the impact of audit and evaluation on the quality of pharmacy operations and services
517 Engage others in the improvement of processes and systems
s18 Effectively use systems to support the safe and effective supply of medicines
B2 Always act in a manner supportive of the regulatory standards
B2 Always act with integrity, openness, honesty, especially when things go wrong.
k15 Understand the importance of effective methods of communication to different audiences
K16 Know how to manage a person’s diverse needs and what is important to them
k17 Know how to provide and promote advice on healthy lifestyles and initiatives, using available resources and evidence-based techniques
k27 Understands how to effectively manage medicines
6- Advise people, in a wide range of settings, on the safe and effective
;s - 519 Listen to a person, their needs and interpret what matters to them
use of their medicines and devices
20 Give the person all relevant information and advice in a way they can understand, so they can make informed decisions about their health and wellbeing
21 Optimise a person’s medicines to achieve the best possible outcomes
522 Obtain relevant information from people — including patients, carers and other healthcare professionals — and use it to optimise care appropriately
523 Adapt information and communication to meet the needs of particular audiences
4 Respect all individual's values and
K18 Understand how to effectively collaborate and work with colleagues and health care professionals
K19 Understand the principles of revalidation
k20 Understand the principles of revalidation
7-Manage your own and personal
524 Check and review their own work and others work effectively
525 Suggest and implement personal goals and methods of improvement
526 Maintain CPD outcomes that meet with regulatory requirements
B3 Be reliable, supportive and reflective
k21 Understand how to safeguard people, particularly children and vulnerable adults
8- Ensure patient safety, by promoting safe practices, and the effective [[K22 Understand how to deal with complaints and errors, through effective use of established policies and procedures
use of systems
27 Identify and respond effectively to errors and near misses
28 Ensure effective safeguards are in place particularly for children and vulnerable adults
61 Always act in a manner supportive of the regulatory standards
K23 Know how to work within any local, regional and national guidelines and policies
9 - Provide specialist services in response to local and national needs
and initiatives
29 Prioritise time and resources effectively to achieve local and national objectives
K24 Know how to apply health and safety legislation in the workplace controls
k25 Know how to respond appropriately to medical first aid emergencies
10 - Respond appropriately to medical emergencies
S30 Respond to medical
S31 Ensure that health and safety controls are embedded and working




