
Person specification
	Criteria
	Essential
	Desirable

	Qualifications/ Education
	Can demonstrate a good level of learning, whether through a formal route or work based.
	Hold a professional qualification in fundraising.
Membership of the Institute of Fundraising or similar body.

	Experience
	Has a proven record of successfully meeting/exceeding fundraising targets in a charity context.
	Proven experience of fundraising in a small and growing charity.

	
	Experience of securing funds by producing convincing written applications and nurturing relationships with key individuals.
	

	
	Experience of utilising data to report to funders.
	

	
	Experience of using a CRM database effectively.
	

	Skills and attributes

	Proven ability of excellent writing and presentation skills, including preparation of donor reports etc. 
	

	
	Excellent organisational skills; planning, prioritising and the proven ability to manage several projects simultaneously, bringing each to completion on time.
	

	
	Excellent interpersonal skills and the ability quickly to build relationships with stakeholders at all levels. 
	

	
	Strong self-motivation and the ability to work on personal initiative as well as working effectively as part of a small team. 
	

	
	A good working knowledge of Microsoft Office. 
	

	
	Excellent research and numeracy skills.
	

	
	Ability to analyse financial information and present it in an accessible format.
	

	Personal attributes
	Ability to work as part of a team.

	Ability to think laterally and creatively to make a positive contribution to the strategic direction of the fundraising team.

	
	Reliable, excellent time keeping and attendance.
	Availability for occasional evening and weekend work.

	
	Ability to manage own time effectively.
	

	
	Ability to use own initiative, confident and proactive in attitude.
	

	
	Able to project gravitas and credibility with high level supporters.
	

	
	Hardworking and tenacious.
	

	
	A genuine empathy with the families supported by Stick n Step, and a passion for the charity’s work.
	



