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1 Introduction

The Unified Shram Suvidha Portal is developed to facilitate reporting of Inspections, and submission
of Returns. The agencies and establishment will be able to register & apply for ESIC. This document
illustrates registration process for the user / establishment and registration process for ESIC.

This manual is intended for the use of Registered Users who wants to register with ESIC".

2 Login

Enter site URL in the address bar of your internet browser and press enter key.
Login screen will be displayed.

e To login with USSP, enter User Id and Password, enter verification code as displayed and

click m

e Click m to rearrange all the details you have written in login form,

IO Ere e ———

STIAANTIILE LT e | Erpervinge - g Loge oS L

[E TR

g-ﬁm
2 SHRAM SUVIDHA -===

Enter User Id, Password and Verification Code as displayed

Loz wm 5P

e

Click to sign in

Figure 2-1

! Employees’ State Insurance Corporation
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User can sign up / register in two ways:

& Create your Unified Shram Suvidha Portal Account {Sign Up) lin

Click k
Or click ¥ cignlp link given on top right side corner of the login page
AR AT e (e Crgarirghsh = | Lol
[T
et Finim W 179 L)
g SHRAM SUVIDHA -E——i-*
(i me S5 Click to
signup
A
L wr g
oy P, s e w:
Click to sign up Encs
dCmmae mne o] Spomen Sumidte covigl Aroies [Ean Ui
Attt n ke Ll

Figure 2-2

To sign up enter the following details:
e Name

e Email

o 10 Digit Mobile No

e Verification Code as displayed

SIGN UP
o Click to create your account
RESET
o Click to rearrange all the details you have written in login form
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2.2 Forgot Password

) Forgot Passwaord
Click of’

in case of forgotten password
Enter the following details:

e  Enter your User ID

e Verification Code

. Clickmtosubmitthedetails
. CIickmtodiscardaction

Farget Pazsward

Rt s b i #

iy dains resm Clish hars ot dipes L |0
i e 1

Click to discard

Click to get password action

Figure 2-3
The following message will be displayed:

The Password reset verification link has been sent to your registered email 10, Kindly
access your email 1D to reset your Password. You have 24 hours to complete the

request.
Click to close the message %

Figure 2-4
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3 Home Page/Dashboard

W
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Figure 3-1

Dashboard displays:

o - Dashboard
e— Language selection

e-switch role (you can select role if multiple roles are assigned)

o-logout
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e-Know your minimum wages

o-Menu
e-Registration Forms
9- Forms under process
@—Linked establishments
O—Notifications

4 Logged —In User Information

? English/English » ‘

[ [
Taral v ‘ﬁ Switch Role ~ | (#Sign Out
|

Home | Know Your LIN | Know Your Minimum Wage

4.1 Language Section

o  Click the language dropdown menu

English, Hindi, and G

Figure 4-1

English/English

to change the languagei.e. in
ujarati or any other regional language.

? English/English

[ [
Taral w ‘ﬁ Switch Role ~ | (#Sign Out
|

Click to change language }IN | Know Your Minimum Wage

~—

Unified Shram Seva Portal

Figure 4-2
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4.2 Logged-In User

JEIG:1N Registered User o

o Click to get the login user details, to change password and

update profile and assign default role

9 English/English ‘ Taral 8% Switch Role v (= Sign Out

Taral Click to get the login user details, to change
taral.oza@silvertouch.com password and update profile

Change Password

Update Profile

Assign Default Role m

Figure 4-3
4.3 Switch User
ﬁ Switch Role s
e Click to switch user role
Q coocain s « {88 switch Role ] @ sign Out
+ lLabour Bureau - [ Inspector?
Click to switch user role  jum Wage

Figure 4-4
e Select available Roles assigned to you to change Role activities

4.4 Sign Out

C [me Sign Ot
ck

Cli to sign out from the system

? English/English Taral w ﬁ' Switch Role w [llnSin Out

Figure 4-5 r—t [N
Click to sign out
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Home | Know Your LIN | Know Your Minimum Wage

Figure 5-1
5.1 Home
~ Home |
Click to go to go to Dashboard/Home
[
? English/English + ‘ QELG N Registerad User B £82 Switch Role » (#Sign Out
|
Click to go to Home] | Know Your LIN | Know Your Minimum Wage
dashboard/home
Figure 5-2

5.2 Know Your LIN

. Know Your Lin
Click to know your LIN

To get your LIN enter the following details:
e Establishment Name
e  Sdlect Country from dropdown menu
o Sdect Sate from dropdown menu
o Sdect District from dropdown menu
o Locality/City/Village/Town
e Premise Number/Name
e Sub Locality/Street/Colony Name\

You can also get your LIN by entering following details
o  Select your Identifier registered with LIN from dropdown menu

e Enter Values of selected Identifier
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e Verification Code

Click Skl to get the LIN

) CAMNCEL
Click to cancel all the changes

KHETE ‘¥R LAETHIR ATERTEFRCATI O FIWBIR

Errslinterysnn b 4 e O i ¥ v iRy s |
=T ey I..| BN i i _..i

Lol 5 Thp ™ Elags — Pietear MamheaMame: L
A Frmmi ’ 1258

Saits Lol T
Aoy Rarrar

1

Sefe<t pouricmifsr i -|- Emier Ylunn ol selemed | 177 .
rEE e sdrn LR - wirmidier

N arldiiees Toda ) _:

FyIra e n Tt sl oy on | a L] EERTrsnd Vol LEbonr &0 R o Farms| I'|"|'l Click to get LI N

Click to cancel

Figure 5-3

Note: If user hasn’t registered your establishment with Labour Identification Number, then Login or
Sign Up for Unified Shram Suvidha Portal account for LIN Registration.

6 Manage Profile

After successful login registered user can navigate to Manage profile page. This page allows register
user to view and modify his/her personal profile.

There are two ways to manage profile

¢ You can go to top where the login user information is displayed and click

Fegistered Uszer B

Click'

Unified Shram Seva Portal Page 10 of
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? English/English ‘ Taral v EﬁSWitch Role « ‘[-IrSJEn Out

Taral

taral_oza@silvertouch.com

| Know Your Minimum Wage

Change Password

Update Profile Click to update profile

Assign Default Role

Figure 6-1

In manage profile there are 4 tabs as follows:

e Personal Details

o Update Address

e Update eContacts

e Update Identifiers

= Home e nags P rofis

Mamage Profike

[m Updae Addess Updace oContaos Wpdane sesdificrs ]

i foral Update your Profile Pichure

Booe Thes Picmne shogd be n [PEG or PMG forman, i shaukd nop be

Dama af Hime [ LRSS I m o Dhaley FCESh plmal
Il
Maronaing:” Orar i=
O Hanoaainy-* Carvardian
[ T LI bamuain ey
e K Selecea Pridse rom yeur compuser

e T |

|.
Figure 6-2
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Personal Details
Click tab to manage the personal details with profile picture

Enter the following information:

¢ Name

e Select Date of Birth by clicking on icon

o Nationality

e Select Gender by clicking on radio button; * * = Farmbs

o Click Registered as EA Employee checkbox if you want to register as EA Employee

e To update profile picture click SELECT A PHOTO FROM YOUR COMPUTER ;4

Note: The picture should be in JPEG or PNG format with maximum of 250X250 pixels.

e Click Mto update personal details
e Click Mto close manage profile page
e Click to continue with next tab

The following message will be displayed:

Unified Shram Seva Portal Page 12 of
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Click to update

Figure 6-3

6.2 Update Address

Update Address L
Click

o update address
Enter the following information:
Name will be displayed automatically

e Sdect Country from dropdown menu

o Sdect Sate from dropdown menu

e Premise Number/Name

e Sub Locality/Street/Colony Name

o Locality/City/Village/Town

e Sdect District from dropdown menu

e Area Code/Pin Code

e Geographical co-ordinates

Use Google Map@Q
Click to get the Geographical co-ordinates for entered address from

Google maps. System fetches the Latitude and Longitude automatically.

Unified Shram Seva Portal Page 13 of
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Permntlnemhlm Updpie eCordncis - Upsclate Edanaifiems

Mamns Taral Dimrax* EryrTeaila il |:|
Loy il i Barva, Caatod Pin Do ® =

Sk ® e !:l Gengrapincad co-oedinaies L Camcgle Wiags
Presrane Murmiser) Marsp ® T I

Saiy ety C

ml::':” Iﬂﬁl‘l’- Achin e 1 4

Locatne Cioe Vlage! Tower ® |

[ Ups= | e | Previoes JREESES

Figure 6-4

e Click MO update address details

e Click Mto close manage address detail page
o Clickmto move to next tab

B e |
o Orclick to move back to previous tab

The following message will be displayed:

«” Profile updated successfully.

6.3 Update eContacts

Update Address
Click to update contacts

To update contacts enter the following information:
e By default the name of logged-in user name will be displayed automatically

o Select eContact from dropdown menu

Unified Shram Seva Portal Page 14 of
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o Enter value according to eContact you have selected

6.3.1 Add eContacts

Update eContacts
Click to add eContacts

Add

e Click to add eContact

e Click m torearrange all the details you have written update eContacts form

= paims v Banape Frofe

Mare Frofile

Persoial Doy Updare address QRS aREt® | Click to add eContacts

Ward Taral

eren g sampe = B E@é Click to rearrange all the details

Srka eomgEn Tae walue S Primany COnTaL

k| E-blaal Caial . agR gk ToWC T Caim Weaifiio Py

Figure 6-5

6.3.2 List eContact

The details will be displayed with following column headings:
e . No.
o eContact Type
e Value
e Satus:
0 Verified: Thisstatus will be displayed if eContact verified by you

0 Unverified: This status will be displayed if eContact isnot verified by you

Unified Shram Seva Portal Page 15 of
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e Primary Contact

0 Primary: The eContact will be displayed as primary contact if you user makes it primary

= ppans W e Peoiile

Manape Prafile

Personald Doty Ulpclaos Addreqs, BITAETAC T KTasl  Lindote kenaifine

Marva: Taral

Mo eCnnmEcn Typs W B PGy CHLic

T [l oo e DO, CO FEnIEd Frrany

Figure 6-6

6.3.3 Dedlete e-contact

e Click m to delete eContact

e Thefollowing message will be displayed:

Delete eContact m

Are you sure want to continue with this
action?

Click to delete eContacts L

Figure 6-7
.
e Click to delete the eContact

e Thefollowing message will be displayed:

& eContact record deleted successfully.

Unified Shram Seva Portal Page 16 of
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6.34 Veify e-Contact

Veri
e Click to verify eContact

Verify eContact B

Are you sure want to continue with this

Click to verify eContacts Eﬁ

Figure 6-8

action?

Ok
e Click - to verify eContact

e Thefollowing message will be displayed:

Email Verification m

The Email verification link has been sent to your email ID, Kindly access

your email ID to verify your email ID

N

Figure 6-9

The Email verification link has been sent to the registered user’s email ID, Access your email id and

verifies your email ID

User will get the following email from the system

Unified Shram Seva Portal Page 17 of
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Dear Pranar Rana,
Welcome to Unified Shratm Suvidha Portall
Tharlk o for registering for your new Shram Suvidha account

Wie are very delighted that wou are now linked with us, to confirm your registration and to set

htip:/¥14.141 3621 2/usspuserfverifiregister?
key=FyBIEVES ZpwAtOLoKjx91 NerRIMzh6 &u=Mjsx Click to verifv

About Unified Shram Suwvidha Portal:

This Potrtal is an initiative by Mlinistiy of Labour and Employment, Gowt. of India, will facilitate
eage of reporting at one place for vatious Labour Laws, filing e-Returns, consolidated information
of Labour Inspection and its enforcement. Kindly refer this service to your known soutces so
that more users can register and avail services related to labour and employment sector.

Thanlk you!

Shram Suvidha Portal Team
Ministry of Labour and Employment,
Government of India

(This is an auto-generated mail kindly do not reply back.)

COMFIDEMNTIALITY INFORMATION AMD DISCLAIMER:

This email message and its attachments may contain confidential, proprietary or legally
privileged information and is intended solely for the use of the individual or entity to whorn
it is addressed. If you have erroneously received this message, please delete it
immediately and notify through feedback link Click Here. If you are not the intended
recipient of the email message you should not disseminate, distribute or copy this e-mail.
If yvou are getting emails like this continuously and wish to unsubscribe your mohile
nurnber on Fortal, then please click here Click Here. E-mail transmission cannot be
guaranteed to be secure or error-free as information could be intercepted, corrupted, lost,
destroyed, incomplete or contain viruses and the Ministry of Labour and Employment,
Govt nf India accents no lighility for any darmane caused by the limitatinns of the e-mail
Figure 6-10

hiip:/14.141 36212/ ussp/userverifiregisier?
Click key=FBIEVH Zpw AtOLoEKjx0 ] NerRTAzho Su=R1jAx

link to verify email ID
System displays message on successful verification as:

+" Email ID verified successfully.

Unified Shram Seva Portal Page 18 of
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PerSONE DeEls  Updae Acoress [URAISURERTTTESRTS (gl Kleners

Verified Status

i Tarm!
e TR Comacrean i [
Sreio.  eCnnac Tepe wialiar frans Prirmary Caemac
i F-hhla CATHTTHIAERS I o™ C34m i PR
| m 2 Ewa SR TR Com varited |

Figure 6-11

6.3.5 MakePrimary

Make Primary
Select record and click to mark specific eContact as “Primary” contact

PerSONE DeEls  Updae Acoress [URAISURERTTTESRTS (gl Kleners

MamE- Tara!

s E| : L md Click to make eContacts primary
Srmo. el P il Cosadt
i F-hhla CATHTTHIAERS I o™ C34m Wi e
L] i £-Wiail ST S TR e LA T o

Figure 6-12
The following message will be displayed:

Make Primary eContact B

Are you sure want to continue with this

action?
Click to make
eContacts primary

Figure 6-13

Ok
Click - to verify eContact. System displays message on updating the primary eContact:

Unified Shram Seva Portal
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«” Primary Contact updared successfully.

The status will be changed as verified for that particular eContact

arip  alenrace Type value STanEE rimary Conace

i Pl el e p b b |

5] 1 rELdiE LT wg wiilatl Pl

I ) )
Click m to move to the next tab

6.4 Update ldentifiers

User can use ID card as identifier like Adhaar No, Driving License, Insured Person No., Pan, Passport
No, UAN, and Voter Id No.

Figure 6-14

6.4.1 Add Identifier

Update Identifiers
Click to update Identifiers :

= Home o+ Manage Probie

Manage Prafile

Personad Demie  ipcsie Roddress  Upadace eConcsors EIRGETR LTS BEEo &

hlamse Taial

AT T mens G cars=

ik il T T Waduar Beairre of Wlenifices
Tk
D' Lewroe

Bk PRt h
srarie Presios

£

=Tl ST AR i Taral

Papare Ho
Liregsrnal 8 rone e Flrmner

i

Figure 6-15
Enter the following information to update identifiers

e Name

e  Sdect |dentifier

Page 20 of
50
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e |dentifier Value

e Nameason ldentifier

Add
Click to update Identifiers

The following message will be displayed:

»” Your identifier details added successfully.

Click m to rearrange all the details you have written in forgot update identifier form

personal erais | Lipdare Addiess  Lipdars acantacrs m Click to rearrange all the details
Hame Tarmi w
Weret Kl [l ancizsaser oear 1) | Addt || Seses
Sho idermler Type Vil e iihemniter
Aarihas Mo ARG EIGA] i
Figure 6-16

Click to make eContacts primary

e S.No
e |dentifier Type
e Value
o Name of Identifier
e Satus:
o0 Verified: Thisstatuswill be displayed if Identifiers verified by you
o Unverified: This status will be displayed if eContact is not verified by you

6.4.2 Dedeteldentifier

. CIickmto delete I dentifier

e Thefollowing message will be displayed:

Unified Shram Seva Portal Page 21 of
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Delete Identifiers m

Are you sure you want to continue with this

action?
Click to delete

Identifi ‘
entifier

Figure 6-17

e Click to delete I dentifier

e Thefollowing message will be displayed:
«” ldentifier record deleted successfully.

The status will be displayed as verified

[==——1}
Pl Dedali  Updai Sdiress  Upsldion eCaid el | gL | iesiines
i 1 Fop
=alari | kil = | m HELET
b
Air b ligrmiher | yoa LT SpmE e e Sidiim
o s = e E

Figure 6-18

6.4.3 Verify Identifier

VERIFY

Click to verify Identifier
DELETE

Click to verify Identifier

The following message will be displayed:

Unified Shram Seva Portal Page 22 of
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Are yvou syre yol weant to continue with this action?

Click to verify identifier

I 0] 24 || Cancel |

Figure 6-19

8]%4
Click to delete Identifier

The following message will be displayed:

«" This PAN record verified successfully.

7.1 Registration for ESIC

....... BT
T e S pe—— T DRI - ""'m' B i« g o
Beal B

gﬂ'ﬂ‘
SHRAM SUVIDHA -=—

e [

firms | Wams Poow i | e Poer Mrwreos e

e -~ hegsiotm v o e egsesen
b ket = G Pusbbetere | derjpiel R Sshieed e S Anios  EROTRRG Sums | PG He BRGNS

1 it - Therw aw e Fecarda

i - EEen «lx

Figure 7-1

Registration forms, if any will be displayed with following column headings:
e Sr.No.
e Establishment
e Acts Applied For

e Submitted Date

Unified Shram Seva Portal Page 23 of
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e Status / Action
e ESIC/EPFO Status
e ESIC No.

e EPFO No.

Click L IS S to apply for new registration.

i" Homs ¢ Bepecranon ¢ Ao Applied Far
Acts Applied For
ACTiS)
i Emplorpsed’ Sae INGUNanoE AL 1548
] Emplrer=t’ Frovident Fund and kHscef speous Piovioan At 1952
Figure 7-2

e Acts list will be displayed. Select Act (ESIC)

e Select both incase if you want to apply for both, click mto continue
registration process

Unified Shram Seva Portal Page 24 of
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7.1.1 Employees Statelnsurance Act, 1948 - ESIC

= Hibw b SRpurAlel 0 PCEHI N

Commae Reginranas term for FSIC m

m elpras  Chvasy Pewery  oenien  fmploirss Ueady.  Fecaien ol ey fioemaiDeaen SCinms.  STarerenis
SO Al W 1 L Y
‘s of 168 FacrpTesndh seman 2
Wk Mo Aodrras edidres proed reqiensd i acxhmenn
frt=m v - i e 'r|
Arpa Comef P Dode

gyt P Sy

S ™ i :G
[ ==t m e
Emsilsias s Compary ] |':'I Tew S wrarEnip Tl S {-

W Faeny, Spa Ty Fan Ly Leairies Datais

Factaey Lotsvisd Uinder Tecmen. | i {we iy ol Liss R OTasisn Al e

PaTaip [dervr Huimles Dl Promdar Ty, i I A Y
Py

ol Oy Aamtedey e

I Fam s STy Sy Brgm o W um e

T Lig Haras S i1 gL e rLa

W Emaldishivont s MOME, Spocity MW Beplmsnion Memler

Cwmumhig Drisib
Nawe TH Gam e B L] Mepyvry gy e o
Fims D Dy rovesay [h
Tmpmi & La L
Figure 7-3

ESIC Registration Form displays following tabs; you can fill in the detail for the same. Fields that are
not mandated for ESIC registration will be disabled. So, you can ignore disabled fields in case if you
are applying/registering for only ESIC;

Following tabs will be displayed:

e Establishment Details

e eContacts

e Contact Persons

Unified Shram Seva Portal Page 25 of
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e |dentifiers

e Employment Details

e Particulars of workers

e Branch/Division
e Activities
e Attachments

7.1.1.1 Establishment Details
Required fields are indicated by an asterisk (*):
Enter following detail:

e Name of the Factory/Establishment:* - enter name of the factory or establishment
e Work Place Address (Address proof required in attachment)

e Address:* - enter address (including locality, sub-locality and town/village name

e State:* - select state

e District:*- select district

e Area Code/Pin Code:*- select area PIN

e Nearest Police Station:*- enter nearest Police Station

e Setup Date:* select setup date from calendar ( )in DD-MM-YYYY format

e Establishment Category:* - Select establishment category from dropdown as shown
below

Commmercal Esteblshment

Esanig-House

Fackory

Othar phicas of amusomant Bartartanmunt
Othars

finsdents| Hota

fastzaank

S

Thaam=

Figure 7-4
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If establishment type is “Factory” then fill following detail:

if Facicey, Specify Factory License Detatls
Factory Litensed Uender | 2% tl Dt uf Larwnsa 05-05-2001 E
STt * T et i *
Fartory Ligense Numbes® 12585578 Diate of Trisl Progoction, . 0460620010 siE
if Fachory*
Iz By Auibesiy, P 1 [i'
Placi*
Figure 7-5

e Factory Licensed Under Section:* - factory licensed section

e Factory License Number:* -factory license number

e Issued By Authority, Place:* - license issued authority and place

e Date of License Registration:* - select license registration date
Date of Trial Production, if Factory:*

e  PAN:*- enter 10 digit PAN number

e Sector (Ownership Type):* - select sector ownership as shown below:
oot

Atrtnnormous ) Stetuton OrpEnsahons

Cervmal Giwt, Controled

Cerémal Gout. Departmant

Co-0p Sackty

Defance Factorms

Fims Runy B Thst

ot Stock Companies

LmiE o Ly Parnenin

Loca! Bodes | Huncpal Corporoons

Hgo { Mos-gowt. Organiating)

Partnemshp Frme:

Privarta: Pactory

Propraton Fame

Resgisharad Sadedy

Grate Gove ot

Eeate Bove Dapararat

Srate FEL

Figure 7-6
If Start-up, Specify Start-up Registration Number:

e Start Up Number — enter startup registration number in case if it is startup
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e Startup Registration date:- select startup registration date from calendar( ) in DD-
MM-YYYY format

If Establishment is MSME, Specify MSME Registration Number:

e MSME Number: enter MSME number

e MSME Registration date: select MSME registration date from calendar( ) in DD-MM-
YYYY format

e Click mto proceed further to enter eContacts

7.1.1.2 eContacts

= Hame 7 EGEEIEEOE 3 EORHH 0

Commen Registratien form for ESIC m

bl ivrey, Degais m Cormacr Persens  lpsmifiers  Emplopment Depls. Pamkslesof sorkers Brancheavision  Aotivites

AL LTS

Emquizer By are indkmed by e

i el riten o _ran e ont Py Evail el Ao of S mbreet i

Pramiary [ -Mail * i riala Shai v s Ehed T OUON L0, Pairmaiy Mol 33251458
Wi r PRI Fevwm Ty LT Agic Gz
™ Na AT TS Ty Wakir Type

Trere are s Recoerls

Figure 7-7
e Enter Primary Email and Primary Mobile number

e Select contact type from dropdown list
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et et Type
E#zl
Landing wrth Exnt
Lirkead-1n
Mobi=
Swype I
Welsike
Figure 7-8

Add
e Enter description / value for selection and click button

TR elanians Type Wl Tyne
i Wi TET it SR FLACT D0

Figure 7-9
e Added contact detail will be displayed in grid below

o Click mto delete specific eContact

e You can add as many eContact details as you wish

e C(lick mto continue to fill ESIC form, Contact Persons

7.1.1.3 Contact Persons

= Eome i Reghyrmion  + Regiyiration S

Commomn Registration farm for ESIG m

Exmpighment Deraly elontyo ldenohers:  Empkoyemen Deimis Particulary of worioers Beprchiesuon Aorenes

o]

AL TS

e Racprtoa fha ok and andcared Tof 300

Cirnlal P

Primasry Manager

lansge: - 1T famcy Ganpe

i

PSS fahlires = N anes v W oigge A il Bt Ol Priorer p oy

ladi- 111 G of Taomey (Esta bk e Caragarg] Peimary Menager Derais | ddovess of Drinarp Menzger o Brmien o Raeguera™

Figure 7-10
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Enter following detail:

PRIMARY MANAGER:
e Select representation from dropdown list
e Enter name

e Select Gender

Cosmon Begistration fom for ESIG m

Exmbishment Demils el oreacy m lgemiliers  PmplymemUerpils Paminibars obsoriery BrechdTimison Acosioey

LR FTRIT) (ST

Mt Alacuired fikds ana nohoana by an |

Cormact Person
Primary Manages
Pl breert Corviars Adrran and Alessrans record of Eml and Rapiein E-pamans or Frenary Marage:
Manager -« snan Mk . 01403002
i sy 83 20K B Uy vumep TATEHIE

BEOENE Adiriess uf 7 inay Bana g BT Fonieaet B Primary Mandgen L&

Figure 7-11
e Select Date of Birth in DD-MM-YYYY format from calendar

e Enter father’'s name

e Enter date of joining

e Enter designation

e Enter PAN number for the Contact

Note: In case of Factory [Establishment Category] Primary Manager Details , Address of Primary
Manager and EContact are Required(*) !

. Add/Edit Address of Primary Manager . .
o Click to add/edit address of Primary manager
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Add/Edit Address of Primary Manager B

Premise Number/Mame:* Sub Locality / Street / Colony Name:*
Prew* se Number/Name Sub Locality / Street / Colony Name
State:* District:*
Select b W Select W
Locality f City / Village / Town:* Area Code/Pin Code:*

Locality / City / Village / Town

Figure 7-12
e Enter premises number /name

e Specify sub locality /street / colony name
e Select state from dropdown list

e Select district from list

e Enter locality / city / village / town

e Enter are code/pin code

o Click mbutton to add address of primary manager
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Contare Person
Prismeary Manager
M PSET Lol K005 o ALk ail Sl facoFd of Erndd & POk i E<DRda s o P e’y Fldnager
Fwmager A fhah Male w m-O-TEs E
A= Shah FI1-1550 E ﬂlﬂv’ IR 11 EF

Aariifrin Aodre=s of Frimary karager Ao ot Eoomiac of Prirmary Bsnsger

Nrr- I canr of Fartrry [Exsablishemeed Casspargd Frimary Senager Diecaly._ Addreys ol Fresary Mansgeeaad Eoongsc: sre Sequers |

E Comimecy Typa F Crmemci Valme R tigan
E sl Syanmala shammaBiver e h coem Edir ¢ Duxfare
£ syamala sharmaEsiteertouch. com Eit / Deleie
Figure 7-13
. Add/Edit Econtact of Primary Manager . .
e C(lick to add/edit eContact of Primary
Manager
Adhd FET EContact of Primary Manager
E:Hai wr ST R T el ILrCaTL LY
le
Figure 7-14
B Add _
e Select EContact type and enter value click button to add primary manager’s
eContact

o Click mbutton to add eContact of primary Manager

PRIMARY OWNER
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Add/Edit Address of Primary Owner B

Premise Number/MName:* Sub Locality / Street / Colony Name:*
Premise Number/Mame Sub Locality / Street / Colony Name
State:* District:*
Select ' Select b
Locality f City / Village f Town:* Area Code/Pin Code:*

Locality / City / Village / Town

Figure 7-15
e Enter premises number /name

e Specify sub locality /street / colony name
e Select state from dropdown list

e Select district from list

e Enter locality / city / village / town

e Enter are code/pin code

Click mbutton to add address of primary owner

L]
Primary Chmer
Poersd PSarT COnca ATk dnd A1aas ove ralond of Emas aed Mobine m E-0oinlzans for Pyamasse Dranid
e - Shan [EH - Ol L R E:-l
s 5rh 14012070 i e ABCDIEZLEIW
Acicdl e Addrass of Pereoey D -& m
I Cantact Typs E Crentmt Vahs Actian
E-héad syaala_SnarmaBsiber ol cam Edir ¢ Despe
Figure 7-16

OTHER CONTACTS
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Daher Coria Person

BakT FUpisariation | SakeT Gt - ;

DT Persons
% Ho Contasrt Person Mome RErpurneriting i Adtiress eI
=) L Fapsi Coreament foie e [y [T e 141 &odEdy E-Concacey

Figure 7-17
Select Contact person’s representation from dropdown list

e Enter name of the contact person

e Select gender

e Select date of birth of contact person

e Enter contact person’s father’s name

o Select effective Date and enter designation

e Enter PAN number

o Click Mto save contact person detail. Add contacts detail will be displayed with
following column headings:

e Sr.No.

e Contact Person Name
e Representing as

e Address

e eContacts
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Ol Porsding
SN SO oy
i 1 Fare Consu@rg AoiclEdi SRS ECantacs
fuciess @ E Comtect E Conmct Walue Aciian
Typs

L w T AT ETTEES Edbr +
JESTE]

Rl Spamold SRarma@rs iy mo e (G By
[elnip

5 Cocee | ner oo |
Figure 7-18
. . Add/Edit Address
e You can add/edit address by selecting link

e You can add/edit eContacts by selecting Add/Edit E-Contacts link

o Click mto delete entered record. Or Click mto proceed with Identifiers

7.1.1.4 Identifiers

= jioms 3 Aegiganes o AREITI00 fam

Camman Registration farm for ESIC m

[absshimen Derads slmwmscs . Cemvac Persons M Emipiopmens Dewds Parciofers of wiekers  DrancreDivsion Aoviwinkes
Ammachimens

Hooe: Aepa e fsns are indaaedoy an 7]

Canmact Laoour &z w 12344 [EwRrg 1= E

Diwy ireredanai (5 kb 0 e At Bt

Extablrshment Idennfers.
W W Mo T WeiLEr Mt s Wt Elaie Ol Tise e Py LALRFRHIEY ] Al PR

¥

Figure 7-19
e Select identifier type

e Enter identifier value
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e Enter name as on identifier

e Select date
e Enterissued by and location

e Check the checkbox to mark the same as address proof

o Click to add identifier record. Added records will be displayed as shown below

Farafslis Nl ey
&0 bt Idennfier Tygs Walue Harre of Idennber D of s Iszaeed by [fanresivy) Esued AL {Flale)
=] ! Corvratt Labkoor Act 133458 Lk Rep Be 112001 5 Ahrmedakan

osiss | e [
L

Figure 7-20
e Click mto proceed with Employment Details

7.1.1.5 Employment Details
Enter employment details as shown below:

Employee Details Covered under EPF Act: this will be enabled if the registration is for EPFO.

WhobE: Syt i (b3S 18 NENCRMED Oy ani 17
Employes Details Covered under BPF Ao

[3e EPF and MP Ao applies i Extablistmmeai- Sl i -
Humibe: of Emphoyecs {Inckedeg Ercluted Emplogees] #s On Dase O
Applicarion -
Mumbesr of Eechdesd Employeses -
Dane O Wilicn e Ermiplogmies Sorenggin Exooed 13 CDAL TN
[gre [ Agprecment beiween Employer and Erepleyesy bajorny: 100 Il YN
Any Sutreesptient Tone Mentiomed ia Thie Agraoimeim - SR R ]
Pzbe from Winich Ace Wil e Applied : G Y

s efevie aiy Hararous SOy in iyl esraslsim e Sl et -

Flenze selar: the Hanscous soprg ie regueed
Figure 7-21
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Total meymbeer of emgleyees employed for wopes directly snd thouph mmediste omployess onthe dace of applicete:
Finiibee o Wharkers. as o dane P el i Coi=s el weaess Res. 21 00K o st~
Bmpuiar Coraesct Fotal Fegutar Conract Tosial
Lafour Labour
e Al Lk i L £ 1 1%
ol b1 5 F} Female 18 2 13
Oitheers 1 i E] Oaheer= 1 b 3
Tt T = L2 Tartal T 14 50
G T2 il e whven 1020 01.11.2073 i)
or nte oreerable amiplopess
under E51 Agt, were empicyred
U Welpes
Figure 7-22

e Enter number of workers as on date; male, female, contract workers and other
e Enter No. of Employees drawing wages Rs. 21,000 or less*

e Select date since when 10/20 or more coverable employees under ESI Act, were
employed for wages *

Toal wages paid in the preceding monhc®
TOTAL WAGES WAGES PAID TO EMPLOWEES THRAWISD WAGTS: s 27, TN

or LESS

Fivrnpbingees emploged deeClly by e 25000 NI
il e
T iy, gl oyed INeniaEn 10004} 1{KKE)
i iae oonifacor
Figure 7-23

Enter total wages paid in the preceding month to:

a) To employees employed directly by the principal employer
b) To employees employed through immediate contractor
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Cafer Dherails:
Whesher the Do Mot of Boome Tas Arrupsadad |
BiillEng premmses of WanldGrcedAees
factaryE o i ovesed or
Rired Mammuen Mo nf persom. 500
thar cam e empleyed on
I hired of e 15 a ji_tal iy dren dlay, a5 pav
chaigein he nane ol T fd & spesd License :
Uniifosmethip
Leased frnes e A AT W T & bising
cartied oo throspsh
Loyl 19 REKTH: Py rortravn i e
T e
I Caablishumient Ee=n
Mubmaiona Denbe work Carmed | Coreruneon
(T3
E58 Coder marmmybeer i —-.
Covsted waliin: Whasther Fuesnindment Voo [l
I Whaerking Yiah Aad OF o
Pimsier]
Figure 7-24

Enter other detail:
e  Whether the building/premises of factory/Establishment is owned or hired
e If hired or there is a change in the name of Unit/ownership
e Specify if Leased from and to
e |s Establishment Multinational (select value)
e ESI Code number if Covered earlier:
e Enter Name of Income Tax Ward/Circle/Area
e Enter Maximum No. of persons that can be employed on any one day, as per License :

e Specify Whether Any work/Business is being carried out through contractor/immediate
employer

e Describe work Carried Out

e  Whether Establishment Is Working With Aid Of Power?

e Click Mto continue with particulars of workers
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7.1.1.6 Particulars of workers

= llome Rapmaratizn  + Reguirason km

Cammmon Registration ferm for ESIG m
Esrabbshmmnt Degails  aCoatacrs © Congger Peesenag  Wanoliors Emplopmgnt Dol m BranimiDewinn  ACThiias
Arachimemg

Emphrpsey Moz F w I TR E b lie smrisd Upiasd Exeel Fle

Bawnlosd Sample Fileof Ermployess Weisout (1 Bewnlcad Sample Fiw of Enployesy Wit P

(=" Typsis AT

Bertizularfiarkerdc? e 24b T Toods al Erplosees Without = m

Figure 7-25
e You can download specific format to upload workers detail.

Download Sample File of Employees With IP
N Dovinioad Sample File of Employees With 1P ISNRNRINIINNNINY

of employees with IP

Bl Download Sample File of Employees Without IP
o Click to download sample

file of employees without IP

Once you download the format, fill it with employee/workers detail and upload the same.

e C(lick to select filled in workers data file

Bl Upload Excel File ]
e C(Click to upload the file

e Uploaded file will be displayed with file name, type and action

il Typr Auman

Per I LT AT e S Th a5 2k Employees MEROUL I m

Figure 7-26
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e You can download uploaded file by selecting button. Click to

continue with Branch /Division details

7.1.1.7 Branch/Division

= wome o REpsEne ¢ RERRnm o

Commnn Registration farms for ESI m

Custshmem Densils  elaniscs Conso Persoss . ldemiBers  Eogployessn Deals . Panbiudscs of sorkers m Activites

Asmurhimenis

Afw] Arnn . i =gt

Figure 7-27
HiElated Criftoes,
S WO ‘Wame dl EefannresTig Mo O mempers il Enncy LI Haie of Respmdie Ahiress
v unit e Brancy nureker fur Difice
=5 IR Aben Erarich 1 SEEL5E505.E =hah AochEat sdregr
Figure 7-28

Click Add/Edit Address 14 3dd address of the branch.

Add/Update Address of Contact Person O Branch Dievison
Preinise Musmleir (Mo Suls Lecality / Sraet [ Colony Manee™
Prainise Lisszaiicy
Shatar® Destrict: *
GAarar E| Abmadabad El
Locadity [ City f Village / Tows* Aren CoadePin Code *
ilage B0 5
Figure 7-29

Enter Branch details like:

e Premise Number/Name:*
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e State:*

e Locality / City / Village / Town*

e Sub Locality / Street / Colony Name*
e District:*

e Area Code/Pin Code*

o Click Aol to add branch address. Added detail will be displayed as shown below:
Rduibid DT
S Mo i O Reidaodrahij ih_tﬂ'rh.'lhnl‘ih EnCy LK Fliril 4 Forspenniile Ackivzs
o nipe [tramch. rrarnier o Diifice
a 1 Bbod granch 1 5. GEEE 55555 Snan A/ E arriresy

m Frewaus

Figure 7-30

e Click to continue with Activities
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7.1.1.8 Activities

= Hote | Begsmapen v RegErsnon &m

Camman Regstranion [ for ESK m

Eszaglinment Decals  eCoimans. Concad Famons  kentfers  Employweant Denads  Pariculars ofwoekars  SrarnOiiision m

Aitshumeney

Fremnmic Ay &5 i Mayianal Inedisrosl Olsseficagion

& mG R TU RS WO RSSTY Al D PG
R0 - O T R Dl O, PR W R YR TR
17 il i B e e

iy Comerg =¥ ceramaasHey T8 | S TRELL TTIL & B 1S

ITEL i O A
Primany Businmas keirvin: J-HH:I.FI'EU[ 5
Hamine of Waik-* Frexsl Eeyerages And TibeTr: -
Suhcarapory of Mamre of Blork™  Fiosr Wis wr
[T PENST Engnssrmng
[ niew | Previous
Figure 7-31

Searil National Tnhisirial Classilficatinin Colk
- =
5 "m 1 " &« EOPRCLLTUPE. SONETE T AN FEA |_‘i M- AEEIDULTUME PO T AAD FIRSTN
i B Ol mad e Sl el R PR B Nl el B e
Erivisiom | * - D e el o, b I_l Gt - depvere wf non pEEnnee opa
- BLhL- | mernaks wi st wil i
& i St e e = |': s (mmimmi | EgorsEs wepw wi mam
e TI.III'I-MUII#H
Class 1 * D117 - Do v g o ey, (g O I"':
Saihi-rkiss | E117Y : Drwvdng of sehwes |-|
Lienersiail M Ciodlss o 2 B=1FET1 1
Figure 7-32

e Click to continue with Attachments
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W

7.1.1.9 Attachments

scannied Cogy af PAN-®

LE-TIH'-""'-' P iy iny pg, asf e fa wlia) m

Arcachement s Proof of Address©

Zolect Dot Kims El | B | i tie sanea | (Erippag po el i e sloasd) m

Dane of Serup Prool Amachmeenc®

Eaderi Corcamani Mams E |M;J By P cebomoa ey g (g 0t s Taee dwerd wemmrrm ki
m

Licence Prosil Amshimen-*

(e | Mo e seced | (0T PSE P paf P e ovesh

Specimen Sipnacures Abtachimeent:*
|n:|:|g!1:__|r-|nm-, Jpimrad D pag. pg 32 nie geze el ned| m

Scanmned ougry of Chegue Atischmmsene *

Eﬁ.:..\u saiamag Cnlp peg prrg 3= rla ooy sl m

m Prvisus

Figure 7-33

Scanned Copy of PAN:*Click to select the scanned copy of PAN and click P

to upload the PAN
e Attachment as Proof of Address:*

e Select document from dropdown

Copy al hank pasbpokrecgtemant
Cop af past pad Takphona hill of a0y cameansy
Copy af posar Coeaaction n the name of tre sstahishment
Copy af water oannedon in e same of the sshiEnment
Ay brance) ot RGTE numbEr 8o by any. G SEhnity
& iiress e By Sursey Team

Figure 7-34
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LR

e Click — to select address proof and click P to upload the address

proof

Browse. ..
e Date of Setup Proof Attachment:* Click to select Date of setup of proof and

Upload
click to upload the Date of setup of proof

Browse..

e Licence Proof Attachment:* Click —'to select License proof and click

Upload
to upload the license proof

e Specimen Signature Attachment:* Click

Upload
click to upload specimen signature

e Scanned copy of Cheque Attachment:* :* Click

Upload
Cheque and click to upload scanned copy of the cheque

Browse.__. . .
to select specimen signature and

Browse._.

— to select scanned copy of

e C(lick button to save the detail

Note: Only jpeg, png, pdf file type allowed.
You can view the summary of the registration form from dashboard:
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Figure 7-35
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Figure 7-37

e C(lick

E  vame + Begmoean ¢ B5K OfTces

button to submit the registration

Select affice & Sehmizsion

Sy ESHC e by olfice: wehars B+ Arimedabad ity |ﬂ
e L L0 ST T T
gt [

Ctener S0 Iepecrg i [wision A5 Rk :ﬂ
offics whers you mani-io s

fhis Commaon repeiration foom: Ly

Figure 7-38
If you have selected ESIC option above screen will be displayed.

Select ESIC Branch Office and ESIC Inspection division and click to finally submit the

form.

Following screen will be displayed:
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Figure 7-39
] Digital Signature ) ] ) o
o Click to Sign the Registration Form Digitally!

e System displays message
Do you want to run this application?
Mame:  SignPDF

W Il oot

Location:  htt://192. 168.5.34

< A"c---‘.-".“‘-.:m.\w“- ;:-:v‘_.x.-.-f.';,: ‘:.-.-:-..,« eyt A P r gy e

) Figure 7-40
o Click to continue. System displays message to enter PIN
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Figure 7-41

e Enter PIN and click button

e System displays message on successfully submitting the Registration form

Dwick Links
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Figure 7-42

You will receive an email from Shram Suvidha:
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SHRAM SUVIDHA

% SHRAM SUVIDHA

&35  MINISTRY OF LABOUR & EMPLOYMENT

Dear Admin Demo,

Welcome to Unified Shram Suvidha Platform!

Thank you for using Common Registration for New Employer Code under ESIC

The LIN as unique Identity for your Establishment is 1-8500-4029-6
The Acknowledgement Number for form submitted is 3124665381

Please check status of form using your User Id and Password on shramsuvidha govin

About Unified Shram Suvidha Portal:

This Portal is an initiative by Ministry of Labour and Employment, Gowt. of India, will
facilitate ease of reporting at one place for various Labour Laws, filing e-Returns,
consolidated information of Labour Inspection and its enforcement. Kindly refer this
service to your known sources so that more users can register and avail services related
to labour and employment sector.

Thank you!

Shram Suvidha Portal Team

Ministry of Labour and Employment,
Government of India

(This is an auto-generated mail kindly do not reply back.)
CONFIDENTIALITY INFORMATION AND DISCLAIMER:

Figure 7-43
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