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1 Introduction

The Unified Shram Suvidha Portal is developed to facilitate reporting of Inspections, and submission
of Returns. The agencies and establishment can register under Common Registration for Contract
Labour (CLC), BOCW (Building and Other Construction Workers) and ISMW (Inter-State Migrant

Workmen).

This document illustrates common registration process for CLC, BOCW and ISMW and is intended
for the use of Establishment /factory owners.

e Common Registration for Contract Labour (CLC)
e Building and Other Construction Workers (BOCW)
e Inter-State Migrant Workmen (ISMW)
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Figure 2-1
Enter site URL in the address bar of your internet browser and press enter key.

Login screen will be displayed.

|
: ﬂwﬁw,ﬂm @E‘E}" Enter User Id, Password and Verification Code as PRSP s
displayed
sk ST
[ ]
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Figure 2-2
e To login with USSP, enter User Id and Password, enter verification code as displayed and

click

o Click m to rearrange all the details you have written in login form,

21 SignUp

User can sign up / register in two ways:
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o Create your Unified Shram Suvidha Porcal Account (Sign Up) i

Click nk
Or click ¥) Sign Up link given on top right corner of login page
[T EE
‘m-q‘ %"-‘) Hphe i e (0 | B
p SHRAM SUVIDHA -
Lo s 5P Click to signup
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e o s e w:
Click to sign up m m
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Figure 2-3

To sign up enter the following details:
e Name

e Email

o 10 Digit Mobile No

e Verification Code as displayed

SIGN UP
o Click to create your account

RESET
o Click to rearrange all the details you have written in login form
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2.2 Forgot Password
b Forgot Password
Click in case of forgotten password

Enter the following details:

e  Enter your User ID

e Verification Code

e Click m to submit the details

e Click m to discard action
Farget Pazsward

Rt s b i #

‘Fershcamen Lade ™ {W 3

I yo1 plain rem Qish hers 1o daiger Neee |0
et 1 I

Click to get password ; m m ﬁ Click to discard action

Figure 2-4
The following message will be displayed:
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Figure 2-5
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3 Dashboard
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Dashboard displays:

Figure 3-1

R Dashboard

¢ Regisiration

¢ Establishments w
. Left Menu
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e List of Registration forms with various;
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Existing registration applications will be displayed with following column headings:

» Sr.No.
» Establishment Name
> Status
» Payment Status
> Type
» Actions
& ... . N . . .
o] (edit) -click to edit specific form. You can edit the form, till you save it as draft,
once submitted, you cannot edit the form
o] (view pdf) - click to view submitted for in PDF format

o] 0 (query) - this icon will be displayed only if

o] E (print) —click to print acknowledgement

L&

o @ (view) —click to form

(download attachments)- click download attachments

0 You can delete multiple rows by checking the checkbox and selecting
button.

NOTE: YOU CANNOT DELETE FORM AFTER SUBMISSION.

3.1 New Registration

Apply for New Registration

Click to apply for new registration.
You can select the type of registration:
= e HEgmirarwn Lt Eeperter

A=) Ay o o

kst o Aty

E Laoniract Lsker (Hesalaciom antd &bobivong St

Feererans Wigrans Workeman dct [TRRAN

Buldding and Snhaf Coansdnation W ks 00 {BOCW

Figure 3-2

Select the Act that you want to register for by selecting the radio button and click m button
to continue:
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4 Contract Labour (Regulation and Abolition) Act

Fill in following tabs to complete the Registration for Contract Labour (Regulation & Abolition) Act:
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Figure 4-1

e Principal Employer Details

e Establishment Details

e Manager Details

e Contractors Details
e Contract Work Details
e Attachments
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4.1 Principal Employer Details
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Enter following detail for CLC Registration:

» Retrieve details of principal employer through LIN: Insert LIN number and click

Search LIN
LIN, to fetch the establishment detail. Or you can enter the establishment

detail manually
» Name of Establishment*, Full name of Principal Employer as per section 2(g)*, Address of
Principal Employer * will be fetched from LIN if you enter LIN number and search
Note: This address should be official address of principle employer.
» Use Google map for Geo-Coordinates
» Geo Co-ordinates:

se poogle map for GeaCoordinares
» Use Google map for Geo-Coordinates- click ke e to get

latitude and longitude. Geo Co-ordinates- will be displayed on selecting Google map
> Designation* - enter designation
Note: Please fill proper designation like manager, web-developer
> Gender* - select gender from the list
> Father’s / Husband’s Name of the Principal Employer*- enter father’s/husband’s name
» e-Contacts of Principal Employer (Here, Email and Mobile entry of Principal Employer is
Mandatory):*- enter e-contacts of principal employer

» Email Address*-enter email address

» Mobile No*-enter mobile number

» Enter contact type and contact value and click nicon; saved contact detail will be
displayed with following column headings:

> Sr.No.

» Contact Type

» Contact Value

> Actions

» Maximum number of contract labour to be employed in the Establishment on any day*-

Enter maximum number of labour working in the establishment on any day
Note: Registration Fee will be based on the number of contract labour working at your establishment. Registration Fee details
are displayed as shown below:

> Registration Fee

(A) Is 20: Rs. 60

(B) Exceeds 20 but does not exceed 50: Rs. 150

(C) Exceeds 50 but does not exceed 100: Rs. 300

(D) Exceeds 100 but does not exceed 200: Rs. 600

(E) Exceeds 200 but does not exceed 400: Rs. 1200

(F) Exceeds 400: Rs. 1500

» Click to save the form as draft and you can resume form filling by editing the
same. Saved draft will be displayed on dashboard as Draft with provision to edit as shown
below:

Principal Emplover & Peymant
Drmpicrpmr teamme ¢ seEiun

Ferablishmens Mame

1 Frathiish Kiiman Pt Py - T4-ed- 1K CLE.  unbtpni Giah ‘ |"; o E

TTE T LTI

Figure 4-3
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4.2 Establishment Details

By B b 1 (a1 =E whok PlsoDalads © Manager Detaim  Conmamon Becail | DO WK KB Auadhimienn

2 Establishment Details

12 Rarraws diizls af ERananmand temagh Lk

S

5 Mame pf Eaiap b shment®

W) T Lt

14 Lncapon of Eeailrmen | S2jair if Aodress s Same a3 Frociodl Emomyet Adtdres D #

Roo=n kKo H T
Tersi Oak v
o . g ey L 1 ¥
I UIEE progis ran for Geo Cooninees § I
=y Do aniai e
Lartese

Lenppmos
Faaie H proper sddres sl promle oo pei sonsl Geo-oEpiiinaneEs

15 Cwmeralip TypeSeomrt
FLs L Liniked arykdiny

15 forreiny as ped Maton e edyusirs! Classihcacon® VT, Diapals of sebacred MIC Code®

F.d3m Tanrth
F - COMITRLICTION
41 Spermaiized [onsrurcon acisiies
A5 - Buiinng soveleooiangd T mng
ATF - Bidung cornplelnin antd infsing

AT InzTadwmr o duorg, W 0DWE 000 and wInomy rames,
Ao Mrcraing ol vl o DEnEr il e

T2, Wanins of wark carmes on in B iprerane

Inmelisnnn of doors. windese, doar pnd swvdcas e Foed kerene, of wnod o orher mayenes

19 ke of Esalishment (Here, PAN enry of Ensbisrmey s Mandiorg *

BOaCA 1 13- Test Lrmoed

20 et of S5m0k ER et

Idencifier Walus Mamye pa e Detensifer

It e Typee

R s e TheE: ¥

| Crrpatate ldenory Humper TS ] Tear Limped m

e el

Figure 4-4

Page 12 of 30

Unified Shram Suvidha Portal




SHRAM SUVIDHA

m MINISTRY OF LABOUR & EMPLOY MENT

Enter following detail for Establishment:

>

>

>
>

Retrieve details of Establishment through LIN: enter LIN number and search the
establishment detail

Name of Establishment*, Location of Establishment ( Select if Address is Same as Principal
Employer Address )* will be fetched

Use Google map for Geo-Coordinates

Geo Co-ordinates: cIickl e e e e froa Enort etz j to fetch the latitude and longitude

Note: Fill proper address and pin code to get actual Geo-coordinates.

>

>

>

>

Ownership Type/Sector*: select ownership/ sector from dropdown list

Search
Activity as per National Industrial Classification®: Enter NIC code and click to

fetch NIC code details,

Details of selected NIC Code* will be displayed as shown below:
P OMRTMLETER
4T Mg rempas e @ [Redmg

AN - Fremeilaon, ol o, wintio, der s sreoos e

P g Hor i i ey
Figure 4-5

Nature of work carried on in Establishment*: enter nature of work carried out at the

establishment

Identifiers of Establishment (Here, PAN entry of Establishment is Mandatory):*enter

establishment identifiers.

Note: PAN number is mandatory!

>

>

Identifier of Establishment*

0 Enter Sr. No., Identifier Type, Identifier Value, Name as on Identifier, and click n
icon. Entered establishment identifiers will be saved and displayed in grid below;

. Save Drafi m . . .
Click or to continue with Manager detail

Unified Shram Suvidha Portal

Page 13 of 30




SHRAM SUVIDHA

MINISTRY OF LABOUR & EMPLOYMENT

4.3 Manager Details
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Figure 4-6
Enter following information:

» Full name of manager or person responsible for supervision and control of the
Establishment*: enter name of the manager
» Address of Manager*: enter address of the manager

Lze 1e man for Gea-Coordinaes
Use Google map for Geo-Coordinates: click e 9 to get

latitude and longitude. Geo Co-ordinates- will be displayed on selecting Google map
Geo Co-ordinates: fill proper address and pin code to get actual Geo-coordinates
Email Address*: enter valid email address
Mobile No*: enter ten digit mobile number
Enter:

0 Sr. No.

0 Contact Type

0 Contact Value

Y

YV VYV

0 Actions and click to add contact detail. Entered contact details will be
displayed in the grid below

. Save Drafi m . . .
> Click or to continue with contractor detail
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4.4 Contractors Details
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Figure 4-7
Enter following information:
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LIN of Contractor (Optional): enter LIN and fetch contractor details

Name of Contractor*- else you can enter contractor details manually

Maximum number of contract labour to be employed through this contractor on any day*:
enter maximum number of contract labour to be employed through this contractor on any
day

> Address of Contractor*- enter address of the contractor

YV V

Lze pocgle map for Geo-Coordinares @

> Use Google map for Geo-Coordinates: click to get
latitude and longitude. Geo Co-ordinates- will be displayed on selecting Google map
> Geo Co-ordinates: fill proper address and pin code to get actual Geo-coordinates
> Email Address*: enter valid email address for communication
> Mobile No*
> Enter Contract Type and number
0 Sr. No.
0 Contact Type
0 Contact Value
0 Actions
» ldentifier of Contractor*: enter identifier for contractor
0 Sr. No.
0 Identifier Type
0 Identifier Value
0 Name as on Identifier
0 Actions

Add
» Click -to add contractor information. Contractors details Added by You will be
displayed in the grid below (see the image below):

0 Sr. No.

0 Name of Contractor
0 Address

0 E-Contacts Identifier
0 Actions
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Figure 4-8

. Save Drafi m . . .
> Click or to continue with contractor detail

Unified Shram Suvidha Portal Page 17 of 30




SHRAM SUVIDHA

MINISTRY OF LABOUR & EMPLOYMENT

45 Contract Work Details
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Figure 4-9
Enter following details:

» Location of contract work*- enter work location

» Select Contractor*: select contractor name from dropdown list (see, how to add contractor
detail?)

> Activity (nature of contract work) carried out by selected Contractor :enter activity or
nature of the work carried out

» Estimated date of commencement of Contract Work*: enter estimated date of
commencement

» Estimated date of completion of Contract Work*: enter estimated completion date

» Nature of work in which contract labour to be employed?*:
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Search
» Activity as per National Industrial Classification*: Enter NIC code and click to

fetch NIC code details,
» Details of selected NIC Code* will be displayed as shown below:

P ORI

L = S L TR ) el e
&4 Iy repld e s [T
W0 - Bag il oons koo i Teeans i

A5 - rroaaibaon of e wiia . daar and ercoe TaEmes
Fai v ket v, o swed o imher sy ls

Figure 4-10

> enter contract work details like:

0 Sr.No.
Title of Contract
Contractor
NIC Code
Contract Start Date
Contract End Date
Action

O OO OO0 Oo

Add
» Click -to add contractor information. Contractors details Added by You will be
displayed in the grid below (see the image below):
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Figure 4-11
4.6 Attachments
Fivopal Emplegen [enpds - Bosgrsbreens (eoyis. Wors Plece Decpis . Maseps Denwi Do Bempd L e Dema m
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5r Mame of Booumant . Tyes of Becument Frig Arpnrs
L]
Seber D curmem Trge v | [ s e e
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Empinie

Figure 4-12
Attach required documents to complete the registration process:
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> Click | Eheas2 i 1 colect and upload required documents and click & icon.
Note: Allowed Type is PDF.
» Uploaded documents will be displayed below with following column headings:
0 Sr. No.
0 Name of Document
0 Type of Document File
(0]

Actions- You can view or delete uploaded document by selecting H or B icons
respectively

While filling Registration form you can navigate to other tabs selecting and mbuttons. You save the Form as Draft

Save Diral

by selecting . You can resume Form filling by selecting (edit) icon on dashboard.

Click m to cancel the registration at any given point of time. Once cancelled, you cannot edit the same unless you have
saved the draft!

T
> CIickto submit the Registration!

Note:

An Email and a SMS will be forwarded to your registered email id and registered mobile no. as:

“Your application No. 2018-01 has been submitted successfully to Registering Authority. Keep checking Application status at
Shram Suvidha Portal using your User Id.”
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5 Digital Sign/ e-Sign

In case if there is any query from department, you will receive an email and a SMS stating:

“Clarification is needed by registering authority on your application No. 2018-01. Kindly login and update your feedback
as soon as possible”

You can find the submitted application on dashboard for e-sign or digital signature.

w Recand hes e pnlaced secesaiily,

Registration for CLE | Dissleying 1 ho & of d ] Apiphy Powr Mesw Begisracion

Esiabisbureni Mame = e &5t n. Pate |

Brincipal Iieloves & Pavmsil kel ba J DEkE
Empleyer M / abmly

WaLacH g E el Mams

f Frad=s=p Kumer Binr Pag - 60l E C1E4  Linsgred fran = o E

by Trat Limitiad

F ik infoech oyx fol Fay ] 6043015 CLSA  Drah Gr
3 P chi p A e Brp A6 CLRA | Approwd
CLOAAL CHEW DELH I 21 3R o a m

HEY eha 2003 Lo e300 d

il Pradeap Segh Ay (A0 1M ECRITAIWEHI TS 2504-501 10 BRI | Apprce - .ﬂ g @
Traetesi vt |5 1 PR AL HARRA] S
MG v Tosion A0 RO 130
D 0542015
Figure 5-1

Click Eto e-sign or digitally sign the application that you have submitted. This action will open the
application in PDF format as shown below:
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FORM Xl

Fundar ralie 177 S this Condoat Latani [Begulaiis® sni Al Ceniel Tulss, 1971
APPLICATICN FOR REGISTERATION OF ESTABLISHMENT ENMPLOYING CONTRACT LABOUR
AEraM TR Enl ManheE - DafE el Applicanin -

Chazsds of the Exmblishment

Pl el i alinnd of DT S LB s WU T Uirissd, Bacim Mo BT, TeE, Tedl, Dl oirh Wend Desltd, 7100088

Eunis Sckiress of che esisbinhumen . R 8o, 501, Shram Shavt! Dhawse, Mnbring of Labour, Hew Cell Dald - 1190000

[

Fermanent Acoouni Mumber{ PN Goocts and Senares T idemAcaion Nember (GSTIH I La bogr Idenpiootion Mumie [LIG BOSOIZ22H

Ful| s e spioress of oe Erinaps Smploven Fradesn Eumar, Managen, Soom Mo, 50, Sheam Shakn Baawan, sirisiry of Labour, Mess Delhi,
Dedt « 1103

Magar, Secoe L, Gunagram, Harpna o 123000
& plwkore Ol work canied on i e ssiscisnmen insulkeoon of dooes, windess dear il window Frames, Simed Michens, of woos o ot maleeiak

o

I Y Y P TIERST T DTT C1 R Ened” [0 B &R0 RS I [T EALED RENT VL 06 Ohy 04y 20

[etnis af Camirattors
Surad Pars s FAMTSTIRLIE  Mabile el 13 Hatvow of woek el mrrraam Eniimmied duis | Exd rmtd
Hignber  Addimas Hirrber Plandar Pumbar ol af Swtm 1
R bl (LT TE T LR o f L
rebiarepioyed  aofwark WO
It
- mmaFriaTent
of Ty
1 Comiracire 101 At el MARBAAUES  coommeciortzscfymal com | lat Lesatian - R M T 2511 7M.
Addnima . Tami Ham Cuite
19830, famai ReakiBO b Sfil
-B-damg BT ol
Axithgn PRt pn AR
MO DG Pe [ T g 6
e FE
4. droorr ol Bephrsoon Fee A0 [ Tarsacionid ;)
Slgnansune of the Princpel Employer
(S SHAITIAL |
Nl = § s SO0 | LA § I O B el MO
X e e
Figure 5-2
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Your Registration form will display the information you have entered including principal employer
and contractor details.

. Go Te Listin .
CI|ck to get back to listing screen

Digital Signature

Click to sign the registration form digitally

Click mto e-sign the registration form
E-sign form opens. Enter you Aadhar Number;

Mote; We will not store/save this Aadhar Number, Aadhar Mumber will be used
for =Sign process only,

VYV V V

Enter Aadhar Mumber; E0a07Ime7 38

Lsume

Figure 5-3
Submit
» Click button to submit Aadhar number. System sends an OTP to your Aadhar
linked mobile.
» Enter OTP

Emlesr OFTP

Moie: We will] Wooe: Fesue ol e Qe Thme Prasso’ sl mas senl
for oSign piod B FR S e

Enter A~ Eober OTF:

Figure 5-4
» System displays message on submitting the OTP successfully!

Thank you for Esign sendce.

Figure 5-5
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5.1 Payment

w* Fon e beven uipdated supoesshaly, |

bt o (Ol 53013 s o fem g |

Esrallislimeng Hame = psaary G '. Fage 1 ol i n' Umi. m =

ErnOTaLETTT b acx WO r Dare s
Employer Meme !
Extbizhment Nams
I 1 PradespaLma Mar Pay : MENEN | CLSA Subenind - Payraend andng EE A

el et L

a2 Eralbsi ELiRa EE] & 300 CLEE  Appreas - ﬂ E E

CLEAALCHENDELHI 018

SR india 2018 Likle-S o H a

1. EradspSingn By 1l K02, ACKSMMWI0TR- | 2SOS3010 | ISLON | Aparoee aaR

Transition 2 SN AL CHARMALI 2 AT
i e Touch 0ERH 0001 2y
O 3004 301
Figure 5-6

After e-Sign, you make applicable payment. Click = (payment) to make payment.

System takes you to online payment screen:
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T Controller General of Accounts
LI Hﬁgal.rfmgfr:-:ilegmpartil Dept. of Expenditere. Ministry of Finance
Beta 1.0

S g«
&> SHRAM SUVIDHA

. Confirmn Tnfo £ Py

Payment Mode Online

[ hern = mpor A e
Lepasitor Urtaits
| e i Fradaan Kama
Andress L : Foen bz, 500 Ardrm I Thram Shakdi Bhawas
(=L 1 Bl Hiw DM IRl |
Swae | DELH Coinitey | [LHJES
Pncods [ Jiplade o ¥ ESeti) Coraill -
Fizhilbe Fo (91] = 12 ST
Apdhine Hiimhei P heamiber
LETO T Tud Faavafuer
= | Purpowe & Farment F——-
]
| i i inistry PRI Pl DO Hame Payrant Typa me;rn THR)
|m1: anp | PAG{Thisf Lubour CHIEF LASOTH COMMISEIDHER. {SECTION Asgiviration
1 ppLoveEaT Coamamimes ora ), HiEer CETHES L, SAAH SRATE] Brosstafd AT 4280, RDW Farma, For Carkmnct | Qo Tame LB
== _{CehilEEH PR L HEE] Lo :
| TR akity ank Total . GELOD
Caneal

Figure 5-7
Registration information for Contract Labour will be displayed based on total number of labour, you
employ on any day at the establishment.

» Click to confirm the detail. You will be directed online payment. Complete the
payment
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5.2 Print Acknowledgement

» You can view the Acknowledgement by select 8(acknowledgement)icon.

Acknowledgement will be displayed

= Vs b Bejsialen LBE § SlesdrnksikpEe ol g

PETARWH | Corarraremi O inalia
4 T WWAE ¢ Mresyp of Laboar & Emgloyment
o eyt ¢ Ak o e S

e

vl R A G T WL A BRI RS

sostp P 0 pd i anna n SuleTes s Dot | FaoAgd. A8

R N TR ¢ Pesakdreern Reans e Sk s Awpesiraton Typs Dremestate Wigrerm Borbrmen A
bl s sk Trasch Qs Argraranon Fre 1 1RR
Sorvadoll Cliadibesr 1,
it Coren Plocs, Opsal S FOF
et Cone | I G
owhi  fe—
1100 NI Cods e
P CR R AT ngikaed
Bpgrere Daiw 2i-Apr- 2010
Tidrsaniie il L LA 25

e il A ; ¢ Pried D b T E7-Ap-200E NEGHS P

Figure 5-8

» You can download un-signed PDF by m or signed PDF by selecting

Downioad signed 7oF IO
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O

FORM X

(Undiewr sule L7413 of the © Labour I A LiGut mnd Alesa i Niden. 2wri)

APPLICATION FOR ALGISTERATION OF ESTARLISHMENT EMPLOYING CONTRACT
LARGUK
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L Bama and soceon 4 IR aatatrarrent: Mm Yot Limmea. Ssom Mo A0 L, Tare, Yart. Boni,. Sowh
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Mew Dwihi, Owik - 130001
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Print
» Print Acknowledgement by selecting - button

Figure 5-9
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5.3 Download Certificate
After Approval from the authorities, you can download CLRA Registration Certificate:

Peincipal Erfsployer Faymaine B, N e Lease Updaceidl Acois] Seacns AETHIE
& Employor Meme § Smium Dmro
Eszslinsmenns
Fiamm
I Mo Goverd Firm Powy - ST INE CLES Cirati ':f
2 Pl Sinered riem 1hiey - KT A CLda | irwh (.4
i Provieesn Kymrar Fiw Py - LTk~ T8 TLER BuErmirtieT - Foymaoni E E -t
FPrewudiryg,

Pl TirsE Litniil ol

i Pradesp Bamar Fay Ti-d- 1R TLES Ajpree - u 'E E
CLRAMLLPIEWISEL I
HI Iiutisd S1198 A= N daillE-a2
Lirmirisd
Figure 5-10

> Select @ (download Registration Certificate) on dashboard
> File download dialog box opens;

i T CIrsan G

"% certificate_registration 108 peif pef
Wil ATnhe Arrobat Dot 1300 KR
Tronvd bt regetrasen shesrreurid hagovn
Wihat shoulc Firetox dowith Tis 1EeT

* penwit | Adobe Beader. jdefaudl z|
"!‘E;I'EFE |

71 Do v mniometic sy for B like 1 from now on,

| oc || comea |

Figure 5-11
» You can save the certificate to specific location. Saved Registration Certificate looks like:
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4

Farrm |
iurser Rl V8110 of the Contrach Labous (Fejulation snd Abaitbon) Central Rubes, 19715
CEATIFICATE OF REGISTRATION FOR FRINCIFAL EMPLOYER
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Figure 5-12
Note: Information mentioned in above Certificate is for sample purpose. It does not contain any true information of any
establishment.

Unified Shram Suvidha Portal Page 30 of 30




