@eX® MINISTRY OF LABOUR & EMPLOY MENT

Unified Shram Suvidha Portal

User Manual for Employer under Building and
Other Construction Workers (BOCW) Act-
Version 1.0

For,
Ministry of Labour & Employment
Government of India




REVISION HISTORY

SHRAM SUVIDHA

MINISTRY OF LABOUR & EMPLOYMENT

VERSION REVISION REVISION By REVIEWED BY DESCRIPTION
DATE
1.0 30-April-2018 | Pradeep Kumar Sh. Santosh Mahur Initial Copy

Unified Shram Suvidha Portal

Page 1 of 26



SHRAM SUVIDHA

> MINISTRY OF LABOUR & EMPLOY MENT

4
4.1 EMPIOYEr Details ..ccu..iiiieeiiiiiieiiiiiiiiiiiiienrenietirnnieesennsssnssnsssssenesssssennssssssnsssssssnssssssansses 10
4.2 Establishment Details........cccoeveuuimiii s 12
4.3 WOTrKSPACE DETailS...ccuuireuniieeiiieniiieniirenierennirennerensserenerensersnssernssernssessnsssensessnssessnssssnsessnnens 14
44 [V E T T LT g D 1T & 1| LU 16
L 0T X i - ol o T 0 T=T 41 PP 17

Digital Sign/ e-Sign

5.1 = 1Y 2 = 1 1 RS 22
5.2 Print ACKNOWIEAZEMENT .......ceeeiieeiriiiieicrti et reeereneereneerensernseeensserensssensesenssssnssssnsnenanes 23
5.3 (DT 1TV 01 [oF-Te M o =T o i} ot 1 £ TP 25

Unified Shram Suvidha Portal Page 2 of 26
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MINISTRY OF LABOUR & EMPLOYMENT

1 Introduction

The Unified Shram Suvidha Portal is developed to facilitate reporting of Inspections, and submission
of Returns. The agencies and establishment can register under Common Registration for Contract
Labour (CLC), BOCW (Building and Other Construction Workers) and ISMW (Inter-State Migrant

Workmen).

This document illustrates common registration process for BOCW (Building and Other Construction
Workers Act, and is intended for the use of Establishment /factory owners.

e Building and Other Construction Workers (BOCW) Act
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Figure 2-1
Enter site URL in the address bar of your internet browser and press enter key.

Login screen will be displayed.

|
: ﬂwﬁw,ﬂm @E‘E}" Enter User Id, Password and Verification Code as PRSP s
displayed
sk ST
[ ]
i | sususm "
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Click to sign in 5o Pl
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Figure 2-2
e To login with USSP, enter User Id and Password, enter verification code as displayed and

click

o Click m to rearrange all the details you have written in login form,

21 SignUp

User can sign up / register in two ways:
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o Create your Unified Shram Suvidha Porcal Account (Sign Up) i

Click nk
Or click ¥) Sign Up link given on top right corner of login page
[T EE
‘m-q‘ %"-‘) Hphe i e (0 | B
p SHRAM SUVIDHA -
Lo s 5P Click to signup
LLE
L
e o s e w:
Click to sign up m m
iCmmie prvv U] Beomre Suvidies Povigl Aoorps (e L
Rl SR T TR T

Figure 2-3

To sign up enter the following details:
e Name

e Email

o 10 Digit Mobile No

e Verification Code as displayed

SIGN UP
o Click to create your account

RESET
o Click to rearrange all the details you have written in login form
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2.2 Forgot Password
b Forgot Password
Click in case of forgotten password

Enter the following details:

e  Enter your User ID

e Verification Code

e Click m to submit the details

e Click m to discard action
Farget Pazsward

Rt s b i #

‘Fershcamen Lade ™ {W 3

I yo1 plain rem Qish hers 1o daiger Neee |0
et 1 I

Click to get password ; m m ﬁ Click to discard action

Figure 2-4
The following message will be displayed:

e P s ] Pttt 08 Dbl 1S Dt e i il i eritered evad | I Kinlly
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rafaes

Figure 2-5
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3 Dashboard

= Hoimd | Ragiasaion L

Regms tration Tor CLT | Msplaying 1o & of 6

Establishrmern Name = i Gol

Principal Fraployer i H, Mo [ Dage Laii Updabed  Achiay  Afafiip
& Emaployer fseono (£ ]
Estabillshmmane
Ham=e
| Pradéen Srgh Mot Fay : FTaad 2118 EMW  Submimed- Pamon  pmy oy B
Pemiing
Mis Tes
Eatatdislursinl
Fd Mok Saweil R My ZF-0a-20110 ClRA Dot (¥
e M Savod Mol Fap ZTud- 20118 CLRA  Draft m
T 4 Prad vsyegs Kiirauif Ml P . . omi e E CLRE&  Sildanimed- Pagmen E E *
Papfing

BT Tkl Lamarad

5 Pradesn Kugmar Fay SR CLEA  Anpmse - 0 H E
CLRAMLCNENDELHE
HPE i 2118 Phi-2niA T A
Limmiresd
[ I'rasieen Srgh Py b TN ACHISKIY I B8 20218 iy | Apprieer- n E E
Teanikion 10 SR ALK ARTAL
Mg cibai® Tonnt 20041 RO 233 204113 SAOLEAR-
Lz

Dashboard displays:

Figure 3-1

R Dashboard

¢ Regisiration

¢ Establishments w
. Left Menu

_ § rrvee s [l - s oz

N Bk o D Tiiowe Mo P il B | o oo - Pl il b’ LT _Header

e List of Registration forms with various;
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Existing registration applications will be displayed with following column headings:

» Sr.No.
» Establishment Name
> Status
» Payment Status
> Type
» Actions
& ... . N . . .
o] (edit) -click to edit specific form. You can edit the form, till you save it as draft,
once submitted, you cannot edit the form
o] (view pdf) - click to view submitted for in PDF format

o] 0 (query) - this icon will be displayed only if

o] E (print) —click to print acknowledgement

L&

o @ (view) —click to form

(download attachments)- click download attachments

0 You can delete multiple rows by checking the checkbox and selecting
button.

NOTE: YOU CANNOT DELETE FORM AFTER SUBMISSION.

3.1 New Registration

Apply for New Registration

Click to apply for new registration.

You can select the type of registration:

= Hama | Fepksrabon Ligt - Hesistar
Actfs] Applyving Eor
LR At

Corart Labaur [Repulation sl Aol vk A

tnterstain Al praint Workmen Sci{ MG

0] Basfld g e Orines Connmucnon Wiorkers A [ROO#]

Figure 3-2

Select the Act that you want to register for by selecting the radio button and click m button
to continue:
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4 Building and Other Construction Workers (BOCW) Act

Fill in following tabs to complete the Registration for Building and Other Construction Workers
(BOCW) Act:

m Poski e [ie2in | Wors Fare Deiads Waragers Deais  Abpmmeenes

A Emplopar Dedails

1 Aerieve ifeigiy o prnpges el o rooeh (8
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Kis Dermo ExialbbiEhmerr Limred
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Praoenp Smgm
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i - iR EyR O FT kg =
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Riisry of Lot (= Ll
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Teet i b=
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b [ e Tpae w
1 b e ] hprAregisraor, shrammeevid he possin

Caee

Figure 4-1
e Employer Details

e Establishment Details

e Manager Details

e Attachments
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4.1 Employer Details

‘ﬁ P e Etin Work Fare Degis Maregery Begls Rrpommeens

A Employar Details

Insert LIN number and search LIN, to fetch the establishment detail
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Figure 4-2
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Enter following detail for BOWC Registration:

A\ 4

YV VYV

Search LIN
Retrieve details of employer through LIN: Insert LIN number and click LIN,

to fetch the establishment detail. Or you can enter the establishment detail manually

Name of Establishment*: enter name of establishment
Full Name of Employer as per Section 2(i)*: enter full name of employer
Designation*: enter designation

Note: Please fill proper designation like manager, web-developer

>

>
>

Y VYVYYVY YV VVVY A\

Y

Name of company/firm/department/other of Employer*: enter name of the firm or
department

Address of Employer*: enter address of employer

Geo Co-ordinates:

Lz e man far Gea-Coordinames
Use Google map for Geo-Coordinates- click e e to get

latitude and longitude. Geo Co-ordinates- will be displayed on selecting Google map
Gender*: enter gender

Father’s / Husband’s Name of the Employer*: enter father’s/husband’s name

Email Address*: enter email address

Mobile No*: enter mobile number

Enter contact type and contact value and click nicon; saved contact detail will be
displayed with following column headings:

Sr. No.

Contact Type

Contact Value

Actions

Maximum number of Workers to be employed in the Establishment on any day*- Enter
maximum number of labour working in the establishment on any day

Click to save the form as draft and you can resume form filling by editing the
same. Saved draft will be displayed on dashboard as Draft with provision to edit as shown
below:

B ¥ Priocipal Employer &  Peymant
B Dmporpwr Ramm seEiun

Ferablishmens Mame

1 Frathiish Kiiman Pt Py - T4-ed- 1K CLE.  unbtpni Giah ‘ |"; o E

TTE T LTI

Figure 4-3
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4.2 Establishment Details
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Enter following detail for Establishment:

> LIN of Contractor (Optional): Retrieve details of Establishment through LIN: enter LIN
number and search the establishment detail

» Name of Establishment*, Location of Establishment ( Select if Address is Same as Principal

Employer Address )* will be fetched

Postal Address of Establishment: Select if address is same as employer address

>
» Use Google map for Geo-Coordinates

> Geo Co-ordinates: clickl = i feofoorica=s§ | 4o fotch the latitude and longitude
Note: Fill proper address and pin code to get actual Geo-coordinates.
» Ownership Type/Sector*: select ownership/ sector from dropdown list

Search
» Activity as per National Industrial Classification*: Enter NIC code and click to

fetch NIC code details,
» Details of selected NIC Code* will be displayed as shown below:
[ T AL ol |
A5 Mg re=pad e s linuimg

A5 - el o o, wiriomws, dear sl s rames

Figure 4-5
> Identifiers of Establishment (Here, PAN entry of Establishment is Mandatory):*enter

establishment identifiers.
Note: PAN number is mandatory!
> ldentifier of Establishment*

0 Enter Sr. No., Identifier Type, Identifier Value, Name as on Identifier, and click
icon. Entered establishment identifiers will be saved and displayed in grid below;

> Click or to continue with Manager detail
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Figure 4-6
Enter following detail:

e Location of Work*: enter work location
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e Address of Work Place where Workers/Labour are to be employed*: enter address of the
work location

) ) Lse poodle map for Geo-Concdinates @
e Use Google map for Geo-Coordinates- click to get

latitude and longitude. Geo Co-ordinates- will be displayed on selecting Google map
e Designation®* - enter designation
e Please fill proper address and Pin Code to get actual Geo-coordinates

e Activity (Nature of BOC work ) carried out by selected contractor : enter nature of the
activity carried out
e Maximum number of building workers to be employed in the Establishment on any day:
enter number of labour employed on any day of the month
e Registration Fee
0 Upto100:Rs. 100
0 Between 20 to 500: Rs. 500
0 Above 500: Rs. 1000
e Estimated date of commencement of Work*: select estimated date of commencement
e Estimated date of completion of Work*: select estimated date of completion of work
e Activity as per National Industrial Classification*: Enter activity as per National Industrial
Classification
e Details of selected NIC Code*: detail of the NIC code will be fetched
o Brief Description of Work Carried out in Work Place*: enter brief description of the work
carried out

. Save Draft m . . .
° Cllckor to continue with Manager detail
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4.4 Manager Details
Ermphrpm Dwali Cmazfidrewmni Coahb L gy R T - AT
0. Maragers

25 Tull P Tl PRTLAEAT O [ haad ieaiin il b e aLsbaruition 2 Eandna | f e s glace
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20 EITIA | sOOress” 37 Wi 2 ¢
AR [0 m SaeTETEMOL
5, M Lormacy Tepe Conzmet Walum Arriane

Mo recondi foomd

Figure 4-7
Enter following information:

» Full name of manager or person responsible for supervision and control of the
Establishment*: enter name of the manager

» Address of Manager*: enter address of the manager

Lse 1e man for Geo:Coocdinanes
Use Google map for Geo-Coordinates: click e 9 to get

latitude and longitude. Geo Co-ordinates- will be displayed on selecting Google map

\4

Geo Co-ordinates: fill proper address and pin code to get actual Geo-coordinates
Email Address*: enter valid email address

Mobile No*: enter ten digit mobile number

YV V V V

Enter:

0 Sr.No.

0 Contact Type
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0 Contact Value

0 Actions and click to add contact detail. Entered contact details will be displayed
in the grid below

. Save Drafi m . . .
» Click or to continue with contractor detail

45 Attachments

Empioner Deisis EzizbEahunent Dumils W Maoe Ceexcis Warmager s Duars m

E. Artachivens

A 1P Ad e Ty YL

Br Mama sf Daoewenr Typw of Dacaemenr
Ao
Bt rDionsvem T " Lmemen P | Mo fie Chises
TR
1 apachiment Cema Cemificacsof Head of Es@pishmerc T R LR Hnl
- Amacnment Tema Cemhcece o Bimad of Enatizhmens DEp LETRFT AT X ﬂﬂ

3 AIrA Chreii e Desdiii Coeificacy ol Head ol BRlaldermears s P SaGas e el ﬂﬂ

s e

Figure 4-8
Attach required documents to complete the registration process:

> Click “Me222 8% 4 select and upload required documents and click & icon.
Note: Allowed Type is PDF.

» Uploaded documents will be displayed below with following column headings:
0 Sr. No.
0 Name of Document
0 Type of Document File
0

Actions- You can view or delete uploaded document by selecting [ » | or B icons
respectively

While filling Registration form you can navigate to other tabs selecting and mbuttons. You save the Form as Draft

Save Dirali

by selecting

Click e to cancel the registration at any given point of time. Once cancelled, you cannot edit the same unless you have

saved the draft!

. You can resume Form filling by selecting (edit) icon on dashboard.

» Click to submit the Registration!
Note:
An Email and a SMS will be forwarded to your registered email id and registered mobile no. as:
“Your application No. 2018-01 has been submitted successfully to Registering Authority.
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5 Digital Sign/ e-Sign

In case if there is any query from department, you will receive an email and a SMS stating:

“Clarification is needed by registering authority on your application No. 2018-01. Kindly login and update your feedback
as soon as possible”

You can find the submitted application on dashboard for e-sign or digital signature.

w# Rocond nas teon updated Feccesstuly,

Ragtation for LC[Displying 11254151 iy o v Bt |

EstshEhiment Nave = | kiswn el “m:-u n‘:.n | m e

Principal Emploser & Paymantg Al Mo J Dais

[T T T REmLLE
Lataalizhreare Mame

Frpcieen Hngh wor Py 3. DL 20TE B0 | Lmgigned Dty & o @

kil Do
Estabishmenr Limoeo

2 Eacke e Sngl Ao Py . ETO4-2008: WA Submiced. Fapmect Peading | 0y A

Ie's TSl
Esratlsnmsnt

3 Fradeen Kimal Lo B a L6000 CLBA Submiced- Papmers Feading | B Oy &

k&M TaEr Lirinad

f Pk e LT Py af-[H-2070 Con SR
CLR AL CRPATEL 320 R ° E EI
HA indliE X8 ab-CH-20TH i
LiFipse
| PigCheg Nngn Paf el IR, SOOI | DS-Z0T AT AT .ﬂ. E m
M@ Eaonnc I ETIRAL T EAFSAL T -1
B dhE TR JODI TSI
=0 A0-04:T0T0

Figure 5-1

Click mto e-sign or digitally sign the application that you have submitted. This action will open the
application in PDF format as shown below:
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2

FORM X1
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Figure 5-2
Your Registration form will display the information you have entered including principal employer
and contractor details.

M Go To List -
CI|ck to get back to listing screen

Digital Signature

Click to sign the registration form digitally

Click to e-sign the registration form
E-sign form opens. Enter you Aadhar Number;

>
>
>
>
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Mot e vwill ok storelsave thes dadheer Numbesry Ssdhps
Muimber will be used for =50 procsss oily.

Enler Aailiear
Humben

Figure 5-3

> Click mbutton to submit Aadhar number. System sends an OTP to your Aadhar
linked mobile.

» Enter OTP
Ceor

Noter Fgace npod fhe Oee Time Gaprwond Wi was cant
Ho Fouy Mebale Mumbar

Enter OTP:

[ suom [ esensore

Figure 5-4
» System displays message on submitting the OTP successfully!

Thank you for Esign service,

Figure 5-5
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Registration for CLC [ Daplaying 115005 ]
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Figure 5-6
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Figure 5-7
> After e-Sign, you make applicable payment. Click =/ (payment) to make payment.
» System takes you to online payment screen:
> Registration information for BOCW will be displayed based on total number of labour, you

employ on any day at the establishment.

» Click to confirm the detail. You will be directed online payment. Complete the
payment
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5.2 Print Acknowledgement

=

» You can view the Acknowledgement by select
Acknowledgement will be displayed

(acknowledgement) icon.

i iniig 1| HTY R
SRR N FEAN e | iiaq . Bl ] 0l e (O LR WOUNS Y AT R

B i 5 T
Bl o | i s ST | F CE T SE
LR

AEETEE - Fxare Ha 2 . Siees Shadh B Mesin = Lo e G- Daifa - | D
farde - Yy T igraioa - Hr e
L | L o
Ewd | o i LT g il e L Lt Le il
Farmi's Swee of Fogdiysd | ih & Bk Ty of Frnieps 14, D S ulsaeretil | saled
Spmria FEm s TR i T
o i “ -
diditin R i e i Sl Of [ b b (R [ THEEGN
Dwrsieg paleow Funde Liwga Soarg wy L E P PR e s TR T EXie
CLE LR BOFeriss B on RAE R Do s biikwraand

Lo . B Sy s iy il - PN s

e Epamr 191 AalE Shews Seden B e Deio . D - (IR0

o, e ol Bt g by i e e Hpoorul eperei [medoybne oode

g fap Eembivrrard oo grpdey

oW e nehi Rl Gnjes Lkl JrasdEn
Lo i | LTl |

LEL LI L] Fomr la 17 Gevler SRS Gewprar, Servees - TN

Lol | LEFadr |

[TCTH TN L WA | LE SRR
O o P oF Sejprieere [Lprw 1RE QT EN

= fewd of decerkwpes [y 1B JTHE

CENTE A o P00 W PR | TR [ TITRE

JEELEE Jilimtie A s WEY DELed i | alOREwRSELiEE |

Figure 5-8

> You can download un-signed PDF by _ or signed PDF by selecting
| Downiaas igned FOF [N
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Form |

{Under Rule 24(1) of the Building and Other Construction Workers' (Regulation of
Employment and Conditions of Service) Central Rules, 1998)

CERTIFICATE OF REGISTRATION FOR EMPLOYER

Registration Mumber: BOCW/ALCNEWDELHI3/2018/R-2 Date: 30-Apr-2018

Government of india
Office of the Registering Officer

A Certificate of Registration containing the following particulars is hereby granted under Sulb-section {3} of section 7 of the
Buidding and Other Construction Workers [Regulation of Employment and Conditions of Service) Act, 1996 (27 of 1996) to Mis
Demao Establishment Limited. through Pradeep Singh [ Manager ), Room No 501, Shram Shakti Bahwan,
Ministry of Labour, New Delhi, Delhi - 110001

1. LIN/PAN Nao. of Employer. BDJUOL1222H
2. Email Id of Employer: In.deepboora@gmail.com

3. Mohile No. of Employer: 9560116789

4. Nature of building or the other construction work carried on in the establishment: Water collection, treatment and
supply

5. Maxdmum number of building and other construction (BO{C) workers te be employed by employer under the Building and
Other Construction Workers (Regulation of Employment and Conditions of Service) Act, 1906 (27 of 1008} on any day: 100

6. Amount of Registration Fee: INR 100 | Transaction id : )

Remarks of Registering Officer: -

aSign of Registering Officer

|Office name and Office Address of Registering officer)

Mote: This i an oniine Registration Cartilicate granded by CLIC) effice trough Shram Suvidha Pertal

Signatu Verified
Digital K
Biar e
Date: 2018. 04:29 IST

Figure 5-9

Print
» Print Acknowledgement by selecting - button
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5.3 Download Certificate
After Approval from the authorities, you can download CLRA Registration Certificate:
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Figure 5-10

> Select @ (download Registration Certificate) on dashboard
> File download dialog box opens;

4T Ly

"% certificate_registration 108 peif pef
W Cl e Adnhe Ariodat Docimnent 1300 ¥R}
Troevi hitpny regatrason shremeurid hagorin
Wihat shoulc Firetox dowtth Tis 1T

" Openwit | Adube Reader. (defauél =|
-'!.-'grzlt |

71 Do v matometic sy for B like the from now on,

| oe || cuea |

Figure 5-11
» You can save the certificate to specific location. Saved Registration Certificate looks like:
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Form |

{Under Rule 24(1) of the Building and Other Construction Workers' (Regulation of
Employment and Conditions of Service) Central Rules, 1998)

CERTIFICATE OF REGISTRATION FOR EMPLOYER

Registration Mumber: BOCW/ALCNEWDELHI3/2018/R-2 Date: 30-Apr-2018

Government of india
Office of the Registering Officer

A Certificate of Registration containing the following particulars is hereby granted under Sulb-section {3} of section 7 of the
Buidding and Other Construction Workers [Regulation of Employment and Conditions of Service) Act, 1996 (27 of 1996) to Mis
Demao Establishment Limited. through Pradeep Singh [ Manager ), Room No 501, Shram Shakti Bahwan,
Ministry of Labour, New Delhi, Delhi - 110001

1. LIN/PAN Nao. of Employer. BDJUOL1222H
2. Email Id of Employer: In.deepboora@gmail.com

3. Mohile No. of Employer: 9560116789

4. Nature of building or the other construction work carried on in the establishment: Water collection, treatment and
supply

5. Maxdmum number of building and other construction (BO{C) workers te be employed by employer under the Building and
Other Construction Workers (Regulation of Employment and Conditions of Service) Act, 1906 (27 of 1008} on any day: 100

6. Amount of Registration Fee: INR 100 | Transaction id : )

Remarks of Registering Officer: -

aSign of Registering Officer

|Office name and Office Address of Registering officer)

Mote: This i an oniine Registration Cartilicate granded by CLIC) effice trough Shram Suvidha Pertal

Signatu Verified
[E)E;hailly Kumar

Date: 2018.

Figure 5-12
Note: Information mentioned in above Certificate is for sample purpose. It does not contain any true information of any
establishment.
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