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~· .,,. ~ 'GOVERNMENT OF PONPICHERRY:\«- . . 
J - ... • 

q,_.• Labour DepaJ;tment. 

•• No. 1254/6.4-Lab: 

·Pondicherry, the 24th November, 1964. 


.• : .~ . 

:~ .: 'NOTIFICATION 

. In exercise Of the powers confei:red by · sub-s~tion ·(1) of 

.section p3 of the Po~dicherry Shops and Establishpients Act, . 

1964 (Pondicherry Act of 1964), the Lieu.tena,n~Governor. 

PondicP,erry hereby m8.kes the following rules : . 


l 
- .. 

PONDICH$RRY SHOPS·. AND ESTABLISHMENTS. 

RULES, 1964. 


1. 'short title -~d extent.~(!) Thes.e rules -m.ay be called 
the P~mdich~y ShdpS and Efatablishments Rules; 1964.. . , . 

(2) They .extend to the wh.ole of the Union '. territory of 
. -~.. ·ro'ridicherry. · . . 
I,•.. 

~ ~r. r. . . 2. Defuiitio*s..:_In these rules, unless there ., is anything
1(••.... 
,: :, rep'll:gi1ant fo the ·subjec~ ·or context, ­•... _;.. ' 

·~f. .· ~ .' · . • _._·(a) .~·t~e. Act" .me~ · th~ Pondich~i::ry She>ps and Esta­· 
,• ·

1 
· . bµshments Act, 1964; 

. ~ . . . 

· · .' . . · •• (b) "~~rm: ' means a form appended to th.ese rules ;


1. 
...(· · . . Jc). "Government" means the Administrator appointed 


· ~ under Article 239 of the Constifotion; 


(d) •.<'section" means a s~ion o~ the Act ;: · •' 

·: (e) wqrds a11d expressions used in the Act and not' defin'ed · 
..iii these r'ules shall have ,the meanings assigned to them in 

tlie .Act · · · ·.'ii'. : .-J.t · .• . ,. • •....·.1··· 

•. 
- ' ··:_;o: · ... ' .. ..~. 

~/V/ . 
-~i . ~ -.' ;1 

' . ~ -- :· --~ 
~::.. ~·· --~~~.--~.:....:...;...,.~ - -' _,__ ,_ -- .. . ... ......_ · - ··~ -~· ·. -· .... ··- . 
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2 1· . I·3. Form of .statement and fees to be •""f by t~e ..ttploy~~ · .. . ·s. Renewal .of a registration certific~te.-(1) The employer 
• I 

to the Inspector under sub·section (1) of .section 7.-(1) The . . shall senq to the Inspector a statement m Form No. 1 for the 
statement to be sent by the ·employer to the Inspector under · renewal of the registration certificate. The statement shall be 
sub-section (1) of sectiop 7 shall be in Form No. L · ! sent in duplicate, before the date of expiry of the registration 

: ~· certificate togetJier .with the fee for ·the renewaI and the regis­
(2) The fees to rbe · sent together With the stat~ment i. tration certificate. On receipt of such statement.together with 

referred t.o 1n sub-rule (1) shalf be as specified in the Table 1 such fee, . the Irispector may reilew ~e ~stration . certificate. 
below: 

(2) The fees to be ~d for the renewal of the registration 
' ' certificate shall be .as. specified in the Table below sub-nile'(2)TI;IE TABLE -~ 

of rule 3. 
. If the number of employees propos~d to be · on · 1 . . . . .employed . . 

any day during the financial year to which ·the registr t' f' (3) If the ·statement for renewal is not sent withm .the 
relates.- a IOn . 1 time specified in sub-rule (1), but is sent within one month from 

•.J..C, · · · ! t?e date .of expiX:Y of th~. registration ~ert.ificate, the - r~istra-
' · · 0..A t? Fees i . tion certifi~ate ·may be renewed only on payment of a fee of ~ ~.>-'\ ..,..s:;, ~~-..A.. ~ ------- . · . Rs. ·i twenty-five per cent in excess of the fee ~yable und_~~ sub­

5) ~~ ~ -~--:<- . ·--------~ .. ~ ~! rule (2). - '.). ) . ;:... 4?f°' ~~, ;..:i cd.L.' .-' · ~ ... ; ) :. ': ,'.· ·'· _, l ' . 

' Does not exceed 10- · . · : ·"-<----A10Wt1e>t- · " .; • \) ( . .. . '. · - ~ .,. \; .· ,..,t..:__ ;, !.,,.... k ~_, i,; 
--- -- -- -.- : ..·- ..-. · :..:__-......~~~ f. -,~.} (4) When t.he $tatement for renewal IS sent within the time 

Exceeds JO but .does not exceed 20~--- -......_ <@~~>~~ ~ '--s~ified ..in .sµb-rule (1) or sub-rule ~3), the sh~p or establish..: 

Exceeds -20 but does not exceed 5o ~ ... - .. -(S'i)~ 1006 .~ ment shall be deemed to be dul'y .·registered until the Ins~
· · · _.-- -- . i · passes order on the statement !or the renewal of the r~istra-

Ex ceeds 50 but does not exceed 100-~0)~ t . . · ertifi t .. · · · " · ~ .._, ,... "),• 
( · · .-- · . : t1on c ca e. . j ~ ~ \ "\ C'.> 1'... t.). , _ ~ ';\ 

~ ~xceeds 100 ·- ---..--- '. ... ... ~..~~ ,l - ( ~:i · --< ~·-~ .......,k~~ '"' <A L(·,. >-.-~:J.....,.0 c.~ 
• . ... . . . l{' ~<'> '1 7. Issue .~f duplicate registrati~ ~~rtifi~ate:~(~) If a regis­

4. Grant of registration certificate -(1) Th"' e · t t ; · · · · . h · ' . · "" r gts er o · i ·tration certificate ts lost or destroyed the employer shall 
shops or estab1is ments shall be .tnainta1ned in F0 rm N0 II [ ' 

. · · · I. forthwith report' the matter to the Inspector by whom the 
(2) The registration .certificate shall be in Form No. rn. ·' certificate w~s issu~d or Ia.st renewed anq .$al~ .apply .to such 

I fuspectQr with a fee of 6rupees.fi>r the issue of a duplicate 
·5. ~onn in which the· employer should notify any tbange certificate. ~\ . 

to the Inspector under section 8.-(1) The employer shall notify 

·ever y change. he is required to ·notify under section 8 in (2) . UpQn receipt of .an applicati911 and the fee referred to 

Form No. IV. 
 in .Sub-rule (1),. the Inspector ~hall furnish the ~ployer with a 

~uplicate copy of the certificate duly stamped "duplicate" in .(2) The notification of change shall, unless the registraJ 

tI~ certificate has already been sent to the Insi>ector, be - re<l ink.


""'4~ . . 

_a~cornpanied ;by the registl'.ation certificate.
.... '· 

.. 
.... 

1 
j. ". ~. 

. , • " ·;~· ., 
:I 

-.:...__~ .. .....L . ---~ ) -
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~ . 8. (I) Every applicati~n under. these rules shall be .accom-Y..l 

pamed by .a treasury receipt showmg that .the appropnate fee 
has been paid .into the local treasury under the head o.{ 
account : "XXX:II-Miscellaneous-Social and Development
orga~isation-Labour and Em~loyment - Receipts under ~he . < 
Pond1cherry Sheps and ~Wnnents Act, 1964". l 

(2) If the Inspector 1S satisfied that any shop or establish- ; 
ment has not worked even a single day during the period of ' 
validity of tile registratfon certificate, he may order the refund 
of the fee collected for the period. · 

9. Enquiry by Government before passing orders fixing ~ 

opeajng and closing hollrs of shops.-(!) The Government shall J 
make the enquiry upder sub-section (2) ·of section IO u1 the 
manner specified in sub-rules (2) to (4). 

(2) Before passing an order under sub.-section (I) of sec­
tion 10, the Government shall giye notice. of their intention to 
pass such order. ·The notice shall be in Form V and shall. 
unless a C-Opy of the order proposed to be passed is annexed to 
it, specify the area and the shop or shops or class or classes of 
shops to which the order shall apply, the hours of opening or 
the hours of closing or both, which are proposed to be fixed and 
the days in res~ct of whicJ:i such hours are so proposed to be · ·i 
:fixed . Th~ notice shall also state that objections and su~es­ Jtions with respect to such orders, if any, may be sent to the f 
officer mentioned in the notice within one month from the date r 
of publication of such notice .in the State Gazette. ' 

(3) The notice shall be published in the State Gazette. .. 
t 

(4) The Government shall consider all objections and :' 
suggestions received under sub-rule (2) ·before passing any
order under sub-section (1) of sectjon 10. 

10. Enquiry by Government before passing orders . fixing 
openl.ng and closing hours of establishments other . than 
shops.-The provisions of rule 9 shall mutatis mutandis 
apply to an · enquiry to be made by the Government under 
sub-section (2) of section 16. . 

• 
!:\ 

i ~ 
~, 

;1 

5 
& . . blishm . -·· : · U. Cle:gili;11eS~.-(I) (a) In every e~~ ent al.I the 

i . ·de W';n~ ~"m1! rooms and all the ceili.ng.s of such rooms l·_, 
.(~ tiler such walls or ceilings be plastered or not) and all the 

. w :ges and staircases ·shall be· lime-washed or colour-washed 
 i~.~~tervals '<>f. n<>t moce tll~n ~welve months· dating from the ··~ 

. 1 ~.. .,.. ume when. ~·". wer~ last lime-washed or colour-washed and , 

shall be mam~ed m a clean state. 


(b) All beams, rpfters, doors, window-frames and other 

woodwork with the exception. of floors shall be either Iime­

washed or colour.:.washed at intervals of not more than twelve 

lnonths dating from the· time ·when they were last ·lime-washed 

or colour-washed or .. shall be painted or varnished at intervals 

Of not' more than seven .years dating from the time when they 

were last painted or varnished and shall be maintained in a 

clean state: 


(c) This sub-rule shall not apply .to the following :­

(i) Rooms used only for the storage of articles ; 

(ii) Walls or ceilings of rooms which are made of 
galvanised iron, flat tiles, asbestos sheets, glazed bricks, 
ghrss, slate, bamboo thatch, cement plaster or polished · 
chi.mam; · 

(ill) Ceilings of rooms in which the lowest part is at 
least 6 metres from the floor ; 

(iv) Any oth~r. establishment or part thereof in which 
-lime-washing, colour-washing. painting or varnishing is, in 
the t>pinion of the Commissioner of Labour, unnecessary to 
satisfy the requirements of section 23 in regard to cleanli ­
ness. 

· (.2) ·Rubbish, fi.lth. or debris shall not Pe allowed, accumu­
lated or to remain ori' any part of the establishment for more 
thati ·24 hours and shall be disposed of in the manner approyed 
by the Inspector. All filth and other decomposing matter shall 
be kept in cov.ered reeeptacles. ' . . 



0 . 

\(3) Ail . .drains carrying waste or sulla.ge water or se~ag'f.J>. ~ 
7 

shall be constructed of masonry or other impermeable material 
and shall be regularly flushed at least twice daily and where 
possible, conn~cted with some recog:rii.sed drainage line. . 

· 
(4}:. The establishment and the compound surrounding it 

shall be maintained in. a strictly sanitary and clean condition. 
The. floors shall be swept or otherwise cleaned. at least on:ce 
daily, and the ceilings shall be dusted ·at least ·once a month. 

(5) The employer shall enforce the proper use of latrine -
and urinals and prevent pollution by excreta or urine of the .f.
surfa,ce of the ground in the vic;inity of the latrine ·or urinal ~ 

make suitable arrangements for the regular cleanin.8· and con-: 
serving of the latrines· and urinals to the satisfaction of tl:ie 
Inspector. ­

(6) The area around the place where drinking water is 
distributed to the workers shall be kept clean and properly 
drained. 

12. Ventilation.--In every room of an establishmeJ;>.t venti­
lating openings shall be provided in the propoo1.ion of 0.5 square 
metre·for each worker employed ·in such room and the opening 
shall be such as to admjt of a continued supply of fresh air: 

Frovid~d that, Subject to the control of the Commissioner 
of Labour, the Inspect.Or, .may, for reasons to be recorded in 
'writing, relax the conditions of this rule where, in his opinion, 
ibis may be done with due regard 'to the health of the workers 
employed ih any rooms. 

13. Precautions against fire.-The employer of every esta- · 
blis~ent shall ·adopt such precautions against dangei: by fire 
to the life of persons employed therein as are considered ade- . 
quate by the InspectQr. 

. 

and in the compound of the establishment. The employer shall . r witPin thirty days from the date. of s~rvice of the brder termi­t 
~· 
: 
I 
~· 
~ 
r' 
l 
1 
.t
i. 
u. ' 
r 
I' 
ii . 

t 
~ 

t 


'\ 
{ · 
f 
~ 

.+. 
·~ _: .I


14. Appeals ·from · orders passed ~der Chapter V of the 
Act.-T}1e CommiSsioner of. Labour shall be the appellate 

; authotj.ty for the P.Urpose of · ·hearing appeals from . orders 
passed by the Inspector ·under Chapter V of the Act and any 
such appeal shall be preferred by the .employer on whom the 
order of th~ Inspector under that Chapter has .. . be~ . served 
within thirty days from the date of the service <>f the order. 

. . . . . .C-'. «\ {\·-11 L,_(-w .'-­
15: Appeal~_ u~der se(.tion 44.-(1)' The E_omnitssioner :f6r­

1
~~~'§...J~Qtnpensation shall be the authonty for .the pur­
,pose of peairing appeals under sub-section (2) of ,!?ection 44 and 
any such appeal .shall be preferred by the person employed 

hating the services with the employer such service to be deem­
ed effective if carried out either personally or if that 'be not 
practicable, by pre-paid registered · post to the last .~~wn · 
address when the. date o.f such s.ervice .shall be deemed to be 
the. date when the letter would arrive in ordinary course of 
post: 

Provide~ that :an appeal m~y be admitted after the said 
period of thirty days if the appellant satisfies the appellate 
authority that he had sufficient cause for not preferring the , . 
appeal within that period. : : ;'";:,. \'; r-\y,J.;. -:"!· .u.1..J •.. / " \ . 

(2) The pr()Cedure to be followed by ' the {co~~e~') ' ... 
for Workmen's Compensation when hearing . ap~als preferred 
to h.im under sub-section (2) of section 44 shail be summary. 
lie shall record briefly the evidence adduced before ·him and 
then pass orders givfug his reasons therefor. The result- of the 
appeal -shall' be communicated to the parties as soon .as J>OSsible. 
Copies cif · the orders shall also be furnished to the parti.es if 
required by the~ ~~copies shall be on .stamp papers to be 
furnished .by the parties.\.. · . · 

' ( ' . .. '' ' ' 

(3) For the purposes of. sub-rule (2) one paper with 
adhesive Timbre d' instance fudjciare of the value of twenty 
paise affixed shall be used for ·eV.~y 176 words or fraciion 
thereof ; when the reverse of the stampea paper is written, an 

I~-- (l ". . ~~~.~~~~·::~:. ~ ~ r, ~ rr- " ~--~,·- . . 
_ ..----··· .. ' ·r."· . ' l ,.,. " 1· 

(\ '. (, !;. " 

_________________,,___) 
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adhesive Timbre d' instance judiciare of twenty paise when the . , . . . . . . 
n~ber of words written does not exceed. 176, or twenty-five i ·• '(c) T~_e Co~s.sdoner ~f Labour may, o~ - receipt of .the 
pal.Se when the number of words written exceeds 176, shall be ·' ii~t prescri~ ih ,sub-clause· (1) or sub-:clause (m) of clause (b) 
affixed at the tOp right-hand corner of that si!ie. : after such '.eriquiry as he con.5iders · necessary, ~ss ordern 

; :. either. . ,,
16. Manner of calculating ordinary rate of wages.-For the 

purpose of th.e explanation to s.ection 34, ardinary rate of 
wages per hour shall be calculated by dividi.D.g the total wages 
payable to a person employed for the hours actually worked .by 
him 'during the wage period by the number of such hours in 
tfie wage period : 

Provided that hoUTs worked by a persoo employed in 

excess of the normal daily hours during the wage period shall 

be excluded in ~alculating the number of hours actually worked 

by him. 


17. Fines.-(1) (a) The Commissioner of Labour shall be 
the authority competent .to 'approve under .sub-section (8) of 
section 38, acts and omissions in respect of which fines may·be 
imposed an.cl, under sub-section (3) of section 38, the purposes 
to which the fiiies realise shall be applied. · 

(b} Every employer requiring the power to impose fines 
in respect of any acts and omissions on the part of employed 
persons ·shall send to .th~ Commissioner of Labour. 

(i) a list, in English, in duplicate, clearly defining such ­
ac:ts and omissions ; 

.-' 

(ii) in cases wher~ the- employer himself does not 
..intend to be the sole person empowered to impose fines, a f;" posed to iml>ose the tine or· deduction and the ezj>lanation oflist in ·duplicate, showing those appointments in his esta­
J· the person concerned shall be reduced to writing, the signature-~lishments . the incumbents of which may pass orders 
l of .such person being obtained to the later.imposing fines and the class of ·establishment or which the ~ . . . . . . . ~ 

incumbent of each such appointment may impose fine_s ; ·i , (b) Every perron other than the employer imposing a 
and t. . fine or directing the making of a deduction for damage or loss 

~ 	 sha)l at once inform the employer of all particulars so that the(iii) . a list showing the p~rpose .~o which the fines 
· ' re'ii.ster prescribed in sub-rule . (3) or sub~rille (4) . may , berealised shall be applied,. . I' ~~'.y completed 	 · 

(i} disapproviti'g the list ; or 

'? (ii)' approving the l_ist e~ther in its 6r~inal form or as 
amended by him in which case such list shall be ronsi­
dered to be an approved list : 

Provided that no order disapproving or amending any list 
shall be passed· unless the employer shall have been giveri an: 
opportunity of showillg catise orally or in writing ag.ainst such 
order. . . 

. . 
(d) The em.ployer shall display at qr near the main 

entrance of the establishment a copy in English. together with 
a correct translation there0f, in the language of the majority 

·of the persons employed therein, of the list approved tinder 
clause (e). . 

(e) No fine shall be imposed by any person other than an 
1 	 employer or a person holding an appointment named in a list 

submitted under clause (b). 

(2) (a) Any person .desiring to impose a fine on a person 
·employed or to make a deduction from his wages for damage 
or loss shall e;;icplain personally to the said person the act ru­
6mission, o~ ·damage ·or loss m respect of which the fine oc 
deducti~ is proposed to be impoised and tlhe amount .of the 
fme or deduction, which it ;is ·proposed to impose, and shall 
hear.his explanation. · The ch~ge in respect <>f which it is pro­

I 
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(3) (a) The employer of any establishment in tespect of 
which he has obtainec;l approval under sub-section (1) of sec- .~ 
tion 38 i-9 a list of acts and omissions in respect of which fines ·j 
may be imposed, shall maintain a Register of Fines in Form VI. .) 

• 	 ·i.. 

~o 


(a) There is provision in writing formmg part oi the 
te~nis of the contract of employment requiring the employee 
to give notice' of the termination of such employment and the 
period of notice does not e.xceed either. 

(i) fifteen days of· the wage-periOd, whiChever. is less; 
or 

(ii) the ·period of.notice which the employer i~ requir­
.ed .to give of the .te~tion of that employment. 

(b) this rule has been displayed in English lilOd ·in the 
langiiage of the majority of the employed persons at or near 
th~· main entrance of the establishment and has been so dis­
played for not less than one month .before the comnience­
meht of the absence in respect of which the deduction is 
made; and 

(c) a notice has been displayed at or near the main 
entrance of the establishment giving the names of the persons 
from whose wages the;deduction is ·proposed to be made, the 
n~ber of days wages to be deducted and the conditions (if 
any) on which the dedu~tion will be remitted: 

.d d· th t h the deduction is .proposed to be madeProv1 e a w ereh pln-ved m· any departments or sections 

· (b) At the beginning of the Reg~ter of Fines, the approv- ·X 
~ed purP?se or purposes on which the fines reali:Zed are to be :.: 

expended shall be entered and serially numbered. . ..i, 

(c) When any disbursements are made fr0m the fines ~ 
realized, a deduct entry of the amount so expended shall be ··t 
made in the Register of Fines. The vouchers or receipts in res- ' 
pect. of the amounts .so expen(i~d shall be ·serially numbered 
and kept separately, the serial number. of each voucher or · 
receipt and the .am9'wit to which it relates being noted in the' 
remarks column of the .register. If more than one pul'pOOe has 
been approved, the entry of the disbursements shall also indi­
cate the purpqse for which it is made. 

(4) In every establishment in which deductions for damage 
or lo~ are made, the employer shail maintain tl~e register . 
req~~ by···~~b;~ecti~n (2) of section 40 j~ Fo~@\ ·:::t. l 
~ ~"·'· ·' '" (~ ·;<'.~J,- ~-f - -·· v <'.~ ._, ,J > . ., 

(5)@ Registe~o- Wages snall be ··maintained ti.il every .J ' 
establishriient and .ay be kept in such form as tJ.ie employer : · · · · · 	 · · fmds convem~nt but hail include the follQwmg particulars. · 

· · · ·.. · · · · ~ 
(i) the groos wag'e,s earned by each person employed for 

each w~ge-petjod .; '\ ' : ; 
(ii) 	the total . of all deductions made from those. wages ; · :; ' 

(iii) the 'W~ges ~ct.uaiJY,,f>aid to ea~~. J>e~n empl~yed for 
eac1).~a.ge-p.er1od. \ · ~, ; ,..:: r l ····' •./i ~ .. • 

1~ "~·°'):·· 1 <\.·..-.. l • --~ 	 ·· 

18. Deductions ·for br~ach of contract.-(!) ·No deduction 
for ·breach o.f contract shall ;be made from the ·wages of an 
employed 	person who is' under the age of fifteen years. · 

, , . 
(2) No deduction for breach of contract shall be . made 

from the wages of any employed person unless. · 

. : 

·' 

;­
: 

1 
· ' 

from a11 t e persons em "'" . 
of the establishment. it shall be sufficient in lieu of giving ~e 
names of the persons in such departments or sections, to specify 
the departrnents or sections affected. 

· , · (3) No deduction for 'breach of contra:t shall° exc~eci the 
wages of the person emp!oy~, f?r the pepod by wh1~h !he 
·notice of termination of service.given falls short of th~ period 
of such notice required by the contract of employment. 

. . . ti d· 
(4) If any conditions have been specified m_the no ce IS-

played under Clause (c) of sub-rule (2) 1!-.o deductions for breach 
of :contract sh.all be made from the' wages of any person who 
has complied with those conditions. 

·' 

. ,.. 

...,. 



Ii, 

-1/I!,,,, 
"I"'I
·'': 

1·:' 

i /i
1

. 

i:I!/
i' 11
I. i 

/i ~l 
'"I "' 
/'I!, 
'1'' " =! 
I'' 1I · 
li".1i 
w.I 
ii:' 
i!:// 
'.
!·.j1 

I 
: 'I 

i;I ;1 
' 

ij,."11!ill. 

:::i'i'I 
!J i 

ll!ii 
fli ; 

.. iii·11· 

II! 
'1 
q 
11 

I' 

·"I
1' 
:'. iq1.:,

ii . 

i!;i! 
Iii''(. .
;
I,:!

'I1;, 

.,, ,' 
\ 

1312 
...•i 

19. Advan.ces.-:(1) An ~van~ of w~es. not alreapy earn- ·'. . prescri'b~c;l regi.ste1's, records and notices as may appear to him;_ 
ed shall not, without the previous permission of.·the Laboµr . nec;e~s~ for the purpo5e of satisfying himself 'that the pro­
Officer having jurisdiction, exceed an amount equiyal,ent to t:p.e . visions .9,f the Act, of .~ese rules and any orders passe~ by the 
wages earned by the employeq person during the_preceding ~wo ,. ; Go;erhm~t· under the .. Act ~e being properly observed. · In 
cal~ndar ~oi:iths., or if he ~as .not been. employed for that · 

1

; pa.~Ucular, he 'shall satisfy himself. . . 
penOd, twice the wages -he is likely to earn during the subse- · · h .gi t d · d t' · · eel to· th . · ·· · ; (i) that t e re s ers, recor s an no ices requ1r be quent ca1endar mon . · · . . · · · 

maintained or exh1b1ted under the Act or these rules are 
properly mainti:\ined or exhibited ;.(2) Any advance .may ·be recovered in instalments by 

deductions from wages, spread over not more. .than twelve (ii) that the intervals for rest and the holidays required to 
be granted tinder the Act are granted and tha:t the lintlts ofmo~t~s: 
hours ·of w~rJc and spread aver laid down under the Act are 

. Provided that this sub-rule sh;ill not apply to the ~ase of 
.not exceeded. ;an advance made .bef~ the commencemept of the Act and 

partic'Ulars relating to which are coqununitated before the (iii) that the provisions Of the Act relating to the · pay-
expiry of one month from the date of publication of these rules . . . 

ment for ·overtime work are duly observed ·; · 

in the State Gazette to the Inspeet0r of ·Facfoiles .hayiqg jurl.s­
 (iv) .that n-0 ~hild is allowed to work in a:riy establish­
diction over the establishment. ment ~o. which the· Act applies; and · 

. (3) ?-fo instalment -by ·which an ·advance i~ repaid shall . (v) th~t the provisions of the Act and any ·or.der issued 
exceed OI)e-third, or \vh~re the wages for any wage-period are .by the Government regar_ding the opening or closing hours 
not more than twenty rupees, one-fourth of the wages for any ~e duly obsery~. . · 
wage-J)eriod in r~pect of which the deduction is m_ade. (2) For ca_rrying otit such examination, the Inspector may 

· (4) The amounts of all advances, whether made before the interrogate su,ch persons on the· Premises, as he may deem 
commencement of the Act or sanctioned after such co1nmence­ .n~essary · provided that no such person shall be required 
ment and all rei)aymerits .of such advances, shall :be entered in ~der this rule, to answer any question the answer to which 

a register iii •Form@ ~ · _might tend to incri:ininate him. ~ -.. 

.20. Provision. regarding l,nspectors.-No person shall Qe · 22. · _ .r i t6s' an~cords and display ofMam'ten;in.ce ~of "''' ' 

. 

\ 
', · 

appointed to b~ ~ :µi~i>ector under the Act, or, .having been so n,oti~es-c9 Every ~ · ~sall maintain a regis:ter of 

~ppointed shall c<>ntinue to' hold office, who is"or becomes employment in form pr . ·ed that where the o~rung and 

direcUy or indirectly in~erestecl in any establishment to which clo'Sitt:g4K>urs.- are--erdimn" .nif0Tm,'"1l'lif'e~Ployer may"-main_. 

the Act applies in the area for which he is to be or"has been taifi:·~4itlCh-r~ster- ·ID Form...X. ... . . . . . ' .
•appointed. . . . ,,r .... 


· .(2) Notwithsta~ing ·anything contained in -sub-rule ·(1) 

21. Mann~r o.f .examin~tiOIJ ~f premises,_etc.. .·by t'1.e ,ln.$:- 'i aµ ~mpfoyer may, i . ead of maintaining a register as provid­

··pectors.-(1) .An Inspector making an examination under. ~ec.:­ e~ -~ -'~liat sub-rul¢ .e- 'bi.t 'iri. hi~ establishment ~ notice speci..'.
:f:tion 47 shal.I make such examination of the pi-emises and of the · fying the daily hours -~ ' work and the interval's for rf!st and 

. 
.1 ·-----·· - ­

IJ 
j 

41 

I 
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~. \! l"y~ ;,,;,,tls to b al . ~ii to the pers?":' employed. The nOtiCO ;,i,.n . . . ~ave as oth.erwise J>'.ovided In sub:ruI~ (5), all ~egis-

\..V be in Farm I and shall be exh1b1ted not later than the closing ; ters. records and notices required to be mamtamed, ·exhi:b1ted 
hour on e aturday immediately preceding the 'first week in · or given under th~ rule ~hall be either iri English or in the 
which the hou s of work shall' be as specified in such notice. j ; language of the majority of the persons employed in the esta-

It shall continue~tobe exhibited so lorig as the hours of work 5.. blishment. 

specified in it are observed. . ..) ir ~) " . . 
. · . _ . ;i\.._. JllfEver·y· ~mployer shal~ maintain a visit book iti which 

. (3) Where an e ployer has exhibited the notice referred in _· ~ an Inspector_VlSltlllg the establishment may record his remarks 
sub-xiule (2), he sh\l keep ~ record of 'hours of .work ·in · ~ · ~egard~ any defects that m8;Y come to light at ~he time of his 
Form XII. · · . · mspection· and shall produce it whenever required to do so by 

. - . i any Inspector having jurisdiction. . 
(4) Every, employe1\ shall ·e~bit in his. estal>lishment a 23. AdmissibHity of fomis other than those prescribed in 

notice in 'Fqrm XIII speci~g 9-le day or days of the week on . the rule.-Where the Commissioner of Labour considers that · 
which the person employ . ~-1;llri shall be given a holiday. · J. the foirns .maintained in.an esta:blishnient give the :Particulars 
The notice shall be exhibit before the persons to whom it · · required ·by the ~orms prescribed ·in these rules, he may direct 
relates cease work on the : turday immediately preceding the that such forms ·be· kept in the place of the forms prescribed

/ first week ouring which it is to have. effect. . in these rules and such form shall thereupon, for the purpose 

-JCi°J .(<5})Evc:r~ ·employer s.hall _exhibit in_his . establis~ent. a .]:: of~Yi;u~~ j,e_d~Tf J.~.~~/t~ .f1~~ f~.~r~~~~~be~.~ . _y '; ~~ ; ! .· 

notic~ntaining such extracts of the Act and these .rules m 24'. The _registers, tecor.ds ...: and notices'. maintained ' or 
English and in the language of the majority of the persons exhibited under the provisions of .these rules shall ~Iways be 
~mployed by him as the Government may·direct. available in· the establishment and shall be· produced or caused 

to be produced 'for .inspection at ~l re~onable hours by anyj(_~ @)Any notice required to be. exhibited under these rules , inspector having jurisdiction: 
shall be exhibited, in such manner that it can be readily seen ; 

24-A. Exhibition of name board.: The nam~ board ofand read by..-a~y person whom it affects and shall be renewed ;f: 
every esta;blishment ·shall be in Tamil in_ Pondicherry andwhenever it becomes defaced or otherwise ceases to be clearly -. : 

_Karaikal regions, Mal11yalam in Mahe region and Telugu in 
-: l~gible: &") ./I · ._· . . . .i

' 

f'. ·. Yanam region arid wherever other languages are also · used, 
/. @m .any register or record ~hich ' an employer is the versions in such other languages shall be below the Tamil/ 

Malayalam/Telugu' versions, as the case may be. - . ·J required to maintain un~er these rules, th7 entries .relating to ,..'f' 
. · . .any day sh~ll be made on such day. . . :ff ­j ((,.'- - . ,,_ .. . · ·-. - . ·. . · J 25. Ascertainment of age by the lnspectors.-An Inspector 

· ~ . ~'!'he registers_, reco~ds and ~otices relating to any *-· may require an employer to prodµce an authentic extract from 
calend:µ- year .shall _be preserved till the end of the next i"· - ~he records of any school, villa$e officer, panchayat or munici· 
calendar year. - rf. . pality or, in the absence of~uch extract at least a certificate 

(9) ·Every em . yer shall . tain a-register in For~ XIV .:;1 ~hich shall. be ·in . Form ~S-: from Registered Medical Practi ­
for the ho~ida~s and . . ve gra~,':1nder ·section ~8 to persons ..?f !:n~~ ~~o~mg . ~~"= age_of jB.?1 ~~~~ employed by such 
employed m his estabh ment.. .. .J. P Y · ./ ' ·· ·-)('., \ \ 

~~yf_ .. .-----·-­
-·-­

'.. .. ·-- ------· -- · · · "- ··· - ~··------~ 
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26. 'Penalfy.;:.-Any i)erson who .. c:Ori.trav~~ ··any of the 
pro~sions oi these ruleS shall ·on corivfoilon be punishable 
with fine"which may extend 'to..-tilt\> rup~es. . :

\ ...J 	 I 
.t, t.. 	 t'· '·,.( ~ 

'C?\\ Ly.,,••l·''-::+, ' -~- \ . 

. . '~ (l. ;:.~~· .. , . ~· · :\ ~..r9 . o..-.• .':· ' ~
.. -·y

\j 

FORM I 

[See sub-rule (I) of rule 3 and .sub-rul$' (l) of rul~ 6J 
:t 

Statement under s0b-section.(l) of Sectlon 7 for ~egistr-tioo/Statemeot 
under sub-sectjon (4). of section 7 f<>r renewal of registration 

certificate for the final year. . . . . • . .. . . .. · 

1. 	 Full name of the'. shop cir ~tablisbment. 

2.· 	 (i) Full p<,>stal addreSs and . situation of the shop or 
establishment. 

(ii} Fuii address 'to which commuili'¢ations . refating · 
· to the shop or·es~bl~shment should be sent. 

' 

I/·1'' ' 3. ~ (i) Maximum nuinber .of employees proposed to· be 
I employed on ~my one day during the fibaricial year. ­
/1.. 

(ii) 	Number ofemployee's ordinarily to be employed in 
the shop or establishment. 

. 	 . ' 

4. 	 Full name and residential address. of the person who 
shall be· the manager of the ~bop ..i:w ·establis~ent. 

ji 5... 	 Full name and residential .address of the ',employer 
other tQan the manager~ that is to say- .· 

I/! (i) the proprietor of the shop or establishment; 

(ii) directors 	.in ·cas~ of a pul?ii'"c limited. 'liability 
esta,blishiµent ;'1/1 

: 
>, f '. 

, . 

I ·or persons. 	 · 

:1l 
I ' # FORMII . / 

:1:' 	
~ [See su.;r~~e · (1) of rule 4] , 

Register of shops and establishments ~ 
' I 

Serial number.~ 	 L 
~·v ~ 2 	 Date of r~ipt of statement or application .by the 
~· Inspector. 	 - / 

• 	 3. Number and date of the previous certificate. 
' ~ 

' 
l
], 
~ 4. Name of employer in whose name .the registration 
~ certificate is to be issued. 

i 
~ 	

5. Name of the shop o~ estabJishment.
4 
•iiI . 	 ·- . -----·--- .....- -- - - . 

,

J: 
;I: 

·-..~ ..... 
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(iii) where a 	man~gilig agent bas been appointed, the 
name of managing agent and directors thereof; and 

~ (iv) share-holders, if any. 

6. 	 Amount of fee Rs. (Rupees ) .paid 
Treasury on vide cbalanin No. 


(enclosed). 


Signature of employer.Date : 

Signature of manager.Date: 

This form shall be completed in ink in block letters or typed.NOTE: 	 {I) 

(2) 	 If any of the persons named against item 6 is a minor, the 
fact shall be clearly stated. 

(3) In the case of shop or e_stabli~hment where a managing agent 
, 	 or agents have been ·appomted under the Companies 

Act, 1956 (Central Act 1 ·of 1956), the information required 
in item 5 shall be supplied only .in respect ~f that person 
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'·I 6. Address of the shop or establishment. 

Signature of the Inspector


7. Maximum number of employees employed or to .be Amended to employ maximum 
number of employees.employed. 

·i.
8. Fee paid. 

2. 
9. Name of Treasury. 3. 

10. Number and date of chalan. 
; 

.... 
4. ./ ' i~11. Number and date of the registration certificate issued. FORM IV I· 

.., [See su~(1)"oJrUie 5]12. Initials of the officer. 

··~ Form in which any change in respect of any information contained in the,,413. Remarks• . 
statement under section 7 should be notified 

·FORM:! :! Full name of the shop or establishment. 
1.r - ·- ·· . ... 

Registration number and date of registration.[See sub-rule (2) of rule 4] 2. 
3. Change in the particulars. relating to situation of theI Registration certificate of renewal thereof in respect of a shop· or 

shop/establishment:establishment 

Fee ·Rs. 
 4.. Change in the particulars relating to the employer.I: -Registration number. ·

. . 
Change in the number ofemployees·employed, namely:­· Certified that is registered as a shop/establishment · 
(i) Maximum number of employees employed priorin the Register of shops and establishment~ and that 

1 5. 


· employer of the shop/establishment is permitted · · to employ .o:t, t-0 the change. . 

not more than . employees on any day during the ·l (ii) Number of persons newly engaged. 

financial year. · 


(iii) Total. . relating to
This certificate shall remain in force till the 31st day of March · 6. Any other change in the particulars in Form No. 1 registration! . 19 >" . . . . ! the statement wider section 7 and the renewal of the

! f certificate.Inspector. S}gnature of the employer.Dated the 19 
~ 

·RENEWAL . Date:I . i· 
!·
I Fees paid Date of Signature of the Inspector. i" Signature of the manager.
·Date ofi: 

renewal for i'enewa.I expiry '~ · 
11 Date: . ~
I 1. ..~ . 

2. f . 
NoTB : This form shall be completed in ink in block letters or typed• 

3. l· 
11 ·4.j; .t. 

..! 
... .--:--. -.-:· ·- ~ ·:.- - ·-- ·- . ( :· ·- - -- ..... ·-· .. . .J 




