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GOVERNMENT OF MEGH ALAY A
LASBOUR BEP RIMENT

: NOTIFICATION
DATED 31ILLONG, T™E 7™ OCTOBER, 2004

M_O.LBG,]_SZ/B?./ZEBB. - Wnereas, the State Gevernment under sub-
section (1) of Sectien 30 issued Netif ic atien vide 1BG.132/82/143
dt. 26.,5.84 publishing the Praft Meghaly a shops and Ewtablishments
Rules, 2004 in the Official Gazette of Meghalaya calling fer
okjections and suggestions from all concernsg for taking up fer
consideration by the Gevernment after the expiry of 45 days from
the date of such publication of such notificatien in the Gazette

of Meghalaya.

2néd, whereas the Gav ernment has not received =y

ol jectien eor suggestien on the provision of the said Draft rules.

: Now, therefore, in exercise of the powers conferred
py subsections (1) and (2) of Section 30 of the Meghalaya theps
and Establisnments act, 2003 (Act No.4 of 2004) the State
Government of Meghalaya hereby make the Meghalaya Shops &
Establishments Rule 2004 as follows :- i

1d

) Gl APTER - 1

PRELIMIN ARY

1. Short title and commencement :— (1) These rules may ke called
the Meghalaya Shops ad Establishments Rules, 2004. '

2. They shall came inte force at once.

2., Pbefinitiens : In these rules, unless there is mything

repugnat in the subject er ceon text :~
(a) * act' means the Meghalaya Sheps and Establishments Act,2003.
(b) 'aAppellate autherity’ means the autharity set up under
these rulesy
(c) "Form" means a form appended te these rules;

(d4) "Government" meas the Covernment of Meghalaya;

(e) BRules" means the Meghalaya Shops and Establishments Rule,
2004;
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(f) "Schedule" means a schedule appended to these rules;

(g) "Sectien" means a section ef the Act;

(h) "Time" with reference to time of day in these rules means the
Indian Standard Time;

(i) Words and expressiens used in the Act and not defined in these
rules shall have the same meaning as assigned Xx te them in
' th& Act .

Gl ApTER TIX

REGISTRATTIOV

3. Registratien ef Establishment and applicgtien for registration :

Within thirty days frem the date of enforcement of these
rules in the case of an estaklishment existing en that day and within
thirty days from the date eof cemmencement of the business in the case
@f a new establishment, the empleyer of every establishment shall
apply fer registration under the Act te the Lakour Ceommissiemner or
the eff icer autherised by him in this kehalf in Ferm 'a' prescr iked
for the purpese in duplicate and in print tegether with the eriginal
cepy of the treasury challan depesiting the reguisite ameunt of fees
specj_f'ied in Schedule I-

Provided that the State Gevemment may, in relaxatien
of the previsiens ef this rule, allew the employer of a particular
estaplishment, if satisfied with the reasens furnished by him, te
get his establishment registered er the registratien ef his estapli~
shment renewed en or kefere a date specified in the erder issued in
this behalf .
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: bﬂz//Reqister of Shops and Establishments : The Labour .Commissioner
or the officer authorised by him in this behalf shall maintain
a Register of Sops and Establishments in Form ‘B!

Which shall
consist of three Parts as follows :
PartI L T O e ShOpS. . ;
Part IT .............. Commercial Establishments.
BEEE, TEL o s 5 558 5 o Establishments for Public

Entertainment or Zmusement.

i

\_5./Issue of Certif icate of Registration In receipt of the applica-

tion in the’ prescribed Form 'A' and the original copy of the
treasury challan depositing the feas;

the Labour Comﬂlssloner or

the Officer authorised by him in this behalf shall, on being

satisf ied about the correctness of the statement made in the

appllcatlon, register the establishment in the dppropr iate part !

of the Register of Shops and Establishments and shall,
_prescrlbed Form

Employer :

in the
‘C' issue a Certificate of Registration to the

Provided that a Certificate of Registration shall be

valid up to a period of twelve months only from the date of
issue unless renewed thereafter.

ﬁ}(/ Display of Notices and Certificate of Registration : (1) any
' notice or certificate required

to be exhibited under the act or
the' rules shall be exhibited in such a manner that it is readily

Seen and can be read by any person whom it concerns and shall be .
replaced by a fresh one whenever it becomes defaced Or ceases to
be ligible at case.

(2)

Certlflcate of Reglstratloq or the

Every employer. in an establishment shall display the

Renewed Certificate of Regis~ : |
as the case may be, issued under Rule 5 in a consplcuous '
place it  1e.establishment.

tration,

7. Renewal of Certif icate of Registration : an appllcatlon for the

reénewal of a Certificate of Registration shall be submitted in
the ;.. =sctibed Form .

'A' within three months af ter the date of
expiry of the Certificate of Registration or the Renewed Certi-

ficate of Registration, as the case may be-and shall be accomp ai o

nied by the current Certif icate Oof Registration together with

. the original copy of the *thDurv challan depositing such fees ag

are prescribed ln Schedule I and the Labour

Commissiorer or the
Off icer  authorised by him in this benhalf shall, on being satiség'_.
fied about the correctnes of he

b the stafement, Jissue the rer Pwaﬁ
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.Certificate of Registration in the prescribed Fotm 'C' after

making relevant entries in the appropriate part of the Register

of Shops and Establishments.

Notice of change in establishments : (1) It shall be the duty of
every emp loyer in an establishment to notify to the Labour
Commissioner or the Off icer authorised by him in this behalf, in
the prescribed Form 'D' together with the original copy of the
treasury challan depositing the requisite fees, for any change in'.
respect of -any of the particulas contained in the statement
submitted under Rule 3 within ten days after the change has taken
place. 7

(2) The Labour Commissioner or the Off icer authorised by him in
this behalf on rece iving the prescribed notice of change together
with the or iginal copy of the treasury challan depositing the
reguired fees shall, on being specified about the correctness of
the change of particulars, make. the required change in the Regis~
ter of Shops and Establishments in accordance with such notice
and shall amend the current ce_rtif icate of Registration or issue

a fresnh Certif icate of Registration, if necessary.

9, Notice of winding up of establishments : The employer shall,

within ten days of the wmdlng up of the business of his establish-
ment, notify to the Labour COTn’nlSSJ_OnCI‘ or the Off icer authorlsed
by him in this‘behalf in the prescribed Form 'E' aceompanied by
the Cer tif icate of Registration. The Labour Commissioner or the
Off icer author ised by him in this behalf shall, on receiviag the
information of the closure of the éstablishment and on being

#atisf ied about its correctneéss, remove the name of such establish- .

men t from the Register of Shops and Establishments and cancel the

Cer tif icate of Registration :

Provided that if the Labour Commissioner or'the OF f icer

authorised by him in this behalf does not rece ive any written
information about the winding up of the business of an establishe.
ment but he is otherwise satisfied that the establishment has been

wound up, he may remove the name of such establishment from the

Rcgister of Shops and Establishments and cancel the Certif icate

of Registration.

Explasation : Every case where an establishm&nt,is closed for ‘a
continuous per iod of three months or more shall be tre ated for the

purpose of these rules as a case of winding up of the business

that esteblisnment.
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10. Loss of -Certif icste of Registration : If any Certif icate of
Registration issued under Kole 5 ar a fepewed Certif leoke bF
ergisfration ilssued under Rule 7 is lost, destroyed or defaced
the emplbyer snall forthwith report the matter and make an
épplication in theAprescribed Form 'F' accoupanied by the
originzl copy of the treasury challan depositing the reguired.
fees specified in Schedule T and the Lebour Commissioner or the
Of f-icer authorised by him in this behalf shell issue a du’plic:aﬁe‘
copy of the -Certificete of Registration Tuly stamped with the
words 'DUPLICATE! in réd ink.

11. Non—transferability of Certificate of Registration : A Cer tif i--

cate of Registration or a renewed Certif icate of Registration
issued under these rules shall not be transferable.

12 . Certif lcate of. Ke_q_lstr ation on_ transfer of ownership of establish~

ment : (1) In case the ownership of en cstablishment is trans-
fFerred the employer shall, within fiftecn days of such transfer,
notify the fact of transfer and surrender the Certif icate of

_ Registrstion or the renewed Certif icate of Registratioh-, as the
case may be,\ to the Labour Commissioner or the Off icer- author;sed
by nim in this behalf along with a signed statement spec:.fyl-ng
the name and address of the tr ansferee. -

(2) The Labour Commissioner of the Off icer authorised by him in
' this behalf, on being satisfied about the correctness of the

statement relating to transfer snall cancel the certlflcate of

Ry

Registration or the renewed certif icate of Registration, as the
case may be, by making necessary alterations in the Peglster of
Shops s1d Esteblisnments.

€3) ’Ihc—:: lcl—:_m_p }Qy.er‘_ of the establishment so transferred shall apply .
for anew Certifigate of Rregistr__atiorn s prov 1ueo :m the 3‘\9’9."_.‘.396‘_,
these rules. .

13. Epguiry in connection with registration, renewal, etc. : The
Labour Commis'sioﬁer or the Officer authorised by him in this
behalf may, for the purpose of satisfying nimself about the
correctness of any partlcul:«rs contglned in any stetment mede
uAder these rules in any applicstion or notice, hold such inguiry

as he deems necessary and in such man<e€r as he considers fit.

1&g Mcpgﬁ_eap_fﬂ_gay;nent SE fe___es : All fees to be paid by the employer of

| an estchllsh"nEﬂt under " the provisions of these rulE:s snall be _

credited to the Covernment Treasury under the *lead of account'’
Tlazjom_LabouﬁegEmpldyment=lD6—=Fees under the Meghalaya 3Shops ar;d

Establisnment Rules, 2024." and the original copv of tne challan
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‘de depositing the reguisite amount of fees shall be forwarded by
the employer to the Labour Commissioner or the Off icer author ised
by him in this behalf accompanied by the prescribed application

form d-u'ly filled in and signed.

15. Finality of decision in matter of doubt, €tg. : In the event of

_any doubt or difference of opinion as to the manner of registra-
tion and renewal or Certif icate or payment of fees or the cate-
gory to which an establishment should belong the Off icer autho-
rised by the Labour Commissioner to do the rlegistration etau :
shall refer the matter to the Labour Commissioner who shall,

af ter such inguiry as he thinks proper, decide the issue and the
decision of the Labour Commissioner shall be final for the

purpose of this Act and these rules.

" @QLAPTER III

WEEKLY CLOSURE, WEEKLY HOLIDAYS, OVERTIME WORK

16. Notice of weekly closure of Shops : (1) Every employer of a shop
shall display a weekly closure notice in Form 'G' specifying the
~ day of the week on which the shop shall remain entirely closed.

(P Everj employer of a shop, before displaying. the weekly
élosure notir—: in Form 'G' shall submit the said notice with ‘i:};le
reguired entries in duplicate to the Inspector of shops and estaw
blishments within whose jurisdiction the shop is situated and the
inspector shall, on receipt of the Forms duly filled in and on
being satisfied about the correctness of the entries made therein,
counteréign them and shall‘,after retaining one éopy the,i:eof for
his office record, return the other copy to thc employer for
" display in the shop as reguired under the Act.

17. Notice of Weekly Holidays in Establishments (1) The employer in
a commercial establisnment or an establishment for publ.ic enter«=
tainment or amusement as the case mayr be, shall display-'ir'l_._ the |
establishmént a Notice i'n_FcSrm ‘H' specifying the one and a half
days in ea#h week during which every employee in the establishment_‘.
s’ha-ll be allowed holidays. i
(2) Every employer in a commercial establishment ore ‘an establish~
ment for public entertainment or amusement, before disi:;laying the
Notice in Form 'H' shall submit the said notice with the reguired
entries in duplicate to the Inspector within these jurisdiction
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20. Privilege leave -

the. establishment is situated and the Inspector shall,

of the Forms duly. filled in and on being SatlsflCd about the

correctness of the entries made therein, oauntLISLgn the Forms

end shall, after retaining one copy thereof for his off ice record

return the other copy to the employer for dlSplay in the €sta-
blishment. e

(3) The one and a half Weekly H Olldays so determined by the
employer of an establishment shall be contlnuous and shall not
be altered more than once in any year.

&//<ﬂ§j Overtime :~ (1) Every person employed in a shop may be requlred

to work overtime to copy with sudden spurt of business transac=

tions during the periods and ocaasions specif ied below

(1) Durga Puja = a period not €xceeding 28 days ending on
' the day of .Navami Puja. '

(ii) hristmas - a period not exceeding 28 days ending on
the 25th December.

(iii) Dewali- - a period not exceed:mg 7 days endlng on
‘ the day of Dewali.

(iv) Id-Ul-Fitr - a period not exceeding 7 days endlng on
: the day of Id.

(v) Such other occasions as the state (Jovernment may, after
taking into consideration their nature and importance,
specify in this benhalf by notif ication .- such period as
may be specified in the notificai:ion. ‘

19. Overtime slip : In addition to recording the full particulars

of the overtime work done by an employee on any day in the regis=
" ter prescribed for the purpose, overtime slips in Form 'I' shall
be issued to an emplbyee immediately af ter over time work  is done
by him on each oezasion by the employer concerned under his owh
signature or undef the signature of any other person author ised
by him to do so on his behalf by gc—:nerai or special order .

Gl APTER -~ TV
LEAVE

to avail of any Pr1V1lage leave which is due to his credit under

the Act, shall make an appllc tion in writing at least seven days

prior to the intended commencement of such leave and the employer

shall issue orders on the application within three days of its
submigsion; '

C[:Jntditﬂov 8/"'

Oon receipt

(1) Every employee in an establishment desiring
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'Provided that the employer may, is satisfled that the leave

is reguired for urgent matters waive the period of sevend ays notice

and pass orders accordingly.

(2) Leave due and prayed for shall not be refused and no part of the
privelege leave earned by an employee in an establishment shall be

allowed to lapse by the refusal of the employer tc- grant such leave:

Provided that the employer may regulate the grant of privi-

lage leave ‘according to convenience of work in the estab. ishment;

provided further that all refused privelege leave shall

accumulate without any limit.

(3) Every employee who has been allowed leave under Sub-Rule (1)
above shall, on demand, before his leave begins, be paid by the
employer half the total amount of wages due to him for the per iod of

such .leave.

21. Casual Leave :- Ordinarily casual leave of absence shall not be
admissible for more than seven days at a time and previous per-
mission in writing of the employer shall be obtained before such

leave is availed of :

Provided that when it is not possible to obtain such pre-
vious permission the employer shall, as soon as may be practica-
ble, be informed in writing of the absence from duty and the

probable duration of such absence With reasons thereof.

D9 Medical Leave : Grant or extension of mediecal leave on grounds

of sickness incurred or accident sustained, if due, snall not be
refused when prayed for in writing by or on behalf of an employee

suppor ted by a certificate from a registered medical pr actitionern

provided that the employer may, if he so thipk fit and -
under takes to defray the cost involved, require the employee by
an order in writing to be examined by the nearest State Health
Off icer of Class I and if the employee refuses to submit to such
examination or is certified on such exanination to be fit for
duty, the employer may reffise the leave or extension thereof as

the case may be.,

23. Combination of medical leave with privelcege kE ave : Leave on

medical certificate allowed under Rule 22 aboveé may be combined
with privelege leave is due under the Act.

24. Prohibition of alteration of nature of ¥k ave : The employer shall

not alter the nature of leave applied for by the employee.
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26.
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Intimation of employee's address on leave @ (1) Every emp loyee

praying for privilege or medical leave shall intimate to the

employer his address during the per iod of leave and if there is
any change of the address soO commun icated, that shall be in timated

within three days of such change.

Extension of leave = If an cemployee af ter proceeding on leave

desires an exteqsmn thereof, he shall apply in writing to the
enployer,’ and the latter shall send a written reply either gran-
ting or refusing the extension of leave to the applicant at the

address last glven by him.

57. Unauthor ised absence : (1) If an employee remains absent without

ol

leave or beyond the perxod of leave originally granted or subse-
guen tly extended, the employer,_shall, before taking any u:Lsc:L—
plinary action against the absentee- employee, 1issue a notlee
reguiring him to explain in wr iting the reasons of his absence

within fifteen days of the receipt of the& notice.

(2) If on receipt of the notice referred to in Sub-Rule (1) above
the absentee-employee explains the reasons of his absence to the
satlsfactlon ot Ehe employer, the latter may regularige the per iod
of unauthor ised absence by grant of such leave as may be due to
the employee and treat the remaining per iod of absence, if any.

as leave of absence without Wages: and where the explanation gi-vén
by the employee 1s considered not satisfactory, the employer may
either treat the per iod of unauthor ised absencde of the emp loyee
as absence without wages €ven tnougn leave with wages may be due
to him or <term1nate hig lien on servma, depeqdmg on the ser ious-
ness and gravity of the case.

(a) If. the emp loyee does not submit any €xplanation to the

emp loyer within the tlme limit given in the notice referred to

in Sub—H‘ule (1) above, ’che latter may terminate the lien of .the

per son employed on his service.

(4) The notice referred to in Sub-Rule (1) above shall be served

by registered post to the address given under Rule. 25 or .in its

absence, to the address last given by the persons emp loyed.

G—I}-‘PTER - Vv

WAGES AND_ TERMINATION OF SERVICE

Continuous employment for six months : an employee shall be deemed

to have completed a period of six months continuous service within

the meaning of Sub-Section (1) of Section 15 of the Act, nothth—

Contld..... 10/-
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' (2) The appellate authority may, however, enter tair én appeal ‘

= P e

standing any interription in service during t.ljl_ése six months

broug‘nt about (a) by sickness, accident or autho’:tisézd le ave

(including authorised holidays and weekly nolidays) not exceeding
forty-five ‘days in the aggregate, or (b) by a lack-out, or (e) by

a strike which is not an illegal strike or (4, by intermittant

per iods of involuntary unemploymelnt not exceeding fif teen days

in the aggregats; an'c“l author iﬁed leave shall be deemed not to

mclude any weck‘y hollday allowed uncer this Act, which occurs

at the beginning o and of an mtcrruptmn brought about by the ;

leave,

Appellate Author ity : . For the purpose of Sub=Section (2) of Sec-

tion 15 .of the act, Labour Comm Lssioper shall be the Appelate

i
!
1
. Author :Ltv. ‘ ' ' ]

Tme within which appeal can be submitted < (1) M emp loyee,

whose service have been dispensed with on alleged contravention

|
I
of the provisions of Sub-section (1) of Section. 15 of the Act may i

‘within thirty days of the date of termination of sarvice, make an

appeal to the appellate authority.

after the expiry of the aforeésaid period cf thirty days if it is
satisf ied that the appellant had sufficient cause for not pre- . |

ferring the eppe al within such'period.

procedure for hearing of aAppeal : (i) The ap}:,ul_ubc author ity on

receipt of the memorandum of appeal amﬁl on being sstisfied that - ‘
there is a prime facie case showing alleged contravention,. shall i
fix a date for the hearing of the appeal by giving due notice in
Form 'J° to tne appellant and in Form Loy to the employer, whose
order 1is appealed against to appear "in person or by a duly autho-
rised agent and shall, after giving both the Lartles fair and
full opportunity of be ing heard and making such further en guiry

as he may deem fit, dispose of the appeal in the manner required
under *che provisions of the Act as "xpeclltlously as poss:.ble.

(2) The decision or the order of the Appellate Author 1ty shall
be recorded in Form 'L' and it shall be carr ied out by the
emp loyer concerned within the per ind specified by the appellate

authoritye

om0 LA e
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Recovery of sums of money under Sectiop 15 Wnen eny sum of
money is due from an employer under Sub—Section (3) or (4) of
Section 15, and the amount has not beeén paid by the employer witl

such per iod as may be fixed by the appellate author ity in his

order, the latter shall issue a certif icate to the Collector who

33.

34.

35.

ahall recover it as arrears of land revenue with utmost expend i~

tion.

-

Issue of -appointmerftf letters to employees : Every employer in an

establisnment shall furnish every employee with a letter of
appointmezft effective from the actual date of employment in Form

'M' in the case of every person who is 3=

(i) Already in the employ of the establishment within thirty

days from the date on which these rules come into force; an-

(ii) employed in the establishment after these rules comé into
foree, and before the person so emp loyed commence work;

provided that it shall not bhe necessary for an emp loyer

to issue such letter or appointment to an employee Wno is alread.

in the employed and has already been furnished with a letter of
appointment in any other form substantially containing the parti

culars specified in Form g A"

Fmployee's liability to give prior notice : & employee in an
establishment wno has put in three months service shall have to

give fifteen days' notice in writing before guitting his job
and in default the employee may forfait to the maximum his seven

days' 1_1npaid WAGES.

Gl 2PTER VT,

EMP LOYMENT

el

Evidence as to age of an emploveeg : (1) In respect of an employe

in an establishment the Labour Comm issioner or the Inspector of
the area within whose jurisdiction the establishment 1is situated

may, at any time, in writing regquire  the empioyer to produce at

his own cost within such time, not being less than ten days from

-

the date of the reguisition, one of the following documénts

showing the age of such person employed, namely a cer tif ied coﬁ)y

of an extract from : '
(i) The records of any Schools;

(ii) The Birth Register of Local Authority;

Con td e v 8 w.» 12‘/""
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(2) In the case of the employer's failure to produce €ither of
the documents reguired under Sub-Rules (1) above the Labour
Commissioner or the Inspector shall, at the cost of the Employer
arrange to determine the age of the person employed through
medical exanination by the District Health Off icer of the area

or by any other competent medical off icer not below that rank.

36. Restrictions on double employment : No employee shall work in

S .

any establishment, nor shall any employer knowingly permit an
employee to work in any establishment, on a day on which the
employce is given a holiday or is on leave in accordance with the

provisions of the Act and these rules.

GIAPTER VII
HEALTL AND SAFETY

Times and methods of cleansing.establisnments : (1) Subject to

the provisions of Sub-Rule (2) in every establishment :

(a) all the inside walls of the rooms and all the ceilings and
tops of such rooms (whether such walls, ceilings and tops be
plastered or not) and all the passages and stair cases shall
be limewashed or colourwashed at least once a year, unless
in the opinion of the local Inspector such walls, ceilings,
Passages or staircases requlre tn be limewashed or colour-
washed ear ller,

(b) all the beams, rafters., Adoorsg, window frames and other wood
workwith the exception of floors shall be €ither palnted or
vayaished once in two years.

(2) Nothing in this rule shall apply to

fa) rooms (not being rooms in residential hotels, restaurants

and €aring houses) used only for storage of articles :

(b) walls or tops of rooms which are made of galvanished iron
tiles, asbestos sheets or similar material or glazed bricks;

(c¢) any other establishment or part thereof in whiéh limewashing
or painting is in the opinion of the local Inspector .
unnecessary to satisfy the reguirements of S. 16 of the Act
in respect of cleanliness.

(3) all floors, Passages and stairs shall be sweeped, washed and
dried (wherever necessary with mixture of detergents or
‘deodor isers) at lease once a day to kKeep tham aﬁequately
clean and free from slippery agents or substances glVJl’lg

- offepsive smell.

" (4) Vhere the floor of the premises of an establishment is liable

to become wet in the course of any process effective means
of drainage shall be provided and maintained.

(5) No rubbish, E£ilth or debris shall be allowed to accumulate
or to remain on or near any premises in an establishment in
such posiltion that effluvia can arise therefrom.
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(6) all drains carrying waste or sullage water or sewage shall

. be constructed of impermeable material and gnall-be £ lushed

-(11)

regular ly twice daily.‘

(7) e dates on v\inlch lime-wash ing; cnlour-washing, painting
or varnishing is carried out under Sub-Rule (1) shall be duly

nterc:d in a register maintained in Form ‘N’

(8) In every establishment in which articles are stored with a
view to their transport or sale, adeguate wash ing faca.llt:l.es
shall be provided and maintained free for the use of: employees kL

such as soap, towel, nail brush, €tc.

(o) No stationery intemal combustion engine shall operated in
any cstablishment unless the exhaust. is conducted into the open
air and no .other in ternal combustion englne shall be operated
in any ¥room un less effective mMeasures have been taken to prevent
such acc:umulatlon of fumes therefrom as are likely to ‘be mJu—
rious to the health -of employees working in the establlshment.

. (10) In very establishment, in which there is given off any. dust

or fune or -other impurity of such nature and to such an- extent

as is likely to be in jur ious or offen81ve to the. persor;s worhmo _
therein, effective measures ghall be taken to prevent its :tha-
lation and accumulation in the premises ahd if ay &xhaust =
appliance is necessary for this purpose, it shall be applled as
near as possible to the point of origin of the dust, fume or ]

~ther impurity and such point ahall be erclosed as far as’

possible.

Every eumployer of an establishment where food, dr ink and beve¥rage
is prepared and served shall ensure that all the person s employexi
in connection with the business of the eetabllshment, Jncluélng

the employer, h:mself are from any communicable. dlseases. :

A certif icate in Form 10' to the effect that the person 80
employed is free from communicable- disease shall be obtag_.n_ed
from a competent medic al off icer not below the rank of H galth

Off icer of Class I and produced before the Inspector ori demand.

(12} Th every establishment proper arr angemants shall be made
for providing suff icient supply of drinking water to the:

_COntd.-.. . 14/"’
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(14)
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employees. Tne water so supplied® shall be £it £or human consump--

tion en@ shall be stored in a nygieniczlly shaltéred place and.

kept cleanly and properly cr'avsfréc“'. 45 far. as I"Cth zble iny
filtered water shall he supie? for the L,uruﬂsv;. ‘

Every employer in an esteblishment shall provife and m'ain-tain at
convenient pleces sufficiert number of spitoons in s ‘cleaqané
hygienic condition with Jdisinfectants wnich may. he llg}.]l or sand
csverec, with lJ:ne. The ulslﬂf&ctants shall be repl“cec? C-a,lly.'

Latrines and Urmals shall be so situated as be conveniently
sccessible one shall be provi‘ed in e.verilz establishment in

Sutf ic'ient nunber for the use of the employees thereof. The walls
éeilin.g-s and partitions of every latr in'e,‘anc’. urinal shall be made
of'grazed tiles as far as practicable and wherever they are not
made of glazed tiles, they shall be I-white washed or colsur

washed once’ in every month. 511 latrines and urinels-shall be

. adeguately lmhte—:d ventilated and at all. times maintained in &

clean anr’ sanltary condition.

'.Ventll ation : Tn every work room or hall of an establishment:

windows and other f£orms of openings for ven-tiiitatioﬁ shall be

"‘pro'v irﬂéé; in sufficient nunbers to admit a continued supply of

395

fresn air so as to Keep the atmosphere inside such room or hall

comfortable and free fram dust, fumes: and other impurities,

Prccautlons agalnst fire :(1) Every establlshment shall be pro-.

‘vided with ac,eﬂuate means of escape in case of fire.

(2) In every establishment the doors afforcmg exit frorh' any

© - room shall not b@ locked or fastened in such a way that they

(3')'-'In every establlsnment buc&ets anc/or chemlcal fire- extlngu:.—

(4)

ca‘jnot be easlly and immediately opened from inside wnile any

per-son is within the romm.

shers preferably the latter shall be prov1ced in suiteble number
and at suitable sites accord:mg to nature of work carried on and
the site of the premlses. '

In very establishment cdealing in or with J.nflammeble substances
there . shall be a warning notice in writing notice consp icuously

d isplayed that no pex—"son shall snoke or use a naksd light or

cause or permit any such light to be used in the J:n'nedlate

vicin ity of any inflawmable mater ials..

Cont'\?‘l-._v.a 15/—
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(2)

(3)

41.

(2)

&

42,
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Safety ¢+ (1) Every dangerous part of a machinary in an est'ablish—

ment shall be securely fenced by safeguards of substancml con-
struction which shall be kept in position while the parts of

mach inary so fenced are in motion or in Uus€.

In every establishment, wher e packing Oor any other process is
carr ied on with the aid of electric power', suitable devices for
cutting or power in emergencies from running machinery Shall be
provided and maintained.

o emp loyee with l'oo.se fitting clothes shall be allowed or méﬁe |
to work near them moving machinery or belt. Tight flttmg .

clothes for the purpose shall be provided free by the employer.

Appeals under Section 18 : (1) The authority for the purpose of
hearlng appe als under Section 18 of th€é Act snall be the Labour

Commissioner and Inspector of Shops and Establishments appomt—-
men ts appointed under Sub-Section{(2) of Section 19, ‘
ény pErson aggr ieved by any order passed by an Inspector under
Sub-Scetion (3) of Section 16 of the Act may pref‘er an appeal
against that order within thirty days of the passing of ite Such
appeal shall be in the forim of a memor andum setting forth clear-
ly the grounds in which 'the appeal is preferred against, shall
be dccompan ied by a copy of the order and the or 3.g1nal copy of
the treasury challan showing payment of fifty rupees as hear ing

fee for each of the order contested.

The appeallate authority shall make such enquiries as he deems
£it in the matter appealed against and issue fresh orders af £ ir-

ming, rescinding or moldifying the or-iginal order.

Gl APTER VIIT

ENFORCEMENT AND INSPECTION

Powers and functions of Inspector : (1) The details of the

InsPector appointed uncer Sc—:ction 19 shall genefally bé to make
such examination of an establishment as may. be necessary for: the
purpose of satisfying hlmse:lf that the provision of the Act, the
rules and any orders J.ssued by the Government under the Act are
culy observed and in particular, to ascer tain ‘whether within
limits of his jurisdiction | '

Cf)ntd. ena @ 2.6/“"
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(1) the restrictions imposed on the dailly and waskly hawra o yonrle
and the intervals of rest and the epreadover of the perlods |
of work are duly observed according to the provisions of the
act and the Rules; ’ |

(ii) tr.e overtime work done by the person employed are within the
prescr ibed limits of the 20t and the rules and overtime wages
due are paid regularly; )

(iii) the shops remain closed on the notified day of the week and the

' declared one and a half days of holidays are given; -

(iv) the openmg and closing hours fixed under the Act and the rules
are Dbserved in the shops and establlshments,

(v) any ﬁeductlon from the wages "of the P EL SON employed in ésta—
blidnments on account of the weekly closure day or the weekly
holidays as the case may be, are made in contraventicn of the
provisions of the &ct; |

(vi) leave with wages are afforded to the employees;.

(vii) the provisions of the Act on payment of wages are duly observed:

(viii)the prohibitions of employment of children and women and per-
aon s below the age of seventeen imposed under the Act are duly
obhserved; ' '

(ix) the provisions of the Aot and the rules rglating to clean
lines, lighting, healﬂa, safety, welf are measures and the pre-
cautions against fire are prOperly observed;

(x) the registers; records and notices required to be maintained
;d displayed under the act and the rules are proper ly main«~
taincd and exhibited; e

(xi) the establishments have been duly registered;

(xii) the, irrigularities pointed out at previous inspections have
been remedied and orders previously issued have been complied
with. -

(2} \For carrying out the purposed of the hct and these rules the
InSpEctor may cause to be taken a photograph of any emp loyee

or the premises of any estaeblishment.

(3) The Lzbour Commissioner shall direct and supervise the works of

the Inspectors who shall be his subordin ates.

(4) Tne Lapour Commissioner oOr any Inspector may call for any infor-
mation from any establishment or employer which he may deem
relevant for the eff icient administration of the provisidn‘of
the act of these rules.

Cm.td.n---- 17/—
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(5) My person called upon to furnish eny information under Sub-
Rule (4) shall, subject to the prOVJ_SJ.ﬂnS of the proviso to
Cl.(c) of Section 20 of the act, be legally bound to do so
within such time as may be fixed by theé Labour Commissioné€r

or the Inspector as the case may be.

(6) (1) Te Labouf Commissioner or an Inspector shall have been
poOwers to point. out all such defects or :eregulcrltles as he
may have observed in course of mst‘ectlon and to give order s
iiieig the:u: removal and@ to record and furnish tb the employer a

.summary of the defects or xregularltles and of his orders.

(2) Every order passed under the act and the rules shall be

served on the employer sy , .

(a) by delivering a copy of it to him per sonnally.-or at his
of f ice through a messanger, Or '

(b) by registered post.

43, Method of Inspectlons : (1) In conducting any 1nspcctlon, the

Inspector shall not, as far as possible, cause any suspension
of business in any estahlls‘nment. |
(2) No inspection shall be neld duringyeny day in which the sho;

, remams entirely closed in <cach week.

Proviced that notwithstanding anythﬂng herembefore men—
tioned an lnSpGCthﬂ may be held to ascertain if any shop is

open on any Gay of weekly closure notif ied in regpect thereof .

44 . Visit 300k 3 (1) Bvery Gmpluy»r shall maintain a Visit ‘Book whic
. chall be produced on demand, by any Inspectors having jurisdic-
tion.
(2) The Visit Book shall be a bound Book of size 7" X 6" contai-
ning at least two hundred pages, €every pages, "whereof shall be
so numbered that each consecutive number is in duPlJ.cate and th-
" duollcate page between each two consecutlvely numbered pages
chall have a vertically perforated straignt line on the marg;m
side at a margin of at least one ineh. Every page shall eontaiu
the following headlinss at the top | '

() Meme of the Establishment

(k) ddress in full

(c) Registration Number of the Establisﬁment
(d) Dete

(e¢) Time of -Visit.

COntd§-0¢- 18/'—



(4)

(5)

45.

46,
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(3)_ If the Inspector in course of inspection of an establiéhment,
finds any deviations from the provisions of the Act and these

fules or any orders or notif ications issued by the Govemment he
may record the same in duplicate on the serially numbered pages
of the Visit Book and take out the marginally perforated dupli-

cate pages for his off ice record and, thereafter, may sent sepa-

‘rately a detailed copy of his Inspection Notes to the employer

for necessary action with a copy thereof to the Labour Commissio-
ner within seven days from the date of inspection. Where the
Inspector has no remarks to offer he dall merely enter the date

and time of his visit and sign on the Visit Book.

In cese the Vlslt Boor contaln:mg the remarks passed by an

Inspector is lost, destroyed or def aced, the employer shall fort

with report in writing the loss of the Visit Book to the In specte¥

of the area and immediately replace it by a fresh one.

The Inspector within the limits of his jurisdiction shall inspect

czch establishment at least once in three months.

Submission of Diary by Inspector : Subject to the provisions of
Rule 41 the Inspector shall keep a file of the records of his
inspection, arranged suitably, and shall submit to his immediate

super ior off icer and to the Labour Commissioner and In's'peet_t;r_

of Shops and Establishments by the tenth day of every mornith a:‘
diary in Form 'P' showing the work done in the preceding month.
A copy of the said diary - shall be retained by the Inspectbr'for 

reference.

appeal from an Inspector 's orders or recommendations : (1) &n

employer may, within fifteen days of the date on which an
Inspector endorses an order or recommendation in the Visit Book.
or of the receipt of the c¢opy of the InsSpection Notes or any
order or recommendation made by an Inspector, appeal against such-
arder or recommendation to the Labour Commissioner and the Lébou?/
Comm issioner may, after necessary inguiries, confirm, or modify
or reverse the order of the rccommendation appealed againste.

(2) The notice of appeal shall ke in the form of a memor andum
setting forth concisely the grounds of objection, acccimﬁan ied by
a copy of the order or recommendation ‘against which the appeal

is preferred, and shall bear a Court-fee Stamp of the value of
fifty rupees. It shall be signed by the appellant OF 3+ Of .hi"s'-. |
benalf, by an authorised agente.

Contdece.. 197/-
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(3) The Labeur Cemmissiener may, hewever, entertain an appeal af ter
the expiry of the aferesaid peried ef fif teen days if he is satis-
fied that the appellant had reasenable cause fer hi® inakility te
prefer the appeal in time. '

ClAPTER -~ TIX
QFFENCES aND PENALTIES

47, Penalties : (1) Wheever centravenes any of the previsiens ef
these rules, except in the case of Rules 34 and 36, shall en
cenvictien ®e punished with fine which may extend te Five theu-
sand rupees and where the breach is a centinuing ene, with a
further fine which may extend te Twe hundred fifty rupees, fer
every day, af.t'er the first during which the breach ceatinues.
(2) If anyene contravenes the previsiens ef Rule 36 he shall,

on cenvictien, be punished with fine which may extend te
Twe hundred f£ifty rupees.

(3) I8 any empleyer -

(i) Makes or causes er allews te be made, in any register,
receréd or netice prescriked te ke maintained under the

previsien e@f these rules any entry which te his knew-
ledge is false in any material particular er

(ii) wilfully emits er causes er allews to® be emitted frem
such register, recerd er netice an entry which 1is r
reguired te be made therein er.

(iii)maintaine er causes er allews te be maintained mere
than ene set of any register, recerd er netice except
the off ice cepy thereef er -

(iv) Sends er causes er allews te be sent, te an Inspecter,
any statement, infermatien er netice wnich, te his
knewledge, is £ glse in any mater ials particular.

He shall, en cenvictien, ke punished with
' fine which may extend te five thsusand rupees ane
where the breach is a centinuing ene with a further
fine which may extend te Twe hundred fifty rupees,
fer every day after the first, during which the

breach centinues.

C@nt&.-..- 26/—
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DLi;,ur'nlzL*t_mn_ of cuployer £or the iwurlmscs of the rules :

(1) Wicre the owner of an estshblishment is a £ irm or any other
éssociation- of inrlividuals, any on€ of the indivifuzals pertncrs
or members thereof, may e prosecuted endd pupidhed uncer these RN

rules for any offeénces for which = employer in e esta® llshmcnt

is punishable 1

provided that the filrm or assoclation may give notice to the
Inspector that. it has . nominated mne of its membhers who is resident
in the 3tate to ‘he the Un,ployr-r for the purposes of these rules
and such individual shall, so long as he is so resilent, be deemed
to e the; employer for the purposes ~f these rules, until further
notice concelling the nominction 1s rece ived by the Inspector oOr
or until he ceases to he a partn€r Or member of the fjirm or
assocization.
(2) Where the establishment is 2 public limited compa2yy, any one
of the directors thereof, or in the case of .a private compeny.
limited or otnerwise, ény one of the eh are-holders thereof, may
be prosecuted and punished under these rules for @ of Fence for

which the erp‘ploy_er in an establishment is punisheble :

Provided that the company may give notice to the Ins;»ector’
that it has nomincted a Girector, or, in the case of a private
company a share holder ‘vho is resicent in the 3tate, to be the

employer . in t'ne establishment for the purposes of these rules,

. and such director, Or share-holder shall, so long as he is so

resident, be deemed to be the employer in the establisitment for
the purposes of these rules, until further notice eancelling his
nomination is received by the Inspector or until he ceases to be

a director or share—holder.

Exem,tlon ~f Employer for L: Llahlllty in certain cases :

Where the employer of an esta hlishment 1is charged witn an offence
for violation of these rules or orders made there-under, he shall
“we entitled, upon compleint duly meade by him, to have any other
per son , whom he charges as the actual off(—:%er, brought before the
Court at the time appointed for hearing the charge} and if, af ter
the commission of the offence has neen proved, the emp loyer
proved to the SatlS.fa-Cthn of the Court @

(i) that the has used due diligence to enforce the gxecution . of

thezse rules; and

(ii) that the said other person comitted ‘the offence in guestion
against his orc ders anc w1thout hlS Knowledge grsent or conn i-

Vance; !
Coptdasan 214
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that the said other person shall be convicted of the offence and

shall be liable to the like fine as if he were the employer.

B0y g_e_r_;wa_lytyrﬁ_qr_r Qb_stru0t,1'n_g Inspector : Whoever wilfully obstructs
an Inspector in the exercise of My power under ‘these rules or
any person lowfully a: isting an Inspector in the exercise of any
power uncer these rules or-any person lawfully assisting an
Inspector in the'exercise of such power or refuses without rea-
sonable cause to comply with any lawful riir:—‘ctiOn made by an
Inspector -or conceals or prevents any em; wloyee in an estaallsh-
men t from appearing bhefore or being exammed by an Insr)ector,-
shall on econviction, be pun ished with. fine which may. exteqd to

FIVE THOUSANR ~vupeeg -

Gl APTER X

MISCELL&JEQUS

°1- Register of hours of work and_intervsl for rest : Every employer
in an establisnment shall maintain a register in Form 'Q' showing
the daily end weekly hours of work and hours: of interval for rest

against the name of each employee and also the hours of Openlng
and - closing of an: estavllenm?nt.

52. Re glsggr of overtime work anc pwyment ar overtlme wages
: E‘very ‘employer in an estab lishment shall maintain a register. in

Form 'i!' shOWmJ t‘ne overtime work done in every month by €ach

employee and the amoun t of overt:une wages the employee is enti- ’

- tled - to and paid under the act,

' 53. Maintenanez of Register of Employment : (1) Eyery employer in an
esteblishment shall maintain a register of employment in: Poxm '8'.

(2) 4ll information in the register of employment shall be }(ept
and maintained up-to-date and corrections, as and when necessury,
~shall be made within three cays frcm the date any chmge takes
'plﬁce. " ; :

(3) The register of employment kept and maintained in the Prese
cr itea Foi"n '5' shall bear the signature of the employee and the
Tl':)l()jer shall suthénticate the entries under his sign ature.

'(4.) If, Yy an application made by an employer in -writing to tfhe
Labour Commission er, he is satisfied th =t any muster roll, regisw

ter or record already maintained 'y the employer substantially

Contda.....22/.
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contains in respect of 21l or any of the employees in his esta—
Dlishment the particulars required to he shown in ay reglster,
records, or notice referred to in these rules, the Labour
Commission=r mzy, by order in writing, direct that such muster =mwm
roll, register or record shall, to the corresponding extent be
mainteined in plece of such register, record or notice. A copy of
the Lebour Commissioner order to this effect shall be forwarded
to the .Inspector of the area within whose jurisdiétioh the esta—
lishment is situa ted

Register of leave : The employer shall maintein a Rejigter of
Lesve in' Form 'T' and particulers oﬁ ampllg tion for leave,

wilether grented of refused, shall De entered in the corresponding
part of the register agzinst the name of the emp loyee anedlately

aF Ler recelnt of the spplicatisn.

Le gve Cazrd » (1) The emoloyer shall provide each employee with

a cad called the 'Leove Cacd' in the same Form 'T' as the form
cf the negister of leave but a separate card shall be made for
each emplovee on a thick sheet which shall be the proberty of the
emp loyee and tne employer shall pnot Gemand it except to make
entries therein and shall not keep it for more than 2 week at a.

L ime. '

(2) If eny employee loses the Leave Card, the employer shall
provide him with enothér copy and shall complete it from the

recorce 1n the lLeave Register.

L

!

Lahility of employer for. main tenance and preservation of TEcoras
and dispray of notices.

(U

(1) Every employer shall, on demand from
any Inspectors having jurisdiction, produce for inspection all
registers, records and notices reguired to be kept and maintainmed
under and for the purpose of these rules en the premises of the
establishment to which they relate.

(2) The registers and records reguired to be kept and maintained
under these rules shall be maintained regul arly and legibly  in
ink in English, and the dates entered snhall be in accordance with
the English Calendar and shall be so preserved that' the re.ords
and rcgisters of e¥ery year continued to remain for at k&ast a

full period of three successive yeers.
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(3) Every guch registe

well bound .

23 - =

r snall DbE ser ially page—marked and

(4) T any registei: or. record which an emp loyer jg requ

maintain .under these rules, the entries relating to any 43y

anall be made on that ! VELY day and ghall bE

the employer or the.manager, as the case may b€

Signatufé agains.‘t them ¢

Pr_ovided th at in c#s
shsent on any Gay the entries shall be suthenticated bY suah

per son: as May he - author ised

suspension of the provisio

e the employer:

A9

to do so by the emp loyer -

the operation of the ict upfexr 3.28 on accoun

holifays OF ‘oagasions, nane

(a) Durga P j

a (M Dew

(e) any Other omtagion 8s M

e

ly-:'

411 {e) mristmas

ay i:-)e Speqj_f ied by the Governmen T

- w aw s

or the manager is

of ine act ¢ Gove rnmant may suspend

ired toO

authent jcated by
by putting nis

t of the following

»

(a) Ta-Ul-Fitra




f P ‘ FORMN A
/ Application for Certificate of

Registration of establishareny
(and also periodic renewal thereor)

e
[See Rules BA)& 74!

The Inspector of Shops and Establishments

(here gpecify the ares and the address of the Inspector)

Sir,

bt

Lbep to apply 1oy lt‘,l;|'%fHIHHH(H‘II(‘\WII of repistintion of my establih-
mend for (e period of twelve mom |,

s om0 e
"y m,ulml under &30l 1 M}qlmwn.ﬂlmm nnd Patabllshments Act, 2o
and the rules linmed theveunder, )

The required particulars in

regard Lo the establishment are furnished
herein below in the form p

rescribed for the burpose in duplicate :
I. Name of [ist .
2,1

ablishment, if any

Jostal address and exact location of the Establishment

3. Situation of office, ‘store-room, ‘godown,‘
any, attached to the establishn

warchouse or workplace, if
from those of the establishment

went but situated in premises diflerent
1

4. No. and date of previous Certificnte

of Registration (certificate to be
surrendered

with the application for renewal)

5. Name of employer

6. Residential address ol employer

7. Name of the Mﬂnngcr/f‘\gcn!/

other person acting in the general
ment, if any, and his address

manage-
|

8. Mame of partners and their residentjal addresses (ir

it is o partnership
concern) ;
9. Name and residential ad

dresses of Directors (
company) -

ifitis a case of limited

p

I0.  Category of Establishment, 1. o,
ment, hotel, restaurant,
enlertainment

» whether n

shop, commercial establish- .
eating lhouse or

other place of amusement or

I'l. Nature of business

12, Dale of coemimencement of busjness

13. Names of wembers of

en . the employer's family employed in the establish-
ment and residing with and wholly dependent upon him

@
N




Serial Mame Relationship NMale or female Adult or Child
No,

(n (2 ' {(}) (N (5)

o Total number of employees

7:‘~'<:air1l“.- - Tame 7 . NMale n|- I"vn‘r:ll.h.'. . - .f\t-lllit m Child
Ny, ]
(" () ' ™ : ()

(Enter ‘not applicable” in case any item of information sought for is not
applicable to an cstablishiment).

1 testify that the informations furnished above are true to the best of my
kuowledge and belicl,

A copy ol the Challan dated oo depositing A sum of Ra..........
R e N o ot ) only at the Tresamy ate .. (name ol the place)

preseribed in Sehedule Tl the rules is attached Tor reference and needful.

Yours faithfully,

DA it ; ‘ Signature of Employer
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fforn
Certificnte of Repistration
[See Rule: 5]
Name of- Establisliment -
Name of Employer
Address and location of the Establishment
Nuniber of Employces

Mature of business

Repistration Novoe e dnlten

Certified that voder the Hr*ghnl»w‘whnpq and  Estabfishments Act,2.00%and
the rulee framed therennder

(i) the establishment ln(:.‘ninp the ahove ’!'Ilti[‘ll]‘llq has been repistered

(TR ~day ol . fova period of ‘
twelve rn(»n[hq up e e e i (’lL!c |m! the date) and the
Repistration "HO: i8St S b D s

Fhe validity of the Certilicate of Repistration shall expire unless renew-
cd belore that date.

Office Scal and Date Sipnature of the itmp(:clur of Shops
and Establishments :

(ii) the validity ol the Certificate of Repistration issned to the cstab-
lishment beaving the above particulars having expited.ona..o...

g , 0%, on the ecmployer’s application under Rude 7.

renewed

() for o peviod of twelve months I 5

(1) for a further period of twelve months vp to ...

Oflice Seal and Date Signature of the ]nspcctdr of Shops
and Establishments

(iii) the information notified in the preseribed Form D by the cm-
ployer under Ruk 8as requiring change in respect of the establish-
ment bearing the above particulins have been registered this,.....

cinte ey ol vt

4

Office Seal®and Date _ Signature of the Inspector of
‘ Shops and Establishments




roeM 3 1
Motice of Change in Fstablishments
[See Rule 3
1. Name of Dstablishment

2. Addiess and location

1, Name of emplover with

residentint address
Repistration Cortificnte Mo vocaadnaadalen s,

Ta

The Tnspector of Shops and Tstablishments
Siry

Naotice is herehy given thal the following chanpe has taken place with
cflect from.. in pcc of the particulars of information relating to
niy entablis Imn’ﬂ! [r1|\\"!rr|fr! in the statement under Rule3in Form A, which
p!(\\w fete

The Certificate of Registiation is enclosed herewith Tor amendent.

A enpy of the challan depositing the fee of Rs. ... (Rupees. e
Yoplv onoo.sat the Treasury atoon. -(mention place) as
specificd in Schedule Tis also sent herewith,

Yours faithfully,

Signatuie of the Employers

| it R
FORM =
Notice of winding np of the business or establishment
fSee Rule 9
To
The Inapecter of Shops and Establishments
Sir,

Mame of Establishment

Flame of emplover

Addhiess and location

Phimber of emplovees allected
Reacoms Tor winding up

Yours faithfully,

ER sy s i i -
Signaturte of Employer
" i ﬁ-—:—"—‘———__ ‘‘‘‘‘ —
; T e
- “"._’_‘_“_—4—__‘__“%“‘-'_\




.

FORM F

Naotice of Toss of Certificate of Registration or renewed Certificate of
Repistration

'[.‘?r'e Rule 10]

Tame of Pstablishment .
Address and location of the stablishment

Mame of employer

Certificate of Rtgislr;ltinh 1] (IR B dated.........
To

The Inspector of Shops and Establishiments
S

This is to inform you that the Certificate of Repistration Moo,
dated . which was issued in favone of the ahove estsblishment has

heen 1!1,‘4‘!,"['[":“fl‘g'L'!‘/(il"llll"l'l‘l_‘
Please mmane a duplicate Certifieate,

A copy of the Challan depositing the fee SOl RS g LN PRE S wair)
:fnly HL G TIERSIEY A s a s s (here mention the place) as specificd in
Schedule Tis Torwarded herewith for needlul,

© Yours faith{ully

2 H e O ; Signature of FEmplover

FORMN (&
{See Rule (&]
Notice of Weekly Closure
(To be displayed in a conspicuous place)

HMame of shop..cooeenene

Name of employer............
aNs I [ o P
|E i e LB & (3 P, .

Until further notice this shop shall remain entitely closed for one day in
cach week as specified below following the date of this notice :

[IRTN: e b e of the week.
Countersipnature of the Inspector of Signaturc of the employer/the
Shops and Establishments manager/apent or any other auth-
orised” person acting in the peneral
Iesignation i manapgement 1
7 .
TR o cmteatels Date oo

Office Seal of the Tnspector with b T

Copy to :==The Inspector of Shops and  Establishments




FORM H
Motice of Weekly Holidays
[See Rule 17]
(1o he displayed in the Fstablishment)

Name of..-(i) Commercial Iistablishment
(it) Establishment for. public Entertainment
(i) Establishment for Amusement
Addiess
Reptstiation N‘n.

Uotil further notice employees in this Commercial Establisliment/

Fstablishment for Public Fntertainment/Establishment for Amusement (sirike
out the words which are not applicable) shall be followed holidays continuously

for one and a half days in each week as specified below

this notice,

Hame of Fmployecs
is allowed

(2)

Day on which half holiday

following the date of

Day on which full
holiday is allowed

&)

RU)

i S ey e e S R T BT e
— i — TSR o =

Gignature of the Fm-
ployer [ the Manager/
Apcnt o an.y other
authorised persnn acting
in the -pencral manaps:

Countersipnatore nf the
Inspectar aof Shops anct
Featahlishments

Designalion

ment @
Date Dt
Office Seal of the Inspector with date
(S eyl he Inspector of Shops and Establishment ... o . cvnen -
FORN I FORM I
Overtime slips Overtime slips
{See Ruleln) ! [See Rulet9]
[Foil Counterfoil
1. MName of Establishment Y. Name of Establishment
7. Name of employer 2. Name of employer
3. Mame of employce 3. Name of employee
A Date 4. Dale
5. Tixtent of “overlime work done 5. Txtent of overtime work dene-
(in hours) (in hours)
Signature: of Employer/ Sipnature of Employer/
Authorised person Authorised person
[ R . Dynle., o -
M = g
G R ) 3 B PSR A ‘
‘L [ —— |
- R e P
‘ - - ST "—-v——.ﬂv__T__H__'_-‘—q




FORM J

Notice to the employee under S. I5(3)
[See Rnle i)

Adilress:...coiviiin

- Your appeal, dated.................. has been posted for hearing on the......
o G U R e R aomfp M., Alcaeym o
You shall appear before the Appellate Anthority on (hat day to prove
the idim,  You must be prepared to produce on that day all the witnesses on
whose evidence and all the documents upon which you intend to rely in sup-
port of your case. In default of your appearance on that day, the matter
will he heard and determined in your absence.

Ollice Seal

-

Appellate Authority

L Lo

FORM ¢
Notice to the Employer under §. 15{3)
[See Rule 31
To
Sl o i
Address........ ..

SHEL L e appealed to the Appeliate Authority under
sub-S. (2) of'S. 15 of the t9aqh, Shops and Establishments Act, 2004, against
the orders of the termination of his services by you. A copy of bis appeal

petition is enclosed herewith.

The appeal has been posted for hearing on the...............day of ...
R | e A PN, A i s, Yoour shall appeae
before the Appellate Authority on that day and answer the charges.  You
must he prepared to produce on that day all the witnesses upon whose evidence -
and all the documents upon which you intend to rely in support of your
defence.  In default of your appzarance o that day the matter will be heard
and determined in your absence

Oflicial Seal with date Appellate Authority




FORM L
Record ni‘rlhvc'i.‘;fmrf()!t!r'x' of the Appellate Authority
[See Rule 4 ()]
. Serinl MNa,
e Aol :l|1\p|il‘;l|i-ﬁl|f.'||a|}r'.'||

Loobnde of teceipl ol applic alion/appent

A, MNaine or names of e applicant o applicantsfappellant o appel.

Lints

Yo Adihiess ol the applicont or applicantefappellant or appellants

o Plme of the cmployer o the perion who e ddecicion has been nppend

ctl apainst,
7. Addresa of the emplover o1 the peesen whone decision has been
appealed apainst
8. Substance of the complaint/appeal
9. Daie of hearing/hearings piven
10 Pleas of partics and their examination, il any
Tl l)n('umt‘-n[q scen
12, Substance al-the evidence taken
13 Finding and briel stalement of 1easons thereol

14, Decision

Ollice Seat ‘ Signature of the Appeliate
‘ Authority

Dale, e
FORM ™
Letter of Appointment

[S{‘r’ Rule 33]
Name of the Establishment............... '
Registration Now...vve....... ' ' -
Name of the Employer............

CAddiess. e,

To . ‘

You, Shii/Shrimatl.............. i Is hereby appointed on probation
for a period of thiee months on temporary basis (or the period from...... to
on casual basis/permanent basis for.........

Your time scale of pay including rate of increment shall be...........

(here insert the seale of pay) and you will get the total wages/salary per dJday/
month composed of the following :




Seal i

() Hasie Pyt d2g
(1) Deaynesq Allovwance  Ra,

{111y Other Allowanees - Ra

teaddition 10 the ahove you will be en:

(!)'Vrr‘" Panrd
(2) Free Fodping
(3) Concessional supply of food prai

(1) Covcessional supply ol ather
and the prices that will he chaipe

fany

N.B. Siiike off whichever iy inapplicable

FORM N
Recard of Timeswashing,

[Ser Rule 717

e s R O
13} 1
s h 0o
™ oo w
- P iy o
v o GRS
=] = % o T EJ
Melegic B g L il
= =l 6 1 g 82
£ toae [ o = a2
T Rl £ 1 e i o
i o full o =
A Ay S
ol San) - Ty .
-}F-DWU TR T
(SR Gy, e T
¢4 (7 (1
3
e

Hled to

ns (n.. ... S5 o O

aticles (fere mention the acticles
“d for thery)

painting, cte.

(Nl

e A AT




o BRI

FORMQ
Certificate of Fitness (Communieabie diseases)
[See Rule 37(11))

This s 1o certily hat Shei/Shimalio. ... son of/daughter ol
T SR (4G (R SR has heen thoronghly examined
by me and is considered to be fire from any communicable discascs and is fit
for being employed, where food, drink and beverage is prepared and/or served
fo customers. ’

His/her mark(s) of identifieation is/arc :

(i
(i)
(i)
: Sipnature of competent Medieal Ofli e
Pepistintion Bloo ..
L L
FORM P

Diary of the Inspector for the menth ending

[See Rule HE

Mame and addiess of the Tnspector.oo..

Mame of the establishments Porpose of  Remarks on drfrets,

2 1 inspected ITnspedtion inrepnlanities obeerved

R and order and divee-

By B : ¥ tions issued

(n (3 ‘ (1 (5)
Signature of Inspector of Shops and
Istablishments

Mema Noo.o iatedag e 7

Copy to !

(N
() ~Inspector of Shops and Establishments.

Iabour Commissioncr

Sipnature

)

ol

(i

it




S DR 1 AR S

FORM Q : )
Repister of Honrs of Wark and Rest

*[See Rule 51

) Far the weel: ending .(Hi--"
Name of the Establishment
Name of the Empio_ver
Address

Registration No.

o e e S " e

Hours vwor) e : vt N o
T rs worked on Sunday Hours worked an Monday Honrs' worked on Tiiesday
s ! (3] ' "
i > PE) " L3 1 U v
8 & F .5 f 5 . & ..
b L o o S a — 2 . 0
= a & C-' (&1 0, O o]
—_— sl . 2 3 -
I (=8 L5} 0 ) ﬂ% o 2 g & '
o 2 a3 } =
=] & L v £ L& . £ =
L] e ) e i © se Re) = = 0 .1 4 -
o U L] - BT 3] w© " O © ) b
i 2 = e = s = b e a = e “ o Sy
i e = LS g =t = o -0 e [ =
= E 2P o2 = - - Ry
s - E - o (@] = o B E< E- i
o = o w o T o B 8 e o B A 5
= rA — - e - g
o o O Lo 8 o= = o 8 [ ?J ) - - O o € o e
O o B = S =~ = o © o =
£ » & EC’ e o S e 8 e L i S U 0o o= 2 =5
2 o oo g B = i E 5 el L3 C £ C ) £
Z. w0 < = E = = o = g o 210 = e g =ng
= —_ vy - B ~ 3] —_ LD Cu  F »ci 3 .
(1Y (2) 3 i 5
2 3 o e
] W e ) ® (%) ™ e (12) (13 (1) (15)
i
| S o 5 : T i i rarked on Saturd:
i Hours worked on Wednesday Hours worked on Thursday Hours worked on Friday  [lours worked on Saturday
e L s 5 R | 5, 55 2, &
s g ) i a
S 5 5 = 3 5 5 3 5 5 5 :
E -C}. C [ (5 o §< 34
£ . 2 =] © = =] 0 2 2 v
it g 2 B8 E = g g 8, 8 2
& = ) - i = o g - e
‘5.9 o 7 ; 52 D 0 Hi 2 B s S a s B e
=5 s = S = D = [ s} o - A a1 i B
TR B e g = = = N tel e = 9 -
= & = 5 A B = 5 B v 'n s
= w = Coay = w a 5] il N 1 A b =1
= £ =3 = = =5 5 2 o = =5 55 3 5 5 8 ! &
<5 Q o 2% i T o B2y 9 5 g it y i % s
ey L@ e = Qg B s v o= o o D B oo Do L o v oy e o i
: : = = > = gy 1) (=g (5] 7 43 ] S
E 3 Eg o ma B Y = o 55 E§ L = s B B q oo
8 =8 = e 2E BEs S Ga ke RE A »E B8 RE S Gd
= -
(16) (17 s (19)  (20) (21) (2) @y e @25 26 ) (% 9y L) {30

Signature of the employer

: Note. (i) The mark ‘H' shall he made in the column relating to any day on which a holiday is given in accordance with
the Notices referred to in Rule 1% ¢4) ay Wty

<

(ii) The mark ‘A’ shall be made il an employee is absent on any day. ¥
(iii) The entries under the lieading “Interval for Rest' shall be actual hours at shich the intervals began and ended,

{iv) The mark ‘SL’ shall be made in the column relating to any day on which the employee is allowed special leave of
absence in the year for the purpose of attending religious ceremonies or functions,
- (v} The mark 'CI' shall be made in the column relating in any day on which the employee was allowed compensnlory
holiday as per Government orders if any.

]

S =

- -—\“‘—‘m




FORM R
Replster of Overtime Work and Paynent of {¥vertime Wages

[See Rule R)]

I'or the month ending on....._.
1. Tame of the establishment
2. Name of employer
3. Adihiess
4. Repistintion No.
o t. L5] a) d}_ LF ay
g3 2 i - iRt H
b (7] .|: e I, wy :: g;
:’:I flJ ..‘ ‘ﬂJ =a _ﬂ) o,
o oy g o n I o 2
Y it > V4 4> (3T
o - G Do it &
= £y i OE ce a
% b - E r pul H e o
NN 3 n : - ¥
i b e LY ED. 2 EJ] Ay E]l Ciz
5] ) Il! (&) [, E) fed T
0 el [ S . Sy O o e
3 & dag o o B - TR
G B = 6 = n (s L= - o 134
oo ol Q- o o =] [
o ol rpan it g = s e . oy =
a o EJ”{,’% e g)!, o G = O e o
H K g u.= U5 o Qv S w 3 en 5|
5 o = oo B 2 90 %o SR SR oo
s [ 2O Ep O g Az Bl o = &= = w3
(1) (2) (3) (4) (5) (6) (7 @
Signature of the Employer
| 19,0 [/ SISO S
3
)]
S o
M——_-'_-.—‘———“—_,
_‘“*—«-—1____’__-_“




ol

'

s

Serial o,

Name of (he cmiployee

futher's name or Hushind's
e o ocase ol married
Woitno cinployee

Frive of L #

Post el o wature of job
Pertorimed

e of appoinument

Slaius Prabidtoner/ Fempuo-
rayft AnualfPer manen|

Seide of pay, i any
Rate of increment
Basic Pay

Dleoness allowanees

Otler allowances

[eee Bourd andfor | odping

Cloncessional stpply ol food
pradns adfor other articles,

1oy

B tlore of the cinployer

R

=3
O

leg ainy
wsmiojdmwy Jo 1aiss




\\
FORM T
Nepisier of Leave vath YWaypes i
" : s
|See Rules bfand 55
i AP J the employne
MName of Establishment Mame of |
Tather's name
Name of employer father’'s n
) anent addiens, il any
Address ‘ Permancn
Repistriition No. ‘ Teave address, il
Date of entry tnto s
Period of twelve Leave Due & 1tave Ap- Leove Al- [eave Availed { enve I]x
months con- e R = plicd For Towed — s e trneler
linuaus service & -a 2 A S e L S
0w = v i
e Sag £ 1 g
A o2 L Hi
s T e rn
Doar W8 " o
= e n "
v % E:)_ w3 3 5 v . .
S B 1S 3 o v ¢ “
hoir 4 . =y 3 (¢}
Sa 9% o % = 3 i )
Gl o o B O v o - o
0. o2 o O I o I .
wa @ By - i =
A5 Be B E : A L
I En o dah o =} £ 7 t & 1}
o Lol Ll o = o = O e 3 ¢ i
i o 33 Ho D e o 73 I oo 5 i
L. [ Z. A el = o ) L, b= A 11, b~ L, g

(m (1 (1) MERNE A (_j"}w(lv.f)i'l?']

T P =t e i e s R A R A

e Leave, if : : e e SN ) P
1 >
- refused in N W e i a4
5 part orin v, : 9 v
as . R b
e full s N
b = » ERY
i e 9 s
B . 1
9 b ([\‘ t!
= b= tn 2
Ay 14 o E o )
B 3 1] i
S " G 1 = the,
o e b i | > 4 L) 3.3
% - = B
1) 6] = 3 o )
- & (= L 1] ool cf
(B} 2] = iz U - <3 e 1A
+ [ I 1 .
ol 5 - X L " i
5 g & Hs 5 .2 e “
iy 15} o3 trosiE A s ey 13
N = i = = o o Ly i 1
@8 o e owm L85 i S 2

(19y M 2D ey L o1l

(25) (26) (A7)
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i g X
TFORM 1" (Contd.) . :
NMedieal Teave B
= DT o dve v J.eave c©x-
Z . : i T Leave avatled
g’ Peri relv Leave applied Leave a
,‘.‘ﬂf} Pcrm;? ?fté\oci‘tf o " i i R PR W= tended
: montlis’ ¢ - . v | towed e
5 . nuous service o 5
. e e e . g [
v 5
. .
! 5 ” 4
o o [72) rald
2 o > 2 -1 o
-—8 L2 i -3 s =
5 v By e i ‘;3 o
° a. o o ¢ °
= ta
[ s — L o .rg
i I Q 9
i B o O 8 A »8 g 2
g Eig o - ] £ g _ & 5 B 8 o
o o 9w R E =1 =3 (= o 3 UI: l"c?‘ s 1L = e
= = 70 @ I = W = L
N | , : 15) (16)
) @@ & M ® OO ®) () (1) ) (e (900
e e A s g
F:
o Lt  Leave, 1 ' Wapes v a4
a5 refused in R > : C o
ot B X k5 . . o . s 0
o2 pact orin a - 25 75 2 i
- ey . . e ) et \.‘; :! E! 2 2 3
i full ) - i e o 9 d
23 ool 13 e = oo,
T A =n o Ya & 2
23 7. z2%s]
g2 Z G B 2L £ a2
28> 2 SE-.sdts 5 2
o e w= R S
T e . E‘_.) BTy 3 = D, - 5w
i 3 B e Hae E i o 2
i Q =) a. o s &
B0y & - ., ‘L’I =it
(é. CGE PR OED: g .:n 1)' = g § :{: ? = ; = .
o E ” P 2RI o L Rs) g 255
2T 8 : s e g 9 2 = £ 30
3359 2.8 ) 9 B g B aEn =% W oy
@O E (I A = Fiets aole B e R ) et 5
(17) (18) (19) (20) (1) (22) (23) (24) (25)

Wk o e i s

Cwmwiw,j Co \amr s

FFor e:
L r_'L:(h Clnlﬂn\(‘(\ :p,\d,”w sl Dalevi.,.
e e [ g8 n the RL‘![E .

I coy 1 1 ) Cave g | allc
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ni Or oie 1 Kin II I \4 II'
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f

Period of twelve’
months's» ¢ o n -
tipueus  service

igoes)

To

(n (2)

m
credit

—_
(% Ty
—

; }.“5! R A R O bt R s ey s ¢

3
i
ol

ication for

of appl

ate

e Y
— =
~—

FORM T -(Concld.) ‘ |

Casunl Teave
Joeve applicd Ieave altowed 1. ailed, 1 eave extended
fon ; o AT S s e = AT
o o : o
) s v ;
3 s it

':; 2 = | 1

v fime e "
ke £ 3] ~
e Lo [¥] ("
L4 ar 1) 4
(5] (8]
3

E g 5 g o H 2 i
e (=} 3 ¢ o} 3 =
. = P . b

I R (a5, (5

@ ©m G0

Cain 4

~

om

r
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(1)

N. B, Tar cach employee ceparate |

B o

2
"r_-

(17}

e e

e

o [ eave, i1 tetused

(20)
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A i e e

1
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S SCHEDULE - L.

F=rw fa1 Certificate of Re istr.tiub, reneual af
registration, issue of duplicate Certific.te of

registration end fur notice of charge.

(S Rule 3,7,7%,& 1°)

Esberuky 4 f Shias Froom i1 Fees £ |3 Frug for
s B Rl L3 remeuwal e ldestbz Nytice of
tiun cs ¥ Chenge.
(1), | @) @ (@) ()
Rs, P Bs.P Rg.P Rs.P
1. Shs =8 With n: zmavlsyre 50w0 50.02 50-07 507
5. Shyas with 1 to 3 employees. 1500 150-00 50.00 5007
3, Shyos o with 4 to 10
#mplayees ' 35000 3509 5000 50 09
4. Shops with 11 ta 20 o
emplayees 700-00 70000 50+09 5009
5. Sh,os with 21 to. 50
employ €es A 15pg-0¢ 1500-99 50 @9 5(0.992
6. Sa, = with 51 employees 25000 250000 5000 59 .09
or more, : '

= —

B, fur Cymmercial Estublishments/Est sl Listinint Ful

soful Sement

" and entertainment,

Eakariry af Eptahlishment/ Froo Por . Fees faT Frog: Fal Fous Ful
Cummcrcial'Eptnlliuhm*nt, R~—j 'tr - renewal Decticate N.tice of
' kian . ‘ ‘ change
ResB = Re.l R, P ResP
1, Establishmonts with - 1powe 1n0-o” 50-00 i
no emaluyee, = :
2. Establishments with 250-00 250-00 50.0v 50 -
1 tg 33 employees
3, E=toblishments with 500~ 500-2 HQ e 5097
4 to 1n employees
4. Eatiblishmecbs with 850+ g50-99. . S ¥ B &
11 tg 20 employees ,
5. Est.llishments with 250p-00 250090 5007 1o e
91 ta 50 employees ‘ :
6. Entablishments with 3500°°  3500°°° G s B R
51 to 100 employess.
cont..2/-

SR AP LU I |



-.Nﬁ.LEG 132/82/143~A
Cupy forwarded t5 .- ‘

N . MLSE-S/QS/G?_‘I
Law Department,

H:

i rhe Dirr.-ct—vr 2F Printing & Sat txunhu » Shillang.
CTequestod § U tuly this Do urg s Nt with 1o Cundws
uf the Sqld Act :

This fitsut Ci nmlaaidn A owith Ig FQancr tLs yuur Jlette

dated 16,3, 2004

By afder étc.,

( E KhJﬂDSﬂ’ i
B Sacr et Ty £ the, Gyt
Lob.ar D, sl tment

lc-.

Un -

is

i

b s Dk
IRy Fore Cammerc1ai Est ok 1is 7m’nts/5”tubliShmant for amusement
L and entertalnment : o : Wi ‘ ;
C ten tegory OF BT an FNEJ  Fena T, ""?7-'577."17”}‘"125"ﬁr Fevs fol
Cgmmerclal Ee flzawrnnt Registr SRt R | Dendicat o N, tica
: T ' tion ‘o F Ghangs_
LA (2) (3), (4 B
B g T e T R P R 0
: 7£bt tli bthnts with 500000 500000 5012 5000
= slple G BN employees o
8% Egts tll shmants with 650002 6500~o» 500w 5g e
2801 Xy 1999 emsluy zes 3 :
9_. Eet t'Li\‘::":m’ nts with BooQg -om 80pnQ oo 50100 503 &
11 2770 wmil,y ees : :
10 Establlshments with 10000%0 - 1000g. oo 90 00 5090 .
L R2BO0 e"nployaes ‘or ; NS
. 'HDI'E'
C‘ //._
- : (Shri 5% v Kumer IAS)
€. Csna. &cSecr- i o r;to the Govt, uf Moihe, 1 Y e,
; Lat.urp D:“rtment _
- Mes Dot Shi,umg, the .ﬁ“ QW, 2004,

o uf Meghalsy



