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Purpose

This policy outlines the commitment Box Hill Institute (BHI) has to
providing a Child Safe environment for our students, staff and

community. To ensure children are protected from all forms of child abuse,
primarily by;

* Respecting and empowering children.

« Ensuring a safe physical and online environment.

» Valuing diversity and unique identities.

 Continuous improvement practices.

Scope

This Policy applies to all BHI employees, students, volunteers and
contractors.

Policy Statement

Box Hill Institute is committed to child safety in accordance with the Child
Safe Standards. We have specific policies, procedures and training in place
that support all employees to achieve the following commitments:
e the cultural safety of Aboriginal and Torres Strait Islander children,
children from a culturally and/or linguistically diverse background,
and to providing a safe environment for children with a disability.



e be aware of instances of racism and support our staff and students in
addressing this.

e the safety of students who are sexually diverse and/or gender
diverse.

e the safety of students who come from a background where there are
significant welfare concerns or are experiencing homelessness.

e preventing child abuse, identifying risks early and removing and
reducing these risks. We have zero tolerance of child abuse and all
allegations and safety concerns will be treated very seriously and
consistently with our policies and procedures.

e the safety, participation and empowerment of all students, including
children.

e our legal and moral obligations to contact authorities when we are
worried about a child’s safety, which we follow rigorously.

e regularly training and educating our employees and volunteers on
child abuse risks and reporting mechanisms.

BHI has specific policies, procedures and training in place that support our
leadership team, employees, contractors and volunteers to achieve these
commitments:

Aboriginal students, Cultural Diversity, and Students with a Disability

We promote diversity and tolerance in BHI by:

e promoting the cultural safety, participation and empowerment of
Aboriginal students, including children, through the Wurreker Plan
and Prevention of Workplace Discrimination Policy.

e promoting the cultural safety, participation and empowerment of
students, including children, from culturally and/or linguistically
diverse backgrounds through the Prevention of Workplace
Discrimination Policy.

e ensuring that students with a disability, including children, are safe
and can participate equally through the Students with a Disability
Policy and Procedure

Organisational culture of child safety through effective leadership
arrangements

We value Child Safety and our leaders at BHI promote it through a top-
down approach. We promote an organisational culture of child safety
through effective leadership arrangements by our leaders:



e regularly reviewing, updating and providing communication on
Policies and Procedures regarding Child Safety.

e monitoring and evaluating the operation of the BHI Staff Code of
Conduct.

Screening, supervision, training and other HR practices

Child Safe obligations and standards are referenced in the Staff Induction
and annual refreshers which is mandatory for all new and existing staff. A
standalone module (video) on the Child Safe Standards is completed by
employees who have contact with students under 18 years of age.

All employees, volunteers and contractors engaged with BHI, are required
to hold a Working with Children Check and to provide evidence of this
Check as per our WWCC Policy. HR monitors and reports on the ongoing
currency of Working with Children Checks and has established escalation
processes. We also require our employees to undergo police record checks
as per our National Police Check Policy and Recruitment and Selection
Policy and Procedure, to ensure that we are recruiting the right people.

Responding to and reporting suspected child abuse

Our Child Safe Procedure outlines the organisation’s framework for
responding to and reporting suspected child abuse.

Identify and reduce risks of child abuse

We manage risks of abuse to children through the Working with Children
Check Policy and Procedure, Child Safe Procedure and the National Police
Check Policy and Procedure.

Promote participation and empowerment of children

We actively promote the participation and empowerment of all of our
students, including children, through our Student Support Services. We
deliver a range of free services and programs to help students succeed with
their study and life goals, and to enjoy their time at BHI, including:

e Educational and Personal Counselling

e Disability Liaison services

e Student Activities and Engagement

e Student Wellbeing Officers



* International Student Wellbeing
e Koorie Unit
e Feedback and Complaints

Code of Conduct

We have clear expectations for appropriate behaviour towards everyone,
including children through our Codes of Conduct:

e Employees adhere to the BHI Code of Conduct and the Code of
Conduct for Victorian Public Sector Employees and any relevant
Codes of Conduct for host organisations. The standards in these
documents include sensitivity to cultural difference and avoidance of
discrimination and specify the standards of conduct required when
dealing with co-workers, volunteers, contractors and students,
including children.

e Students are required to adhere to the Student Code of Conduct to
ensure the safety, comfort and well-being of everyone at BHI.

Definitions

Child Abuse / Child Safe Standards - Child abuse is any behaviour that
harms or could harm a child or young person. There are five main types of
child abuse: physical abuse, emotional abuse, neglect, sexual abuse and
exposure to family violence. Children may experience more than one type.
The Standards are based on the findings of the Royal Commission into
institutional child abuse. There are eleven standards, and they are
mandated in Victoria. The Standards work by driving organisation changes
in culture, highlighting that we have a role to keep children safe from abuse
and that a minimum standard of child safety applies across all
organisations

Contractor - A sole trader or organisation engaged by the Institute to
provide teaching or other professional services

Working with Children Check - Undertaken through the Department of
Justice and Regulations to screen people’s criminal records and professional
conduct, and by preventing those who pose an unjustifiable risk to children
from working with or caring for them.



National Police Record Check - A list of the offences that can be disclosed
from a person’s national criminal records.

The Commission - The Commission for Children and Young People (CCYP)

Related Policies and Procedure

Staff related policy and procedures
e Staff Code of Conduct
e Child Safe Code of Conduct
e Vic Public Sector Code of Conduct
e Child Safe Procedure
e Working with Children Check Policy and Procedure
e National Police Check Policy and Procedure
e Recruitment and Selection Policy and Procedure
e Occupational Health and Safety Policy

Student related policy and procedures
e Student Code of Conduct
e Student Conduct Management Policy and Procedure
e Students with a Disability Policy and Procedure

8. Related Operating Guidelines

e Wurreker Annual Plan

Related Forms

Nil

Related Legislation and Regulation

Box Hill Institute
Nil

External

e Child Safe Standards 2022

e Child Safe Standards and Reportable Conduct Scheme
e Children, Youth and Families Act 2005

e Commission for Children and Young People Act 2012
e Crimes Amendment (Protection of Children) Act 2014



e Education and Training Reform Act 2006
e Working With Children Act 2005

e Working with Children Regulations 2006
e Crimes Act 1958

e Victorian Teaching Act 2011

Records

Records will be maintained in accordance with the requirements of Box Hill
Institute’s Records Management Policy and Procedures.

Where the privacy of individuals may otherwise be compromised, records
will be maintained as confidential.

Review

This policy must be reviewed no later than three years from the date of CEO
endorsement. The policy will remain in force until such time as it has been
reviewed and re-approved or rescinded. The policy may be withdrawn or
amended as part of continuous improvement prior to the scheduled review
date.
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