Memorandum

To: 	All Employees
Re: 	COVID-19 Vaccinations
Date:	{ INSERT DATE } 


The Australian Government have confirmed that the Covid-19 vaccination rollout will commence in late February. As a part of the National Rollout Strategy, the vaccination will be made available in phases outlined here. 

{ INSERT COMPANY NAME } (the Employer) is committed to ensuring the health and safety of all staff and therefore encourages you to receive the vaccination once it is made available to you. 

For information on the vaccinations available, where it will be available and additional health advice, we encourage you to access the following link. 

Once you have received the vaccination, please notify the Employer for record keeping purposes. All records will be stored securely and will remain private and confidential. 

{ OPTIONAL: DELETE AS APPROPRIATE }The Employer has also introduced the attached Infection Control Policy, outlining control measures to reduce infection spread in the workplace. 

If you have any questions or concerns in relation to this matter, please contact 
{ INSERT NAME } on { INSERT NUMBER }

Yours sincerely



{ INSERT NAME } 
{ INSERT POSITION }
