COMPANY LOGO HERE
(INSERT DATE)
(INSERT NAME)
(INSERT ADDRESS)


Dear (INSERT NAME)

WORKING FROM HOME AGREEMENT

The Employer and employee agree to the employee working from home. The employee will be working as a (INSERT POSITION)

As part of the position, you must have the following:

· Laptop or Computer device with access to internet at all times.
· Adequate lighting, ventilation and walkways clear of hazards and
· Seating arrangements that support your posture alignment
· (INSERT OTHER NECCESSATIES) 

At any time, you do not have access to above, you must notify the Employer immediately. 

Further, you must ensure you complete the working from home checklist and return the document to the Employer prior to commencing work from home. If you have any questions about the terms of agreement please do not hesitate to contact me.

To accept the terms of this letter, please sign and return the document to the Employer at your earliest convenience.

EXECUTION

Signed by an Authorised Officer of the Employer.

……………………………………………………………………..
Authorised Officer


……………………………………………………………………..
Title of Authorised Officer


……………………………………………………………………..
Dated


Signed by You.

……………………………………………………………………..
Employee


……………………………………………………………………..
Dated
